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DEPARTMENT BULLETIN NO. 500 (ANC) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: ANC Cost Schedules 


In accordance with the ANC Manual Section C-503, C, the Cost Schedules, 
Form Gen Mu5, are issued by the department immediately prior to July 1 and January 1 
of each year. 


With respect to the schedules released in December 1953, the Social 
Welfare Board has waived the requirement that the new allowances shall be applied 
to all cases not later than April 1. However, the new allowances shall be applied on 
and after April 1 (a) to all new and restored cases and (b) to all continuing cases 
which are rebudgeted because of changes in circumstances (i.e., income and/or need). | 





This modification of the rule as written in Section C-503, D, "Effective 
Date of New Pricings" is made because of the slight changes in allowances from 
those in the previous Cost Schedules. 
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Very truly Y 
Charles I. Schottland ( 
Director 
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C=165 IMPORTANT NOTICE TO CLAIMANT C=165 
(New) 


The reverse side of Forms CA 200 Part I and Part II (See Sec. C-Ll0) and 
CA 239 (See Sec. C-160) shall contain the following statement: 


IMPORTANT NOTICE 


Your County Welfare Department wants you to receive Aid to Needy Children payments 
for eligible children promptly and in the right amount. 


The County Welfare Department should be notified immediately if the children move to 
another address. Otherwise, the next Aid to Needy Children check may be late if it is 
mailed to the wrong address, 


Any changes in the family's or children's circumstances should be reported promptly. 
If changes are not reported promptly you may not receive the full amount of aid to 
which the children are entitled or you may receive aid to which the children are not 
entitled. If you receive aid to which the children are not entitled, we must demand 
that you make repayment to us. 


Following are some of the kinds of changes you must report: 


.Real property is acquired or disposed of by the parents or children. 

Personal property is acquired or disposed of by the parents or 
children. 

Any of the children marry or either parent of the children remarries, 

Changes in members of the household. You should notify us when an 
additional member moves into the home or when a household member 
leaves the home, 

Changes of address for the parent not living in the home or informa= 
tion regarding the whereabouts of the absent parent, 

An absent parent returns to the home or an incapacitated parent re- 
covers sufficiently that he is able to work. 

Children 16 or 17 years of age stop attending school or if they have 
been employed become unemployed, 

Income. The parents or children begin to receive income from earn- 
ings, contributions from persons, unemployment or disability 
benefits, veterans' benefits, Old Age and Survivors Insurance, 
rent, or income from any other source. 

Income changes. Even if you have already notified us that the chil- 
dren or their parents are receiving income from some source, you 
must let us know if that income increases, decreases, or StOpS. 


Needs change. You should notify us immediately if your expenses 
increase or decrease, 





When there is any change in the circumstances of the family or children, 
you must notify us immediately by letter, by calling at our office, or by 
telephone. Our address is given on the front of this sheet. 


County Welfare Department 
HHH HHH 


If you have any questions or you desire further information regarding 
your application or the amount of aid paid to you: 


You may get in touch with your social worker who will be glad to 
discuss your problem with you. All facts and any further infor- 
mation you wish to present will be given careful consideration. 
If an adjustment is in order, it will be made. 
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You may inform the nearest office of the State Department of Social 
Welfare of your complaint by calling in person, or writing to that 
office. The department will then notify the county welfare depart— 
ment. Upon receipt of this notification, the county welfare depart- 
ment will review the facts in your case. If they determine that 
you are entitled to an adjustment, it may be possible to settle 
your complaint without further action on your part. 


You may appeal for a hearing and a decision by the Social Welfare 
Board. Your appeal must be in writing. A letter is sufficient 
but you must state that you want a hearing and tell why you are 
dissatisfied. If you wish to appeal send your letter requesting 
a hearing to the nearest office of the State Department of Social 
Welfare. Appeals must be filed within 90 days of the action with 
which you are dissatisfied. 


Offices of the State Department of Social Welfare are located at: 
Cairns Building, 108 West 6th Street, Los Angeles 1, California 


1530 Capitol Avenue, Sacramento 1), California 
Pacific Building, 821 Market Street, San Francisco 3, California 
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B-509 RESIDENTS OF CERTAIN INSTITUTIONS NOT CONSIDERED INMATES B-509 


Blind persons shall not be considered inmates of public institutions for 
purposes of aid if attending any of the following: 


1. A shop for the blind maintained by the state which does not provide 
board and room to blind employees. 


2. Public high schools, University of California, and any other 
institutions of higher learning in the state. 


3. State Orientation Centers for the Blind insofar as student-trainees 
are concerned. (See Sec. B-52, Exempt Income) 


lh. The California School for the Blind. Since the California School 
for the Blind (3001 Derby Street, Berkeley) provides some of the 
basic and special needs, the county shall communicate directly with 
the school when determining the amount of unmet need of any given 
applicant or recipient who is a resident of the California School 
for the Blind. 


(W&IC 3044, 3075, 3h4h4h, 3460) 
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B-542 EXEMPT INCOME IN APSB B-5)2 


The annual net income of a recipient of APSB from all sources of a combined 
total value not exceeding $1,000, plus one-half of all net income in excess of 
$1,000 a year, shall be considered exempt income in determining the amount of aid, 
Exception: Income in the form of General Relief which is granted for any part of 
the period covered by the first APSB warrant is not exempt income. Such income 
shall be considered in determining the grant of APSB for any month in which such 
income is receivede 


Room and board, which is an integral part of the program of training for 
those blind student—trainees in the State Orientation Center for the Blind, 3601 
Telegraph Avenue, Oakland, shall not be considered as income during the period of 
training. In determining the amount of aid no value shall be placed on room and 
board provided applicants or recipients by the Orientation Center for the Blind 
during the period of time they are considered by the Orientation Center to be "student 
trainees." (See Sec. B-509, Residents of Certain Institutions Not Considered 
Inmates, ) 


Net income shall be determined by deducting from the gross income the 
expenses which are incident to its receipt. 


If an application for APSB has been approved, the recipient shall be 
entitled to receive the maximum amount of aid each month, and retain net income up to 
$1,000 within any one yearly income period. If a person has net income of more than 
$1,000 in a given yearly period, one-half of any such income is deductible from the 
maximum grant on a monthly basis until the end of the yearly income period. (See 
Sec. B62, Adjustment in Amount of Aid APSB Only) Exception: If the recipient 
is making an allocation to his spouse, no adjustment in the recipient's grant of aid 
shall be made until the support of the spouse has been met, but in no event shall 
the amount allocated to the support of the spouse exceed $1,000 in a given yearly 
period. Such allocation shall not be made until the recipient has had his full 
maximum of $1,000 exempt income. (See Sec. B-538, Division of Income with Spouse.) 


An applicant (including original application, restoration, annual redeter- 
mination, transfer from ANB, and reapplication) for APSB who has a regular monthly 
net income in excess of $173.33 is ineligible for APSB even though he has a spouse 
Without other means of support. 


An educational scholarship, which has been awarded to a recipient of APSB 
while he is regularly attending any public school in this state or any institution 
of higher learning in this state, shall not be deemed property, income, or resource 
for any purpose, and no deduction shall be made from the recipient's amount of aid 
because of such scholarship. 


(WIC 3400, 3447, 3460, 3472) 
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C=364, DETERMINATION OF ELIGIBILITY «- INCOME Aid to Needy Children 
C-36% DETERMINATION OF INCOME FROM PERSONS LIVING IW THE HOUSEHOLD 6-368 
A. PARENTS 


The net monthly income from the earnings of a parent living in the household 
shall be computed by deducting from his take-home pay (the amount he receives after 
all involuntary deductions) the actual expenses incurred because of the employment 
which includes: 


1. Additional food - the cost of lunches or other meals necessarily purchased 
away from home due to employment. 


2. Additional clothing - the cost of purchase of clothing for employment, 
While the purchase of new clothing may not be necessary, employment may 
result in increased cost of clothing replacement, This expense is to be 
considered in addition to the allowance in the Cost Schedule for clothing 
for an employed woman, 


3. Laundry and cleaning service - the cost of laundry and cleaning service, 
if necessary because of employment, 


4. Transportation - the cost of transportation incident to employment, 
5. Union dues - if paid, 


6. Equipment - the cost of tools or other equipment necessary for the 
employment, a program of vocational rehabilitation, or a plan to assist 
in maintenance and self-support. 


7. Other expenses incident to the employment, such as cost of care of chil~ 
dren while the parent works. 


If weekly earnings are regular in amount, they may be prorated to monthly 
amounts on the basis of 4 1/3 weeks per month, If earnings are irregular in amount, 
actual earnings received in the calendar month shall be considered, 


If a portion of regular monthly income received by a parent is paid on court 
order for the support of a spouse or child not living in the household, that portion 
of the income affected by the court order is not available and shall be deducted in 
determining the net monthly income of the parent. However, the parent shall be ad- 
vised to request the court to review the order in the light of the family's need for 
public assistance, The parent shall be free to make the decision as to whether he 
will or will not request the court to review the order, If, after a period of three 
months from the date the parent was so advised, he has not taken steps to have the 
order reviewed, that portion of the income being paid by court order shall be con- 
sidered as available and shall no longer be deducted in determining the net monthly 
income of the parent. If, however, steps have been taken by the parent to have the 
order reviewed by the court, the portion being paid chall continue to be considered 
not available pending further order of the court and a redetermination of net income 
shall be made following the issuance of the new court order. 


(Section Continued on Next Page) 
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C-364 (Continued) C+364 


B. STEPFATHER 





To determine the stepfather's ability to contribute to the support of the 
children, the following steps shall be taken. 


STEP I - The stepfather's total net income shall be determined by adding 
_ the following: 


1. Take~home pay from employment (i.e., the amount of earnings 
received after all involuntary deductions). 


2. Net income from self-employment (i.e., the average net income 
over a period of several months from operation of a business 
or farm). 


3. Net separate income. (See Sec. C-352 for definition of separate income, 
See Sec. C-380 and C-382 for determination of net income from real or personal 
property.) 

4. Other net community income, exclude earnings of the mother, 
(See Sec. C=352 for definition.) 


From this total, the following shall be deducted: 


1. The actual expenses incurred because of employment, as outlined 
for a parent in Item A of this Section. 


2. Ten per cent of the gross earnings. If self-employed ten per 
cent of the net income from self-employment of the stepfather. 


3. The amount of contributions made for the support of the step-~ 
father's dependents living out of the home, i.e., his children, 
parents, and ex-wife (if there is a court order for alimony). 
If there is a court order for support, the amount of the de- 
duction shall not exceed the amount of the order. 


The computation of the stepfather's total net income shall be in- 
cluded in the record. 


The mother's total net separate income, including her earnings, 
shall be considered income to the family budget unit unless the 
stepfather does not have sufficient income to meet her needs as 
well as his own and those of his dependents. If this is the case, 
the mother's income shall first be applied to meet her needs and 
the remainder shall be divided equally among her children, including 
her children by the stepfather. The portion of her income allocated} 


to the children eligible for ANC shall be income to the family at 


DO NOT WRITE IN THIS SPACE 


unit. 


(Section Continued on Next Page) 
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C~364 (Continued) C~364, 


STEP II — The needs of the stepfather's unit and the needs of the family 


budget unit shall be computed separately in accordance with the 
ANC standard (see Sec, C-503). The stepfather unit shall consist 
of: 


1) The stepfather if not incapacitated 
and needy 


2) His wife if the stepfather is not 
incapacitated and needy 


3) His children living in the home 


4) Others living in the home dependent 
on him 


The family budget unit shall consist of (a) the ANC children and 
(bv) the stepfather and mother if he is incapacitated in accordance 
with the definition in Sec, C-250 and if they are needy. 


All ceilings in the ANC standard shall be applied to the combined 
budget item amounts for both units, If actual expenses are in 
excess of ceilings, special circumstances shall be explored and 
additional amounts included where applicable in accordance with 
Sec. C~503 3 G. 


If others living in the household are only partially dependent on 
the stepfather, allowances shall be included only for those items 
which he is actually providing. (Explanation of partial support 
shall be recorded. ) 


For the stepfather unit, the amount included for Household Opera- 
tion, Education and Incidentals, Recreation, and Personal Needs 
shall be the Cost Schedule amount based on the number of persons 
in that unit “with 2 adults." For the family budget unit this 
item shall be the Cost Schedule amount for the number in this unit 
"with no adults,” 


Needs not common to all family budget units (see Sec, C~503, G) 
shall be explored and included as necessary, Those needs shared 
by both units shall be prorated in accordance with the number of 
persons in each unit. Medical and dental needs of members of the 
stepfather's unit shall be included if not available without cost, 





The exploration of needs and special circumstances shall be re- 
corded as well as explanation of allowances not itemized on the 
Cost Schedule, 


(Section Continued on Next Page) 
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C-364 (Continued) 6-364, 


STEP III — The total needs of the stepfather (as determined in Step II) shall 

"pe deducted from his net income (as determined in Step I). The 
remainder, if any, is his ability to contribute to the support of 
the ANC children and shall be considered as net income to the 
family budget unit within the limit of his liability for their 
support. (See Sec. C-356, D) 


STEP IV = The total net income available to the family budget unit shall be 
deducted from their total need (also determined in Step II). Total 
net income includes the income the stepfather is able to contribute 
(as determined in Step III) or his legal liability (whichever is 
less), plus any income received on behalf of the eligible children, 
and the separate income of the mother, The remainder, if any, is 
the amount the children are eligible to receive as an ANC payment. 


(Section Continued on Next Page) © 
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C-364, (Continued) C364 
C, MINORS IN THE FAMILY BUDGET UNIT 


The county shall determine whether or not the minor is currently emancipated, 
since this affects the treatment of income, 


1. Earnings of Unemancipated Minor - The net monthly income to the family 
budget unit from the unemancipated minor's earnings shall be determined 
by deducting from his take-home pay (the amount remaining after al] 
obligatory deductions are made) the following: 


a. An amount not to exceed $15 of the take-home pay for personal inci- 
dentals, increased recreational needs, and community participation. 


b. An amount which may be set aside by the minor from earnings for 
future educational plans agreed upon with the county provided such 
savings are within the eligibility requirements for personal property 
as set forth in Sec. 0-325. The plans agreed upon shall be recorded 
in the narrative in accordance with Sec. C-200. 


c, The actual expenses incurred because of employment, as follows: 


(1) Additional food - the cost of lunches or other meals necessarily 
purchased away from home due to employment. 


(2) Additional clothing - the cost of purchase of clothing for em 
ployment. While purchase of new clothing may not be necessary, 
employment. may result in increased cost of clothing 
replacement. 


(3) Laundry and cleaning service - the cost of laundry and cleaning 
service if necessary because of employment. 


(Section Continued on Next Page) 
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4id to Needy Children DETERMINATION OF ELIGIBILITY. ~ INCOME C= 364, 
C=-364 (Continued) C~364, 


(4) Transportation ~ the cost of transportation incident to 
employment, 


(5) Union dues - if paid. 


(6) Equipment - the cost of tools or other equipment necessary 
for employment, a program of vocational rehabilitation, or 
@ plan to assist in the maintenance and self-support. 


(7) Other expenses incident to the employment, 


In determining net income for unemancipated minors 16 to 21 years of age 
who are not regularly attending school, amounts for items a and b shall 
not be deducted in such amounts that there will be less than $2.00 net 
income per month, 


2. Earnings of Needy Emancipated Minor =~ If a needy emancipated minor under 
21 is included in the family budget unit (See Sec. C-503, B) his net 
earnings shall be considered as income, An emancipated minor is needy 
if his net earnings do not cover his total needs (including his prorated 
share of household expense). In determining the net income from the 
earnings of the emancipated minor, the same method is used as that out- | 
lined in Item A above for the employed parent. | 


If weekly earnings are regular in amount, they may be prorated to monthly 
amounts on the basis of 4 1/3 weeks per month. If earnings are irregular in 
amount, actual earnings received in the calendar month shall be considered. 


The county shall also determine whether an ineligible minor meets the real 
and personal property qualification before he is included in the family budget 
unit. If the value of the minor's real or personal property, when added to the 
eligible child's and his parents! real and personal property, is in excess of the 
ANC statutory limitations, the ineligible minor shall not be included in the family 
budget unit. (See Item E for income for minors not in the family budget unit.) 


(Section Continued on Next Page) 
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D. OTHER MEMBERS OF THE FAMILY BUDGET UNIT 


The county shall determine whether an incapacitated stepparent, or step-~ 
mother who is the wife of an incapacitated father, or other person required to act 
as the child's caretaker is needy and meets the real and personal property qualifi- 
cations before such person is included in the family budget unit. To determine 
whether he is needy, income shall be determined as for a parent and considered as 
follows: 


1. If the person's total need, in accordance with the ANC standard, is 
greater than his net income, the person is in need. In this situation, 
if the value of his real or personal property, when added to that of 
the child's and the child's parents’ property, is not in excess of the 
ANC statutory limitations, he is included in the family budget unit and 
his net income is considered as income to the family. 


2. If the person's total need, in accordance with the ANC standard, is less 
than his net income, the person is not in need. In this situation, he 
is not included in the family budget unit and only that portion of his 
income which represents a net contribution is included as income avail- 
able to the family budget unit. (See Item E of this section for deter- 
ee) of income from persons who are not members of the family budget 
unit, ‘ 


If the value of the person's real or personal property, when added to the 
value of the child's and the child's parents' real and personal property, is in 
excess of the ANC statutory limitations, the person shall not be included in the 
family budget unit. In such cases, only his net contribution, if any, is considered 
as income available to the family budget unit. (See Item E of this section.) 


E. PERSONS NOT MEMBERS OF THE FAMILY BUDGET UNIT 


If an unenancipated minor, who does not qualify for inclusion in the family 
budget unit, is living in the household, his net earnings shall be determined in 
accordance with Item C, 1, of this section. His total needs (including his pro- 
rated share of household expense) shall be deducted from the net earnings. Any and 
all remairgng: earnings shall be considered as net income to the family budget unit. 


If nonneedy emancipated minors, employed relatives, or other persons are 
living in the household, they shall pay the usual community rate for the type of 
board and room they receive. 


If a man living in the household is assuming the role of spouse to the 
mother of eligible children, the county shall make every effort to obtain maximum 
support. 


Net income to the family budget unit from a related person in the household 
who is not a member of the family budget unit, including the nonneedy emancipated 
minor and the adult child, shall be determined by deducting from the actual 
payment: 


(Section Continued on Next Page) 
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C=364 (Continued) 7 | C364, 
le Food, in accordance with the ANC Cost Schedule, if he eats at home, 


2. His prorated share of utilities and rent (or housing expenses) and 
special needs coumon to the household. 


3. A flat amount of $1.50 for household operation. 


If a non-related person or related OAS recipient paying board and room is 
living in the household, the net income to the family budget unit shall be deter= 
mined by deducting from the actual payment: 


1. The actual cost of food, if boarding. If the voarder is a recipient of 
OAS, ANS, or APSB, the OAS-ANB basic food valve of $26.50 per month is 
considered the actual cost of food. 


2. The person's prorated share of rent (or housing expenses), utilities, 
and special needs common to the household, plus any anount by which 
the cost of a utility exceeds the allowance given in the vost Sehedule, 


3. Laundry, cleaning, and replacement of linen c:menses incident to the 
rental of a room, 


The total amount of ANB or APSS granted (including exert income) is intended 
to help meet the individual needs of the recipient and shall not be construed as ine 
come to amy other person. although suck 1 recipient maz pay recom and board, his © 
assistance grant and income shall not be pooled with the ailic family. 


(Section Continued on Nest rage) 


LOI TT PS RE PE EIU A SS Sa Te I SEN LE SO LES SE IELTS LE SS AE TI I RT a I EE RE A TE TE I AE «TN: PR AEE A a I A ce 
A “37. orp p- ar WITATATT ood Nevised June 19, 1953 

CALIFORNTA}SDS MANU Le ATS i WVISION Zac wlective August ‘ 1°53 

SER eR ET TITS TS EE a NY TR EA TO = PT REE Se Pe Oe re ne eee P ee EL 


90156 12-53 5M SPO 

















Form 400A : M4 CONTINUATION SHEET 
; IR FILING ADMINISTRATIVE REGULAI : Ss 











if : ; WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 

C—364, DETERMINATICN CF ELIGIBILITY ~ INCOME Aid to Needy Children 

C~364 (Continued) 036), 


However, if the spouse of an ANB or APSB recipient is included in the Alc 
| family budget unit, one-half the income from community property and any voluntary 
allocation made from the recipient's non-exempt current earnings shall be con- 
sidered as income to the spouse, 


ie If a recipient of OAS is living with the ANC family and his entire grant and 

| income is pooled with the family, the net income to the family shall be determined 
by deducting from the total amount pooled with the family the need items for such an 
individual in accordance with the OAS basic needs values for food, transportation, 
clothing, housing maintenance and replacement, incidentals and perscnal needs, 
special needs, if any, and the prorated share of utilities, rent (or housing expense), 
end special needs common to the household. However, each OAS recipient living with 
an ANC family shall be informed that he is not required to pool or continue to pool 
his OAS grant or other income with the AhC family. 


The OAS basic needs are valued as follows: 


4 BOOK Git os leita: Nethente eine Teller ie hie” ater welliat Wier nel Merve Le 528,50 
Housing. . * * _ e a . e . e « . ° . e . . e e e e . 15,00 

UES GOSS tran al aeca Wer lennerg) eit. ei tet iee vehe ell ete oar 6.30 

CHOSE ee sil aoe eee Rede Ne et S| Win erate Ope Fe ec wie 7. t0 

Housing, maintenance, and replacement. . .. - + +s 1.250 

Transportation oes ese 0 oe ee ee ee 8 we 8 4.450 

PR ROR Eee gb elits ors torrie fo tues oh ein Hauens oneal ites 13.50 

(Wale 2560) Total $20.00 
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RECEIVED FOR FILING 


Copy below is hereby certified to be a true and FI 
APR 30 1954 correct copy of regulations adopted, or LED 


amended, or an order of repeal by: 


in the Office of the Seoretary of State 
of the State of California 


Division of Administrative Procedure 





ae APR 30 1954 
R 

Aprnovae ron SE DB ig F BO, SITS SE I EE LO Forces phate. 
(40%, Cope tiaa8.a; A FRANK IW JORDAN, Sccretasy ¢f Stat 
APRS 01954 | yA SA LAM. | yp tay 

Division of Administrativa Procedure | 
(Title) 
DO NOT WRITE IN THIS SPACE List 


A-288 AUTHORIZATION OF AID FOLLOWING DISCONTINUANCE DUE A-288 
TO EMPLOYMENT 


OAS shall be authorized and shall be delivered within 30 days to every 
eligible person who requests restoration following discontinuance of OAS due to 
income from employment. "Employment" as used in this section is defined as any 
activity undertaken for remuneration either in cash or in kind. An agent of the 
board of supervisors shall be authorized to grant such aid without further order 
of the board. Aid shall be conditionally granted if it is not possible to complete 
the investigation of eligibility in time to authorize and deliver payment within 
30 days from the date restoration is requested, provided presumptive eligibility 
exists. (See Secs. A-1302, Beginning Date of Aid, and A-1352, When Federal 
Participation is Available.) 





Aid may have been discontinued because of employment by one county (first 
| county) and within one year the former recipient may request OAS in another county 
in which he has established residence (second county). Under such circumstances 
the second county shall secure a signed application, Form Ag 200. The second 
county shall be responsible for determining eligibility and paying aid to those 
eligible to receive it within 30 days from the date the application was signed. 
The authorization document shall be designated as a "restoration" rather than a 
"new application". The former recipient shall be required to certify to the date 
he came to the county and to the date on which by intent he established residence 
therein, on Form AB-20). 


The second county shall request the first county to forward a copy of the 
last application (Form Ag 200); the last completed Affirmation of Eligibility 
(Form Ag 206) showing the date the last reinvestigation was completed; a completed 
copy of the notification to the recipient of discontinuance of aide In addition 
the first county shall forward to the second county either a copy or a summary 
statement of such eligibility determinations as the second county may request. 


DO NOT WRITE IN THIS SPACE 
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A-~288 APPLICATION PROCESS Old Age Security 
A~288 (Continued) A-288 


Should a former recipient request restoration in the county in which he is 
living but in which he is not establishing residence, such county shall accept the 
request and shall, without delay, submit it to the county in which he retains resi- 
dence. The county of residence has responsibility for restoring aid if the former 
recipient is eligible to receive it, The county in which he is living obtains all 
available information and submits it to the county of residence, 


Whenever OAS is granted conditionally the investigation shall be continued 
with diligence until completed, When necessary facts are available two further 
authorization actions are usually necessary: (1) either to confirm the recipient's 
eligibility to receive further aid in a specified amount, or to discontinue aid if 
the facts indicate ineligibility for further payments and (2) to specify the eligi- 
ble amount for each month for which aid has already been paid conditionally, 

(See Sections 4-292 and 4-1352, Item 4, 2) 


(Wakc 2140, 2183.9; AGO 53/89; FSSA) 


A-292 RECORDING ON ALD AUTHORIZATION FORM FOLLOWING A-292 
DISCOMTINUANCE DUE TO EMPLOYMENT 


When OAS is restored following discontinuance due to employment, the aid 
authorization document shall contain one of the following statements, whichever 
is appropriate: 

"Eligibility established" (i.e., all of the facts have been determined) 

or 


"Conditional Grant, Presumptive Eligibility" (i.e., the fact of eligibilit 
not yet established, but the individual's statements indicate that he is eligible), 


(Section Continued on Next Page) 
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Old Age Security APPLICATION PROCESS A-292 
A-292 (Continued) A-292 


When all of the facts relating to a conditional restoration have been 
secured, and these facts indicate eligibility to continued aid, two authoriza- 
tion actions are necessary: 





(a) A Form Ag 278, Authorization to Pay, Deny, Suspend or Discontinue 
OAS, shall be completed to authorize the grant to be paid for the 
coming month, and to change the participation status from non- 
federal to the appropriate participation status beginning with the 
coming month. (Even if no change in the amount of the grant is 
necessary submission of Form Ag 278 is necessary to change the 
participation status. ) 


(b) A Form Ag 278 (a), Authorization for Retroactive Change in 
Participation Status, shall be completed to report detail as 
to the need and income in each month for which a conditional pay-~ 
ment was made, and to indicate the appropriate change in partici- | 
pation status for each such month (so that a retroactive claim 
for federal participation can be made by use of Form AB 816, 
Schedule of Adjustments, submitted with a monthly claim). See 
Sec. A-1352, Item A, 2. The authorized signature, either original 
or facsimile, and the date of action shall be shown in Sec, I. 





If all of the facts relating to a conditional restoration establish 
that the recipient has been ineligible for payments already made, and is in- 
eligible for payments for future months, aid shall be discontinued by the sub- 
mission of Form Ag 278. (The recipient shall be requested to repay all aid for 
which he was not eligible - see Sec, A-1362.) Under these circumstances no 
Form Ag 278 (a) is submitted. However, if the facts establish that the recipient 
is ineligible for future aid, but was eligible to receive the aid paid to him 
during one or more months for which he has been paid "conditionally" a completed 
Form Ag 278 (a) shall be submitted in order that retroactive claim can be made 
for such federal participation as may be available. 





(Waic 2140, FSSA) 
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A=-336 INVESTIGATION OF NEW APPLICATIONS A-336 


Each point of eligibility (iee., age, citizenship, residence, property, 
etc.e,) shall be investigated. Decision on each point shall be made in accord 
with the provisions of the appropriate Manual Chapter. (See Chapters IV 
through XII.) The county is responsible for reviewing the applicant's needs 
and for identifying any special needs he may have. (See Chapter XII, Total 
Need.) The county shall interpret to the applicant his responsibility for 
immediately reporting any subsequent change in circumstances, need or income. 


The authorization document is the report of the county certifying that 
eligibility has been established and that complete supporting evidence is on 
file in the county office. This form provides a basis for payment of the 


county's claim for reimbursement. (See Sec. A-1320, OAS Authorization Document. ) 


(WeIC 210) 
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A-372 (Continued) A-372 


Ge TOTAL NEED 


If the recipient has income including the value of currently used resources, 
his needs shall be explored with him and detail regarding various needs shall be 
| recorded in accord with Sec. A-1208, Computation of Total Need. If there has been 
any change in need since the last computation, the recipient's total need shall be 
recomputed in accord with the provisions of Chapter XII, Determination of Need. 
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A-920 ELIGIBILITY WHILE IN A PUBLIC INSTITUTION A=920 


An inmate of a public institution may apply for aid. If otherwise 
eligible, aid shall be granted provided the applicant has a bona fide plan to 
move from the institution following receipt of the first payment. Aid shall 
be paid from the first day of the month in which the application is granted 
except that no aid shall be paid for any period prior to the date the appli- 
cation was signed. Likewise aid shall be granted to an eligible applicant 
who became an inmate of a public institution after the application was signed. 


(Section Continued on Next Page) 
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Old Age Security INSTITUTIONS A-920 





A-920 (Continued ) A~920 


An eligible applicant is entitled to receive his initial warrant while an 
inmate of the institution, but not more than one warrant may be delivered to him 
there. Should the applicant remain in the institution after the last day of the 
month for which the initial warrant is paid, he is ineligible for the warrant for 
the next month and for each succeeding month up to the month following that in 
which he leaves the institution. Under such circumstances federal participation 
is not available in the one warrant paid to the applicant while in the institution. 
(See Sec. Ae1352) 


Example: An inmate of a public institution signed an application om October 8. The appli- 
cant plenned to leave the institution in November, Aid is granted on November 26, 
effective November 1, and the November warrant is delivered to the applicant at the 
institution on November 293, The applicant moves from the institution December 4. The 
werrant for December is canceled because the applicant did not leave the institution until 
after November 30, Aid is paid effective January 1 if the applicant remains otherwise 
eligible. (There is no federal participation in the November warrant as the applicant 
aid not leave the institution during the month of November.) 


A Certificate of Delivery of Payment of Aid, Form AB 231, relating to the 
second warrant delivered to a person who left the institution within the month for 
which the first warrant was paid, shall be completed and filed in the case record. 
On Form AB 231 the person delivering the warrant certifies to the date the appli- 
cant left the institution and the date the warrant was delivered. (See Seo. su252 
Applications of Persons on Leave from State Hospitals.) 

A recipient who enters a public institution of a custodial or correctional 
character is not eligible to receive further aid, and aid shall be discontinued as 
of the last day of the month in which a recipient enters such institution, (See 
Sec, A-990, Subvention for County Hospital or Infirmary Care) 


If aid was discontinued because of confinement in a public hospital or in 
a public institution of a custodial or correctional character, and the person is 
subsequently released, aid may be restored for the balance of the month during 
which the person was not an inmate. In order for aid to be restored effective 
with the date of release, such restoration must have been authorized at the same 
time aid was discontinued, or during the month the person was released. 





If aid is restored following discontinuance because the recipient entered a 
county public institution, Form AB 231 need not be completed but the authorization 
document (see Sec, A-1320)shall show the date the recipient left the institution. If 
the authorization document restoring aid is prepared in advance on the basis of 
the anticipated date when he will leave the institution, Form AB 231 shall be 
completed as evidence that he left the institution on or prior to the effective 
date of restoration. 


The above procedure does not apply if payment is continued for two calendar 
months while the recipient is confined in a public medical institution, Aid is 
payable to such recipients after admittance to the institution in accordance with 
Section A-930, Eligibility While in a Public Medical Institution. 

(waIc 2140, 2160, 2160.6, AGO NS 4700) 
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A-990 INSTITUTIONS Old Age Security 





A-990 SUBVENTION FOR COUNTY HOSPITAL OR IMFIRMARY CARE A-990 


The county may claim payments from the state for medical, hospital, or in- 
firmary care rendered a former recipient of OAS in a county institution at county 
expense when ali of the following conditions are met: (Seo definition of county institution 
in Seo, A~910.) 

1. The individual was eligible for, and was receiving, aid on the date of 

admission. 


2. The individual has been continuously confined in the institution and 
two calendar months have elapsed since the date of admission. 


a. The two calendar months from the date of admission shall be deemed 
to be continuous if the individual is released and re-enters the 
county institution within 10 days. 


b. If the individual whose aid has been discontinued is released and 
re-enters a county institution within 10 days, and before aid is 
restored, his confinement in the institution shall be deemed to 
have been continuous. 


3. There is on file in the county the certification of the superintendent 
or other official of the institution that the former recipient received 
care in the institution during each month for which a claim is filed, 


The state's payment for medical, hospital, or infirmary care rendered a 
former recipient of OAS in a county institution is $35.20 per month or portion of 
a month. 


There may be overlapping of payment to the county for institutional care 
and payment of aid to the individual only under the following circumstance: If 
aid is restored to the recipient effective with the date of release from the insti-~ 
tution (either by automatic restoration or by authorization action during the 
month of release), institutional subvention is payable for the full month. 


Subvention shall be claimed by the county rendering the care irrespective of 
the former recipient's residence status except when such care is being given under 
a contractual arrangement between the two counties in which case the county paying 
for the care rendered shall claim, 


If a former recipient for whose care institutional Subvention is paid dies 
before the end of the month, institutional subvention is payable for the full month. 


Claims for subvention shall be submitted to the SDSW in accord with the 
provisions of Section F-900, Claims for County Institutional Subvention, in the 
Manual of Fiscal Policies and Procedures, 


(Watc 2140, 22600, 2160.6, 2160.7; AGO NS 5350) 
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A-1095 INVESTIGATION OF RESPONSIBLE RELATIVES LIVING A=1095 
OUT OF THE STATE 


Information from the applicant, recipient, or others, may indicate that 
legally responsible relatives living out of the state either are contributing, 
or could contribute. If there is reason to believe that the relative is contri- 
buting an inquiry shall be made to determine the amount thereof unless the recip- 
ient has acceptable verification of the amount of contribution received. Under 
other circumstances the county may contact relatives living out of state if in the 
county's judgment such contact might be productive. 


(WIC 2140, 222h) 
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a a RE A 


A~1208 DETERMINATION OF NEED Old Age Security 








A-(208 COMPUTATION OF TOTAL NEED A-1208 


If the applicant or recipient has income from any source, Form Ag 158, 
Computation of Total Need and Payment, shall be used to compute total need and 
the amount of the aid payment,.or the reverse of Form Ag 278, Authorization to Pay, 
Deny, Suspend, or Discontinue OAS, may be used for this purpose. 


The left half of Form Ag 158, or the "cost" column on the reverse of the 
Ag 278 is used for exploration of needs with the applicant or recipient, and to 
record the cost of items of special need as well as of those items of basic need 
which may represent a special need. The right half of Form Ag 158, or the "allow" 
colum on the reverse of the Ag 278 is used to record the amount established for 
individual items of special need, and to record the amount of total need, 


A copy of Form Ag 158 which follows this section has been completed to 
demonstrate its use in the following example: 


Example: Review of the recipient's needs with him shows that he has 
special need for rent including no utilities which costs $25, and 
it is inadvisable for him to move because of a serious health con- 
dition. The doctor's charge is $6 a month and his medicine costs 
$4 a month. In addition to normal transportation expense » he must 
use a taxi to go to the clinic which costs $12 a month. A tele- 
phone necessitated by his health condition costs ae 10. He re- 
ceives $40 Railroad Retirement income, 





The form on which total need is computed shall be filed in the case record. 
The circumstances which justify allowance of special needs shall be recorded on 
the form, or in the case narrative. 


(ware 2140) 
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A-1320 AID PAYMENTS Old Age Security 


COMPLETION OF AUTHORIZATION DOCUMENTS 
A-1320 OAS AUTHORIZATION DOCUMERT A-1320 


A. GENERAL INSTRUCTIONS 


A payment shall be authorized, modified, suspended, or discontinued by the 
use of Form Ag 278, Authorization to Pay, Deny, Suspend or Discontinue Old Age 
Security, unless a different form, designed to provide the same data, has been: 
submitted to and approved by the SDSW. Form Ag 278, or an approved substitute, 
shall aiso be used to authorize denial of an application, or denial of a restora- 
tion request. 


A completed copy of the authorization document showing the date of action 
shall be filed in the individual case record. Hither the original or facsimile 
Signature of the county clerk or deputy, or the delegated agent, shall be affixed 
unless such signature appears on an official copy of the document filed elsewhere 
and available for audit. A facsimile signature shall be affixed by or under the 
specific authority of the county officer whose signature is thus affixed. (Copies 
of the authorization document used by the county in its fiscal claim reconcilia- 
tion procedure need not show the signature or action date if the county has a 
Batch Voucher, or other comparable transmittal showing the signature of the county 
clerk or deputy, or the delegated agent, and the date of action. 


Whenever any action on an Old Age Security Permanent Sample case with a 
state number ending in "22" is authorized a fully completed copy of the author~ 
ization form shall be sent to the SDSW, Bureau of Research and Statistics, 

616 K Street, Sacramento 1,, California. 


B. INSTRUCTIONS FOR COMPLETION OF FORM AG 278 


1. Date: Enter the date on which the form is initiated by the social 
worker. 


2. County: Enter the county name. Co.# - Enter the county case number. 
St. # - Enter the state number assigned to the case. 


3. Name: Enter the name as it should appear on the warrant (given name 
or initials first, then surname). In case of guardianship of the 
estate, enter the guardian's name first i.e., John Doe, Guardian of 
Richard Row. If the name has to be changed because of marriage, 
guardianship, or to correct an error, insert the changed name. 





4. Change Name From: Make an entry here only when a change in name is 
being authorized. Insert name as it appeared on the last authoriza- 
tion transmitted. 


5. Address: If, in the absence of a street address, there is a P. 0. Box 
number, RFD, or General Delivery designation, such designation precedes 
the name of the city or town. If a guardian is shown for Item 3, enter 
the address of the guardian. Enter the name of the state, if living 
out of California, otherwise no state designation is necessary. (Use 
the county's change of address procedure to report change or correction 
in address.) 


(Section Continued on Next Page) 
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Old Age Security AID PAYMENTS We er as A-1320 
A~1320 (Continued) A-1320 


Payment Lata for Months Specified Bsiow: This section of the form consists 
of 7 columns, the 7th being reserved for use of the accounting unit. Column 1 
through 6 are used to authorize payment for specific months as follows: 

Column 1, 2, 3 and 4 - SUPPLEMENTAL PAYROLL: These columns are used (1) to 
record payment data for the current or past morith; (2) to record data for the coming 
month if payment is authorized after the county's cutoff date for changing the main 
payroll for the coming month; (3) to record payment data for a coming month in the 
rare case in which payment will be for a partial month; (4) to record payment data 
for a Mein decrease (ives, when a canceled warrant is reissued in a smaller 
amount ). 





Payments for months specified in Column 1, 2, 3 and 4, do not appear on the 
main payroll for the particular months. They are shown on supplemental payrolls. 


Columns 1, 2, 3 and 4 are used in reverse chronological order, Colum 4 is 
used for the current or most recent month; Column 3 for the next most recent month; | 
etc. If necessary to use more than 4 columns, use an additional form entering pay- 
ment data in Columns 1, 2, 3 or 4 as needed, on the second form. Do not make any 
entry in Columns 5, or 6 of the second form. Otherwise it is completed in every 
detail, including the signature and date in Item 21, and stapled to the first page 
of the forn. 


Column 5 - LAST AUTHORIZATION: This column is used to inform the dishursing 
unit that a person and a payment amount are to be deleted from the last main payroll. 
It is completed when payment is discontinued; when aid is increased or decreased for 
a future month; when there is a change in participation in a future month. ‘The on- 
tries in this column are taken from Column 6 of the last Form Ag 278 submitted. 

(No entry is made in Column 5 for a new application or restoration. ) 


Column 6 - NEW AUTHORIZATION: Column 6 reflects the amount to be paid on 
the main payroll for the future month specified (data for the current or past months 
appears in Columns 1, 2, 3 or 4), and for each month thereafter until the grant is 


changed or discontinued by the submission of another Form Ag 278. Exception: Pay- 
ment data for a partial month is never recorded in Colwnn 6. Under such circum- 


stance use Column 4, for the partial month and show data for first full month in 
Column 6, 


Column 7 - ACCOUNTING USE ONLY: This column may be used by the accounting 
or disbursing unit for an authorization for the coming month intended to be included, 
but received too late to be included on the main payroll. In such an instance, the 
some payment data as shown in Column 6 would be entered in Column 7 for the month 
subsecuent to that shown in Column 6, except that the date entered in Column 7 for 
Item 6 would be the first of the month succeeding that month shown in Colum 6. The 
payment for the month specified in Column 6 would then be reflected on a supplemental 
payroil. 





6. Uffective ~ Month-Day-Year: Enter the effective date in each colum 
completed. 


7. Total Need: Enter total need in each column for which a payment entry 
is made. The data supporting the amount entered is recorded either on 
Form Temp 156 Ag or on the reverse of Ag 278. 


(Section Continued on Next Page) 
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AID PAYMENTS Old Age Seourity 


Ae1320 (Continued) A=1320 


8, 


9. 
10. 


12. 


13. 


Total Income: Enter the total amount of net income for each month 
for which an entry is made in Columns 1 through 4 and to be received 
in the month specified in Column 6. In Item 16 record each amount 
of income received, its source and month in which received. 


Need Minus Income: Subtract Item 8 from Item 7 and enter the balance. 


Entitled to Receive @ Rate of: Enter the same amount as in Item 9 
if that amount is equal to or less than the statutory maximum. If 
Item 9 exceeds the statutory maximum enter the figure which repre- 
sents the statutory maximum. The amount entered here is the monthly 
rate, i.e., the amount the recipient is entitled to receive for a 
full month. 


Net Overpayment in Adjustment Period: Enter here the amount of 
overpayment , any, occurring e two months preceding the 
month of adjustment. If underpayment occurred in one of these 
months enter the net amount of overpayment, i.e., the amount of 
overpayment reduced by the amount of retroactive aid which would 
otherwise be due to be paid for the month in which underpayment 
occurred. If there is no overpayment to be deducted enter "0", 
In Item 16 state the amount of over or underpayment occurring in 
each of the two preceding months. 


Difference Between Item 10 and 11: Subtract Item 11 from Item 10. 
This is the adjusted rate for the particular month. 


Amount Previously Authorized: Enter here the amount, if any, pre- 
Viously authorized for the particular month. (If a second supple- 
mental payment is being authorized for a previous month this amount 


will be the sum of the amount paid on the regular payroll for that 
month, plus the supplemental amount previously authorized. ) 


The entry for this item for Colums 1 through 4 will be "0" for all 
except additional (supplemental) payment for months for which the 
recipient has already received a payment in some amount. This item 
will also be "0" when entering data for reissuance of a canceled 
warrant. Item 12 will be completed in Column 5 only when a change 
in the continuing payroll, or a discontinuance, is being authorized. 


Amount to be Paid: Subtract Item 12 from Item lla and enter the 


difference. If payment is for a partial month enter the prorated 
amount of this difference. 


Total Federal Excess: If federal participation is available enter 
the amount by which the figure in Item lla exceeds $55. If federal 
participation is not available enter "0" in this space. 


* Completion of this item is optional with the county. If the county elects not to 


use this item of the form, provision must be made elsewhere for accurate deter~ 
mination and recording of the necessary information. 
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Old Age Security AID PAYMENTS A=~1220 
A~1320 (Continued) £=-1320 


Exception for Certain Supplemental Payments: If federal participa- 
tion was available in a particular previous payment and a supple- 
mentel payment for such month is being authorized beyond the period 
when federal participation would normally be available in that pay~ 
ment, enter the amount by which the figure in Item 12 exceeded $55, 
(see Sec. A-1352, Federal Participation in OAS Payments). 





lha* Excess on Previous Payment: This entry will be "0" for all cases 
except supplemental payments. (A supplemental payment is an addi- 
tional payment for a month for which a payment has already been 
made in some amount.) This entry will also be "O" when entering 
data for reissuance of a canceled warrant. 


If a supplemental payment is being authorized, and if federal 
participation was available in the previous payment, enter the 
amount by which the figure in Item 12 exceeds $55. 


14b* Excess on This Payment: Enter the difference between 14 and lia. 


If it is determined that supplemental payment is due for a previous 
month, Items lla through Item 15 would be completed as follows: 


Federal participation Federal participation Federal participation 
was available in the was available in the’ wes not available in the 
October payment. In January payment. In February payment. In 


December a supplemen- May a supplemental April a supplemental 
tal payment is author- payment is authorized payment is authorized 
ized for October. for January. for February. 

0 Item lla 80 70 80 

o 12 «65 60 65 

: ic Sane 10 15 

I Uy, 25 5 0 

af l4a 10 5 0 

thb  ak5 0 0 

& 15 R Xx X 

me 

3 15. Code for Participation: Consult code legend immediately below 

fe) Ttem 15 and a appropriate code for each column for which an 

= entry is made. 

ra) 





* Completion of this item is optional with the county. If the county elects not 
to use this item of the form, provision must be made elsewhere for accurate 
determination and recording of the necessary information. 
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LL 
A~1320 AID PAYMENTS Old Age Seourity 

errr RS 
A~1320 (Continued) A~1320 


16. Remarks and Reasen for Discontinuance: This section is completed 
whenever income, or net overpayment in the current adjustment 
period, is reported. Otherwise use as a "remarks" space to state 
that investigation has been completed on a conditional restoration 
following discontinuance because of employment, and to explain or 
clarify unusual situations. 


For all discontinuances, enter the code for the applicable reason 
for discontinuance. See Sec. A-1321 for codes. 


17. Type: A check in the appropriate box classifies the change and 
facilitates claiming procedures. 


A. New: Check the box preceding "A" if the action relates to a 
new application. Enter the date the application was signed 
unless the case is a transfer from another county in which 
case enter "TR" instead of the date of application. If a 
transfer is involved, also state the former county in the space 
provided. Check the box preceding "A" if the action relates 
to an application filed following denial or withdrawal of a 
previous application, or grants aid after discontinuance for a 
period of more than twelve months (see Secs. A~204 and A~232). 
Make no entry in any of the remaining boxes even though aid 
may be granted in varying amounts for current, past, and 
future months. 


B. Restoration: Check the box preceding "B" if aid is being 
granted following discontinuance by the same county within 
twelve months prior to the date of request (see Sec. A-204), and 
enter the date the written request for restoration was made. 
Enter "NA" if aid is being restored after discontinuance fcr 
one month to adjust for overpayment; also if the action is an 
automatic restoration following discontinuance because of con 
finement in a public institution (see Sec. A-280). Make no 
entry in any of the remaining boxes unless aid is being restored 
for one month only and is to be discontinued at the end of the 
month. Under these circumstances check boxes B and D. 


C, Additional Payment for Current or Pest Months: Check here if 
‘Supplemental or retroactive aid 15 being authorized for the 
current or past months. If, in addition, a change in the pay- 
ment for future months is authorized also check appropriate 
box F or G. 


D. Discontinuance: Check this item if aid is being discontinued 
and enter the effective date of discontinuance. For all dis~ 
continuances, enter the code for the applicable reason for 
discontinuance in Item 16 (see Sec. A-1321 for codes). 


E. App. (Application) or Rest. (Request for Restoration) Denied: 


Check this box when an application or 4 request for restora~ 
tion is denied, and enter the reason in Item 16. 


DO NOT WRITE IN THIS SPACE 





(Section Continued on Next Page) 


ET cae rs cust HP TP cbt Egor” enna cae PPD SNE es ARO mea TERRE GR 
CALIFORNIA-SDSW-MANUAL-OAS REVISION 232 Zefective June 1, 1954 








90158 12-53 5M SPO 











FORM 400A ia? CONTINUATION SHEET 2 
: 5 FILING ADMINISTRATIVE REGULATI 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 
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A~1320 (Continued) A~1320 


F, Increase in Continuing Grant: Check here when the amount to be 
paid for the month shown in Column 6, Item 13, is more than the 
amount shown in Colum 6 of the last Form Ag 278 submitted. (That 
amount is shown in Column 5, Item 12 of the Ag 278 now being sub- 
mitted.) If supplemental or retroactive aid for the current or 
previous months is being authorized in addition to a change in the 
grant for future months also check Item 17C. 


G. Decrease in Continuing Grant: Check here if the amount to be paid 
for the month shown in Column 6, Item 13, is less than the amount 
shown in Column 6 of the last Form Ag 278 submitted. (That amount 
is shown in Colum 5, Item 12 of the Ag 278 now being submitted.) 
Also check Item I if the action authorizes a held warrant to be 
canceled, or to be canceled and reissued in a smaller amount. 


H. Suspension: Check this item if the action authorizes suspension of 
payment, and enter the month for which the warrant was held beyond 
the month for which it was due. No entries are made in any columns 
in the Payment Data section. 


I. Retroactive Decrease: Check this item if the action authorizes a 
held warrant to be canceled, or to be canceled and reissued in a 
smaller amount. 


If a canceled warrant is to be reissued in a lesser amount, com- 
plete Colum 4 showing the new payment data for the particular 
month and enter "0" for Item 12, In Item 16 state the month for 
which the warrant is to be canceled, and the amount of the original 
warrant. If no warrant is to be issued to replace the canceled 
warrant, make no entry in Column 4, but specify under Item 16, the 
month and the amount of the warrant. that is to be canceled. 





J. Participation Status Change: Check this item if the Form Ag 27& 
calls for change in participation status, such as from regular to 
nonfederal, noncounty to regular, etc., beginning with a coming 
month, If a change in participation status is necessary on a pay- 
ment for a month for which payment has already been made, use 
Ag 278 A. (Form Ag 278A is in Sec. A-292 and the instructions for 
its completion are on the reverse of the form.) 


DO NOT WRITE IN THIS SPACE 


18, Complete as directed on the form. 


19. If aid is being granted to correct an erroneous denial, check the box 
immediately preceding "Erroneous Denial" and enter the date the errone- 
ous action was taken. If aid is being restored in order to correct an 
erroneous discontinuance, check the box immediately preceding "Erroneous | 
Discontinuance" and enter the effective date of the erroneous discon- | 
tinuance. If aid is being granted to carry out an appeal decision by | 
the State Social Welfare Board, or to adjust an appeal which has been | 
filed but not yet heard or submitted to the State Social Welfare Board, 


check the box immediately preceding "Appeal" and enter the date the ap- 
peal was filed. If the appeal is the resuit of an erroneous denial also 
check the box immediately preceding "Erroneous Denial" and enter the | 
date the erroneous action was taken. | 
(Section Continued on Next Page) 
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AID PAYMENTS Ola Age Security | 


A-1320 (Continued) A-1320 





20. 


Restoration Following Discontinuance Because of Employment: In every 
case in which Old Age Security is restored following discontinuance 
because of employment the date the written request for restoration was 
filed is entered. In addition, designate by a check in the appropriate 
box whether eligibility has been established, or whether aid is granted 
conditionally on the basis of presumptive eligibility. (See Sec. A-280 
and A-288.) 





Form Ag 278 is used to report the completion of the investigation on a 
continuing case which previously has been restored "Conditionally" 
following discontinuance because of employment. (See Sec. A-292.) 


Certification and Authorization: Check the appropriate box opposite 
a), (b), (ce) or (d). 


The spaces provided for date and signature of the social worker and 
social work supervisor are used to record the date and certification 
of these persons to the action specified. The "Authorized Signature” 
is that of the official who certifies to the action by the Board of 
Supervisors (signature is that of the county clerk or deputy), or 
the signature of its duly appointed agent. "Date" is the date of 
action by the board or its agent. 


(WaIC 115, 2140) 
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Old Age Security AID PAYMENTS A~1321 














A-1321 INSTRUCTIONS FOR CODING REASONS FOR DISCONTINUANCE ON Ag 278 A-1321 


The code for the reason for discontinuance of Old Age Security shall be 
entered in the space designated for that purpose in Item 16 of Form Ag 278, 
Authorization to Pay, Deny, Suspend, or Discontinue Old Age Security. If several 
reasons apply, enter the code for the one which occurred most recently. If several 
reasons occur simultaneously, enter the code for the applicable reason appearing 
first on the list, (The codes will be tallied and sumaarized in a monthly report 
to the SDSW, Sec. S-170.) 


Code reasons for discontinuance as follows: 


Code 99. DEATH. 


Code 89. TRANSFERRED TO ANOTHER COUNTY. Aid is discontinued because the 
recipient has moved to another county and aid is being furnished 
by the other county. 


Code 69. ADJUSTMENT FOR OVERPAYMENT. Aid is discontinued for one month to 
adjust for overpayment. 


INCOME REASONS 
Earnings of recipient: Include earnings from new employ- 


ment and increased earnings. Also include earnings from 
self-employment. Include income derived from roomers and/or 
boarders in the household, if the recipient is responsible 
for management of the household. If the spouse is responsible 
for management of the household, use Code "03," 


Code 01. County assisted in job placement: 


County made placement referral to an agency or 
employer or provided employment counselling, 


Do not use this code for discontinuances in 
which the county's participation in finding 
employment was only casual or incidential. 
In such cases use Code "02," 


Code 02. Recipient found own employment, 


Code 03. ings or other resources of spouse: Harnings 
Cestaeime earnings from self-employment) or 
separate income of the recipient's husband or 
wife. Examples are rental of the spouse's separ- 
ate property or income derived from roomers and/or 
boarders in the household when the spouse is re- 
sponsible for management of the household. Include 
marriage or remarriage and assumption of support by 


DO NOT WRITE IN THIS SPACE .- 


spouse, 
Code 04. Contributions from adult children: Support in cash 
or in kind. 


(Section Continued on Next Page) 
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A-1321 AID PAYMENTS Old Age Security 








A-1321 (Continued) A-1321 


Code 05. Monthly income from real property: Such as the 
net. rental of property owned by the recipient or 
his share:of net income from rental of community 
property. 





NOTE: Do not use this code for "recurring lump-sum 
income'' (See Sec. A-1118). Such cases should be 
reported under Code "06." 


Code 06. Recurring lump-sum income: Income received at 
intervals of two months or more, in the same or in 
varying amounts, as defined in Sec. A-1118, 


Code 07. Old Age and Survivors' Insurance: OASI benefits 
paid in the recipient's name. Allocations from 


a spouse's benefits should be reported under 
Code "03." 


Code 08. Railroad retirement benefit: Benefits paid in 
the recipient's name. Allocations from a spouse's 
benefits should be reported under Code "03," 


Code 09. Military pension or benefit: Veterans benefits, 
serviceman's dependent benefits or any other bene- 
fits resulting from service in the armed forces by 
the recipient or a relative. 


Gode 10. Other pension or annuity: A monthly benefit, 
pension or annuity from any public or private 
source other than those listed for Codes "07" 
through "09" above. Use Code "06" if this in- 
come recurs at intervals of two months or more. 


Code 11. Other income: Income from sources other than 
those listed above, e.g., contributions from 
friends, unemployment or disability insurance, 
income from personal property, etc. 








DO NOT WRITE IN THIS SPACE 


PROPERTY REASONS 


Code 20. Increased real property holdings: Additions to 


the real property of recipient and/or spouse have 
caused the net assessed value of total real prop- 
erty to exceed that permitted under the OAS law. 


4 Code 21. Increased assessment of real property: The as- 
sessed value of the recipient's and/or spouse's 
real property has been increased so that the net 
assessed value exceeds the legal maximum, but 
there has been no increase in holdings. 


(Section Continued on Next Page) 
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Old Age Security AID PAYMENTS A-1321 





A-1321 (Continued) A-1321 


Code 22. Refuses to comply with real propert utilization 
requirements: The recipient refused to utilize 
his real property holdings or to offer his prop- 
erty for sale if such sale is necessary as re~ 
quired by Sec. A-715. 


Code 23. Increased personal property holdings: The net 
value of the recipient's personal property or of 
the combined recipient's and spouse's personal 
property has increased beyond the legal maximun, 


PUBLIC INSTITUTION REASONS 


Code 30. In public medical institution more than two 
calendar months: e.g., receiving medical care 
in a city or county hospital, district hospital, 
etc, 


Code 31. Admitted to county infirmary (custodial care): 
i.e., for shelter and maintenance only. Include 
admission to county hospital if for custodial 
care only. 


Code 32. Admitted to other public institution: Other than 


a public medical institution or county infirmary, 
@.g., county jail, state prison, state mental 
hospital, etc. 
OTHER REASONS 
Code 33. Accepted for ANB or APSB. 


Code 34. Loss of state residence. 


Code 35. Whereabouts unknown: All efforts to locate 
ave failed. 


DO NOT WRITE IN THIS SPACE 


Code 36. Discontinuance requested by recipient; no reason 
given for request. 


Code 40 ~ 42. Change in state law or policy: These codes 

cos to be used only for reporting specific changes 
in state law or policy. Do not use unless special 
instructions have been issued by the SDSW. 


Code 50. Other: Reasons other than those listed above, 
Every effort should be made to classify a reason 
for discontinuance under one of the specific codes. 
Use this code only when no other reason is 


applicable, 
(Waic 115) 
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SUSPENSION OF AID 
A-132% SUSPENSION PROCEDURE A-1324 


The county may for cause, and upon instructions to do so by the SDSW, shall 
cancel, suspend, or revoke aid except that an initial payment may not be suspended, 
The recipient shall be immediately notified of the county's action, the reason 
therefor, and the right of appeal therefrom. The notification, Form AG 239-A, or a 
substitute incorporating the information appearing on Form AG 239-A, shall be mailed 
to the last known address of the recipient and the case record shall show that such 
notification was sent. (See Sec. A-1318, Notification to Recipient of Change in Grant.) 


Aid shall be suspended by the county when there is neither proof of con- 
tinued eligibility nor proof of ineligibility. Suspension is the process whereby 
delivery of a warrant is withheld beyond the month for which the warrant is issued 
while circumstances which raise question regarding the recipient's continued eligi-~ 
bility are investigated. Upon completion of the investigation suspended warrants 
are either released to the recipient or canceled. Discontinuance of aid differs 
from suspension in that aid is discontinued only when the information establishes 
ineligibility for continued aid. An initial warrant may not be suspended. 

(Seo Sec. A-1306, Initial Payments.) 


Action authorizing the suspension of aid shall be taken by the county as 
soon as possible after the first of the month following that for which delivery of 
a warrant is withheld. Exception: If the county establishes eligibility prior to 
suspension action on the withheld warrant, the warrant may be released without the 
necessity of suspension action. 


Upon request of the SDSW, an immediate report of every suspension of aid 
shall be made. Such report shall state the reason for the suspension, the date on 
which the county approved the suspension, and the progress made toward establishing 
eligibility. 


When delivery of a warrant has been withheld but eligibility is subsequently 
established and the warrant is delivered on or before the last day of the month for 
which it is issued, suspension action is not necessary. 


When information which raises question regarding continued eligibility makes 
it advisable to withhold delivery of the warrant for a particular month investigation 
of the eligibility question which caused the suspended payment shall proceed promptly 
and with all diligence in order that eligibility for continued aid may be established 
at the earliest possible date. In such cases a notice shall be forwarded to the 
county auditor requesting that delivery of the warrant for the specified month be 
withheld. The specific reason why eligibility is questioned shall be recorded on 
the notification to the auditor, a copy of which shall be retained in the county 
case record. 


Counties may devise their own form for notification to the county auditor. 
It may be advisable for such notification to be the same size as the warrant as 
this facilitates filing information regarding the dates of release with such war- 
rants when they are returned to the auditor's office after having been cashed by 
the payee. 


(Section Continued on Next Page) 
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Old Age Security AID PAYMENTS A-1324 
A-1324 (Continued) A-132), 


When investigation establishes eligibility, two copies of a notification 
prepared in triplicate, shall be forwarded to the county auditor requesting release 
of the warrant for the particular month. One copy shall be retained in the county 
file. A statement covering the results of the investigation which justified release 
of the warrant shall be included in the case record, either in the narrative or on 
the notification to the county auditor. Upon release of the suspended payment, the 
auditor shall indicate on the second copy the date of release of the warrant, sign 
it, and return it to the county welfare department where it shall be filed in the 
county case record. Authorization by the board of supervisors or delegated agent 
is not required to release a suspended warrant. (See See. A-1316, Retroastive Aid Payments) 


‘ When factors beyond the control of the county delay the receipt of informa~ 
tion necessary for a determination regarding eligibility, the warrant for the 
second month shall be issued but delivery withheld while investigation is con- 
tinued. Such situations may be due to failure to receive replies from persons or 
agencies in another locality, to the physical condition of the recipient, etc. A 
notice shall be forwarded to the county auditor specifying the particular month for 
which delivery of the warrant is to be withheld and a copy of this retained in the 
county case record. When necessary, delivery of this warrant may be withheld beyond 


the month for which it is issued and further suspension action is not required, 
(See Seo. Aw1316, Retroactive Aid Payments) 


In extreme cases, delivery of the warrant for the third month may also be 
withheld. When the investigation has not determined by the last day of the third 
month, that the recipient is eligible, the warrant for the third month, together 
with the warrants for the two previous months shall be canceled. Aid shall be dis- 
continued effective the last day of the month immediately preceding the first sus- 
pended payment. The authorization document, reporting the discontinuance, shall be 
filed in the case record. (See Sec. A-1320, OAS Authorization Document ) 


When eligibility is established during the second or third month, the usual 
notification to the county auditor shall be forwarded in duplicate, requesting that 
the withheld warrants be released. The auditor shall return one copy to the county 
welfare department after indicating the particular warrants which were released and 
the date of release. In no case may the warrants be released later than the last 
day of the third month. 


When ineligibility to all of the suspended warrants and to current aid is 
established, the suspended warrant or warrants shall be canceled. The authorization 


document shall be filed in the case record reporting discontinuance of aid effective 
the last day of the month preceding that for which the warrant or warrants are 
canceled. The authorization document shall also indicate which warrant or warrants 
are to be canceled. 


When the ineligibility to one or more of the suspended warrants is estab- 
lished but there is current eligibility and the grant continues, the policies and 
procedures in Sec. A-1326, Cancellation of Warrants for Months During Which 
Recipient Was Ineligible Under Suspension Procedure, shall be followed, (See Sec. 41328, 
Changes in Grant During Suspension of Aid) 


(WaIC 2140, 2220) 
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A-1326 CANCELLATION OF WARRANTS FOR MONTHS DURING WHICH RECIPIENT A-1326 
WAS INELIGIBLE UNDER SUSPENSION PROCEDURE 


When an authorized award is in effect but delivery of two or more warrants 
is withheld under the provisions of Sec. A-1324, Suspension Procedure, while investi- 
gation of a cloud on eligibility is made, it will sometimes be established that the 
recipient was ineligible to certain of the suspended warrants but eligible to the 
others, The warrant or warrants to which the recipient is found ineligible shall be 
canceled, 


When aid continues, the cancelation of an interim suspended warrant does not 
result in an interruption of the authorization for payment of aid. The authorization 
has been continuously in effect and, therefore, aid is not discontinued by a canceled 
payment. The delivery of a warrant for the month following the period covered by the 
canceled suspended warrant or warrants does not represent restoration. The euthori- 
gation document showing county action shall be filed in the case record, reporting 
the month or months for which the suspended payment was canceled together with the 
reason. Only those payments which are canceled under the circumstances described in 
this section shall be reported in this manner. (See Seo. A=2320, OAS Authorization Document) 


(were 2140) 
A-1328 CHANGES IN GRANT DURING SUSPENSION OF AiD A-1328 


When it is found, during the suspension of aid, that the recipient was eli- 
gible for a lesser smountt of aid then that for which the suspended warrant or war- 
rants were issued, the original warrent and any other suspended warrants may be paid 
and a repayment demanded for the amount in excess of that to which he was eligible | 
or the original warrent and other subsequently suspended warrants may be canceled and 
a new warrant or warrants in the correct amount issued. (See Sec. A- 1310, Decrease 
in Grant) If the original warrant and any subsequently suspended warrants are can 
celed and a new warrant or warrants issued, the county must approve the chenged grant 
and the new warrant or warrants must be issued before iss end of the suspension 
period. 


When, during suspension of aid, it is determined that the recipient was eli- 
gible to a greater amount of aid than that for which a suspended warrant or warrants 
vere issued, the original warrant or warrants may be released. The additional amount 
due for a particular month may be retroactively paid, or the original warrant may be 
canceled and a new warrant or warrants in the correct amount issued, (See ‘ Sece. A-1316, 
Retroactive Aid Payments, ond A~1308, Increase in Grant} 

The authorization document (See Sec. A-1320), shell be filed in the case re- | 
cord after county action, showing the change in the grant, beginning as of the first 
day of the month in which it was effective. 





(W&iC 2140) 
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A-1420 PROCEDURE FOR TRANSFER OF AID A-1420 


Upon receipt of information that a regular non-county recipient has 
established residence in a second county the following procedure shall be initiated. 
The counties involved are designated as follows: first county, the county which is 
currently paying aid, second county, the county to which residence has been changed; 
third county, any subsequent county to which residence may be changed prior to com 
pletion of one year of residence in the second county. Action is listed by chrono- 
logical steps. 


A. The first county, as soon as possible after the recipient's removal shall: 


1. Complete Form AB 215, Notification of Transfer, in quadruplicate, 
Section A being completed in full. The date on which the next 
reinvestigation is due shall be noted under Section A. One copy 
shall be retained and three copies sent to the second county. 
(Facsimile signatures of county workers are acceptable on 
Form AB 215 provided they are affixed by the special authority of 
the person whose signature is used.) 


2. Supply the second county with any pertinent information other 


than that shown in Section A of Form AB 215, and request any 
specific information desired from the second county. 


(Section Continued on Next Page) 
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5. 


Advise the second county of the recipient's residence status in the first 
county, i.e., regular recipient or noncounty recipient. If noncounty, 
the date residence was established in the first county shall be given. 


Provide the second county with a certified copy of the application 

form (Ag 200); age, citizenship and residence evidence; verification 

of real and personal property; the latest responsible relative forms 
(Ag 225) and evidence of guardianship (DPA 5) if applicable. In ad- 
dition the second county shall be provided with information pertinent 
to current eligibility and the grant such as source and amount of in- 
come and how verified, essential data including notification dates, in 
relstion to utilization of real property, etc; and a copy of the notifi- 
cation forwarded to the individual when aid was granted or the amount 
changed, which ever was later. 


If there is doubt as to whether it is the recipient's intent to establish 
residence in the second county, forwarding of this material to the 
second county may be postponed until the second county interviews the 
recipient and completes Section B of the Form AB 215, Notification of 
Transfer. (See Section B below.) 


Send Form AB 217, Notification to Recipient Who Changes County Residence, 
to the recipient at the time Section A of Form AB 215 is completed. This 


notification informs the recipient of future county procedure and of his 
own responsibilities if delay or interruption of aid is to be avoided. 


B. The second county, as soon as possible after receipt of Form AB 215 shall: 





CALIFORN 





1; 


Verify the presence of the recipient in the county, by making a home call 
or interviewing the recipient elsewhere, and secure the completed 
Affidavit of County Residence (Form AB 216). (When noncounty aid is to 
be granted by the second county, Form AB 204, Applicant's Affidavit of 
Intent as to Residence, shall be secured in place of AB 216, to substan~ 
tiate the date residence was established in the second county.) At the 
time of this initial contact the second county may secure the completed 
application, Form Ag 200. In transferring responsibility for payment of 
aid from one county to another an application in the second county is not 
legally required. However, in order that financial documents in the 
second county will be complete: the securing of an application by the 
second county is recommended. The date of signature on the application 
in the second county is not pertinent and in no way affects the beginning 
date of aid in the second county. 


“(Section Continued on Next Page) 
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2. Obtein residence evidence (if a lapse of time occurred between the 
date of removal from the first county and the establishment of 
residence in the second county) which will support or refute the 
eresumption that the required one year periocd of residence in the 
second county started upon date of removal from the first county. 
Evidence obtained under these circumstances shall be entered on 
Form AB 216 (or AB 204 when used). 


3. Complete Section B of Form AB 215, taking into consideration any 
changes which might affect the grant of aid, retain one copy and 
return two copies to the first county, along with any specific 
informetion requested by the first county. 


4. Make the necessary investigation of eligibility and authorize 
aid, if eligible, in the same way as for any new application, 
(See Sec. A-1320, OAS Authorization Document) 


C. The first county upon the return by the second county of Form AB 216 (or 
AB 204 if noncounty) and of Form AB 215 with Section B completed, shall: 


1. Complete and sign Section C-of Form AB 215. One copy shall be 
retained, and one returned to the second county. 


2, Send to the recipient Notification of Effective Date of Transfer, 
Form AB 218, at least one month prior to the effective date of the 
transfer. 


D. The second county shall begin payment of aid in a regular case on the first 
day of the month following the completion of one year of residence in that 
county, unless the date of one year of residence falls on the first of the 
month, in which event aid shall begin on that date. 


In noncounty cases assumption of responsibility by the second county shall 
be at the earliest possible date, but in no event $hall there be lag or 
overlapping between date of discontinuance by the first county and date of 
beginning aid in the second county. When it is impossible for the second 
county to complete the investigation and grant aid by the date on which the 
recipient would have gained the required residence in the first county and 
participation would normally have begun in the first county, aid shall be » 
continued by the first county and will be reimbursed on a noncounty basis 
by the state. Such payment of noncounty aid by the first county shall not 
continue later than the date upon which participation in payment of aid is 
in order in the second county, (the first of the month following completion 
of one year's residence in the second county, unless the date of completion 
of one year's residence falls on the first of the month, in which event aid 
shall begin on that date). 

(Wace 2140, 2160, 2200, AGO NS 891) 
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B-10 WHEN APPLICATION IS TO BE TAKEN B-1h0 


The Application, Form Bl 200, shall be 
ledged by a properly qualified official) at the ma 
known, unless he does not desire to continue with the application. The applicant 
may realize that he is not eligible, or for some other reason may choose not to 
continue with the application. Persons who are obviously ineligible shall be per- 
mitted to sign an application if they wish to do so. 


If aid has been denied, or if it has been discontinued for a period of more 
than twelve months, or if aid is being transferred from one county to another, a 
new application shall be completed, except in any one of the following instances: 


to eligibility had been exhausted. 
2. If aid is granted on appeal to SS¥B. 


3. If the board of supervisors after a hearing rescinds a former denial 
action of the county. 


4. If the SDSW finds that an appellant is eligible on degree of blindness. 
The appeal may be from either denial or discontinuance of aid. In either 
case, a completed authorization document shall be submitted to SpSW. 


5. If the SDSW finds, upon subsequent eye examination, that an individual 
whose aid had been previously denied or discontinued for less than 
twelve months, because of insufficient blindness, is found eligible as 
to degree of blindness. 


6. oe ee ee eee 1 ante within tealon mening Melloning the 
date or discontinuance. 


Aid may be granted under ANB or APSB on an application taken for either 
program unless aid has been denied or discontinued for twelve months or more. 


(WuIC 3075, 3460) 
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B-155 GUARDIANSHIP B-155 


If a guardian makes application, the full name of the applicant should be 
used at the top of the form. For the signature at the bottom of the blank the 
guardian should sign his own name as legally appointed guardian of the applicant; 
@.g+, John Doe, legally appointed guardian of Richard Roe. ‘The signatures of both 
the guardian 


themselves or their property without assistance. Only a person who has been granted 
letters of guardianship by « court of competent jurisdiction may act as guardian. 


One who is of the may not act for his ward in financial 
matters. Therefore, ward and the guardian of the person 
are required on the Application (Porm Bl 200), Recipient's Affirmation of Eligibility 
(Form Bl 206), or other documents relating both to the person and to the financial 


person does not affeck the paynent of aid, and warrants shall be made payable to the 
recipient whose signature remains valid on all financial documents. 
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B-155 (Continued) BeL55 


One who is guardian of the estate only has no responsibility for the person 
or whereabouts of his ward, His signature and that of the ward are required on 


Forms Bl 200 and Bl 206, or other documents relating to both the person and to the 
financial affairs of the ward, The signature of the guardian of the estate is the 
only signature required on documents pertaining solely to the finances and property 
of the ward such as authorization for financial investigation, property conveyances, 
financial contracts, warrants, etc, If aid is granted, the warrants shall be made 
out to the guardian of the estate and shall be delivered to and endorsed by him, Only 
his endorsement of such warrants is valid, 


A ian of both the person and estate has entire responsibility for the 
person of the ward and his financial affairs, Only his signature is valid on any 
and all documents relating to the ward ov his financial affairs, (PROB. C 1460 ET, SEQ.) 


If a guardian of the person or of the estate, or of both the person and the 
estate, has been appointed prior to the date aid is granted, Summry of Letters of 
Guardianship (Form DPA 5) shall be obtained, 


If a guardian is appointed subsequent to the granting of aid, report shall be 
made to the SDSW in accord with the following procedure: 


1, Guardian of the estate (or person and estate)--An authorization document 
reporting the change of payee effective with the first of the month fol- 
lowing the date letters of guardianship were issued shall be submitted to 
the SDSW, 


2, Guardian of person only--Form DPA 5 shall be completed during the next 
annual redetermination, 


If a recipient who has a guardian of the person, or the estate, or both, moves 
to another county and transfer arrangements are initiated, it shall be the responsi-~ 
bility of the first county to notify the second county of the guardianship by attach- 
ing 2 copy of Form DPA 5 to the Notification of Transfer (Form Bl 215), forwarded to 
the latter county. 


If the letters of guardianship are vacated and a recipient's guardian dis- 
charged, or guardianship is terminated by the death of guardian, the county shall 
notify the SDSW immediately giving date of termination, Notification shall be mde 
by submission of an authorization document. If the guardian was of the estate or 
of the person and estate, an authorization document shall report the change in payee, 
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B-155 (Continued) B=155 


The costs of guardianship, i.e., court costs, attorney and bonding fees, etc., 
do not constitute a need of the individual to be considered in determining the grant 
of aid, and such costs may not be paid from the grant of aid. 


Aid shall not be granted to a ward if the guardian of his estate is an 
employee of the county welfare department. Aid may be granted to a ward whose 
guardian of the estate is an employee of the SDMH provided the ward is otherwise 
eligible. 


(Wake 3075, 3460) 


B-160 APPLICATION OF PATIENT OW LEAVE FROM STATE HOSPITAL B-160 


The application procedure of persons about to be given a leave of absence 
from state hospitals shall be as outlined below. It shall apply to the applicant 
for whom a guardian has been appointed and to the one who has no guardian. 


1. Prior to release of the person on a leave of absence, the SDMH shall 
refer the request for aid to the county in which the inmate had resi-~ 
dence at the time of commitment. The referral shall be by letter 
giving a resume of the social data in the institution's records. In 
addition the letter shall contain the following. 


a, A statement that the applicant is ready for a leave of absence and 
whether a guardian has been, or is to be, appointed. (If it is 
determined that guardianship is necessary the guardian should be 
appointed before the application is signed. ) 


b. Information as to the home placement which will be available when 
eligibility for aid is established. 


2. The county of residence shall send the application (Form Bl 200) to the 
SDMH. The SDMH is responsible for securing a signed, properly acknow-~ 
ledged application. If a guardian has been appointed he shall sign the 
Form Bl 200 and a copy of the letters of guardianship shall be sent to 
the county. The application interview is taken by a social worker of 
the SDMH who transmits the Form Bl 200 and a record of the interview to 
the county of residence. 
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If the applicant has already been given a leave of absence and is living in 
the. county in which he had residence at the time of commitment, application shall 
be made by him to the local county welfare department, If the applicant has a 
guardian, the application shall be signed by the guardian as indicated in Sec, B-155 ; 
Guardianship, The application shall be processed as any other application, The 
SDMH does not participate in completion of the application or the determination of 
eligibility. 


If an applicant has already been given a leave and is living in a county 
other than that in which he had legal residence inmediately prior to the commitment ’ 
the county in which he lives shall accept the application on behalf of the respon- 
sible county. The county in which application is made shall interview the applicant 
and give all necessary assistance in the establishment of eligibility. 


The county of residence is responsible for the usual determination of eligi- 
bility and for completion of the authorization document and other required forms in 
accordance with information obtained during the determination of eligibility, and 
for the payment of any fees required in connection with the determination of eligi- 
bility, such as for eye examination. 


The SDMH assumes full responsibility for the release and the welfare of the 
patient on leave; will have a guardian of his estate appointed, when indicated; 
select the home in which the patient on leave is placed; transfer him to the home; 
and give personal supervision in the home, 


If additional information is necessary in connection with the application of 
one who is an inmate of a state hospital but awaiting leave, the social worker of 
the SDMH shall be asked to obtain information from the applicant or to make collat- 
eral calls in the county in which the institution is located, 


if the applicant is in a state hospital awaiting leave and the determination 
indicates eligibility, the county of residence shall, just prior to action on the 


application, write to the state hospital for verification of the fact that a plan 
has been completed for the applicant to leave the institution as soon as aid is 
granted, (Some applicants for aid are not given leave until aid has been granted, ) 


(Section Continued on Next Page) 
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B=160 (Continued) : B«160 
The following procedure is then applicable: 


1, Inmediately after action on the application, the state hospital from 
which the applicant is to be given a leave of absence shall be notified. 
If aid is approved, the notification shall be accompanied by two copies 
of Form Bl 235, Certification From State Department of Mental Hygiene of 
Applicant's Release from State Hospital, to be completed by the SDMH, 


2. Upon release of the patient on leave from the hospital one copy of the 
completed Form Bl 235 shall be returned to the county of residence, 





3. On receipt of Form Bl 235 giving the date on which the applicant was re- 
leased from the state hospital, the applicant's warrant is mailed to hin 
if he has no guardian, or to the guardian, if a guardian of the estate, 
or of the person and estate has been appointed, 


The aid is paid directly to the person on leave when: 


1. No guardian has been appointed; or 
2. The guardian is of the person only, 


The aid is paid to the guardian when he is: 


1, Guardian of the estate only; or 
2. Guardian of the person and the estate, 
(See Sec, Bxl55 Guardianship) 


(WaIC 3075, 3460; Prob. C 1460 et seq; AGO NSO58, NS3293) 


B-165 APPLICATION OF PAROLEE FROM PRISON B-165 


If a parolee from a state or federal prison lives in the county in which he 
had legal residence immediately prior to commitment to the institution and applies 
for aid in that county, the application shall be taken and the usual determination 
of eligibility completed. 


(Section Continued on Next Page) 


DO NOT WRITE IN THIS SPACE 





Se a Ee ee a Se ne ee i ne oe. Tee 
CALIFORNIA-SDSW-MANUAL=AB REVISION 323 Srestice waa 2 oh 
| ea ARREARS BRR STR VN SR SAGES IT I cde SL ORR BGA Tia Ec RT ee eA inl uch dr haateMBe) lh! 


90158 12-53 5M SPO 


























FORM 400A ® CONTINUATION SHEET ® 
ral ? FOR FILING ADMINISTRATIVE REGULATIO 
; WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 


B-1L65 (Continued) BHL65 


If the parolee lives in a county other than that in which he had legal resi- 
dence immediately prior to the commitment, the 
cept the application (¥orm 81 200) on behalf of the responsible county. The county 


i 
5 
3 
$ 
! 
i 
E 
i 


The county of legal residence is responsible for assembling all information 
pertinent to eligibility prior to preparation of the authorization document and for 
the payment of any fees required in connection with the determinetion of eligibility; 
for example, an eye examination fee for the applicant. 


(WeIC 3075, 34603 AGO NSS62h) 
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B180 REPORTING ACTIONS OF COUNTY TO SDSW B-180 


fhe SDSW shall be notified of the action of the county on all applications, 
requests for restoration, discontinuances, and requests for change from one form 
of aid to another within 15 days after such action by submission of the properly 
completed appropriate form or forms set forth in the following chart: 


Granted 

Application - Bl 200 
Authorisation Document - Bl 278 
Secial Data Record Card ~ Bl 230 
Denied 


Application - Bl 200 
Authorisation Document - Bl 278 


If denial is corrected a copy of the completed authorisation document 
showing approval by the county shall be submitted to the SDSW (See Sec. B-230). 
If aid is granted on an appeal to the SDSW following a denial or discontinuance, 
a completed authorisation document shall be forwarded to the SDSW. 


For detailed procedures with respect to county aid claims, reference should 
be made to the Manual of Fiscal Policies and Procedures. 


(W&IC 3077, 3085, 3089, 3460) 
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DETERMINATION OF ELIGIBILITY Aid to the Blind 





B-218 CASE RECORDS B-218 


A. Purpose of Case Records 


The case record is the foundation of a public welfare program. The infor- 
mation contained in it, reflecting an adequate and proper determination of eligi- 
bility factors, serves to protect the public as well as the individual applicant 
or recipient. It protects the public interest by containing verification that 
public funds are being properly expended or that they were properly denied to an 
applicant deemed ineligible for such funds on the basis of available facts. The 
case record serves as an assurance to the individual that a determination was 
made in an impartial and proper manner, and that any aid authorized on his behalf 
was paid according to law. 


It is, therefore, essential that case records shall be maintained which 
shall contain factual evidence that is adequate and competent to support the 
recommendation that aid be granted or denied. If there are pertinent conflicts in 
information relating to eligibility or ineligibility, the case record shall show 
how these were reconciled. 





B. Document Contents 


In general, the case record shall contain the face sheet, when used, the 
narrative record, the Report of Investigation (Form Bl 202) or a substitute 
combination of the face sheet (DPA 4) and the narrative. 


It shall also include, in a uniform arrangement, copies of all forms com- 
pleted in connection with an application and investigation, including the forms 
required for submission to the SDSW, as well as those devised by the county, and 
copies of all correspondence, 


The case record shall contain verification that a copy of the Notification 
of Action by the County (Form Bl 239) was mailed to the applicant or recipient. If 
a copy of the Form Bl 239 (or a carbon copy of the information included on the 
Form Bl 239) is not filed in the case record, the date the Form Bl 239 is mailed to 
the applicant or recipient shall be recorded either: (1) in the case history, or 
(2) on the copy of the authorization document which is retained in the case record, 
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B-218 (Continued) B-218 
C. Recorded Contents 


All information pertinent: to eligibility should be recorded, Irrelevant 
material should be excluded. The needs of the individual, and the services 
rendered to meet those needs by the county or another agency, should be noted in 
the case record. In the initial interview, information obtained regarding the 
individual's changed circumstances which prompted the application for aid, his 
attitudes, plans, etc., relating to rehabilitation, employment, and adjustment, 
is most helpful in later evaluation of his neéds and determination as to how 
they can be met. This information should also be recorded, if applicable, at 
time of the redetermination. 


The content of documents in the applicant's possession or in public records 
which were examined by the worker shall be recorded. Such recording shall fully 
identify the document and clearly state the facts therein which were extracted as 
evidence, It is unnecessary to have copies of such docwnents in the record, 


D. Preservation of Contents 


Forms Bl 200, Bl 206, and the authorization document, together with any | 
documents supporting determination of eligibility, and accounting records constitute 
records to be preserved. One copy each of such forms, documents, and records shall 
be preserved for a period of at least five years from the date on which the 
recipient last received Aid to the Blind from the county. 


E, Destruction of Case Records 


"The board of supervisors in each county may, in its discretion, authorize 
the destruction or disposition of the case history, or any part thereof, of any 
recipient of aid to the needy blind who has not received such aid from such county 
for in excess of five years prior thereto..." (waIc 3091.5) 


"Case history" as referred to herein includes the narrative, application 
and affirmation forms, authorization documents, etc. 


Ledgers, registers, and other sumnary financial records do not constitute 
part of the case history and may not be destroyed under the above statutory 
provisions. 


In no event shall any case history be destroyed if: 
1. There is known to be a pending federal and state exception on the case, 


2. The former recipient is obligated to repay assistance in accordance 
with current repayment policies and the case record contains promis- 
sory notes, mortgages, and similar documents with respect to the 
recipient owing repayment. 


Any important documents filed in the case record which may be of value to 
the recipient shall be removed from the case history before it is destroyed, Such 
documents should be returned to the former recipient, if his whereabouts is known. 
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B220 CHANGE FROM ONE FORM OF AID TO ANOTHER B~220 


An applicant for or recipient of OAS or ANC may apply for ANB or APSB or 
vice versa, and if eligible, aid shall be granted. Aid shall not be received 
umier the ANB or APSB law while aid under the OAS or ANC law is being received and 
vice versa; ise, aid shall be discontinued in OAS or ANC as of the day preceding 
the date on which ANB or APSB begins, or vice versa. 


A person who is receiving APSB may change to ANB at any time. A person re= 
ceiving ANB may change to APSB at any time, 


If aid is changed from one category to another, every possible effort should 
be made to the end that, whenever possible, no interruption in the receipt of aid 
a ae Ge a em ote 
and the date of beginning the other aid, 





A recipient. of APSB shall be transferred to ANB if the county is not satis- 
fied that he has an adequate plan for self-support or is not making a sufficiently 
Sincere and sustained effort toward self-support, Similarly, an ANB 
shall be transferred to APSB if he meets the eligibility requirements therefor, and 
provided he requests the transfer either orally or in writing. It is not necessary 
for the county to complete a new application when a transfer from one chapter of 
Aid to the Blind to the other is effected, The request for transfer shall be re- 
corded in the county file and a completed authorization document submitted to the 


If a determination is due at the time of the transfer from ANB to APSB, or 
vice versa, full information shall be secured and the Recipient's Affirnation of 
Eligibility (Form Hl 206) shall be completed by the recipient. (See Sec. B-62h, 
Beginning Date of Aid) 


(W&IC 3045, 3075, 308303, 308305, 3bi5, 3460, 347165, 34:73) 
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B-224 FACSIMILE SIGNATURES B-d24 


Documents on which facsimile signatures are acceptable are: 


Authorization to Pay, De Suspend, or Discontinue Aid to the Blind 
signed by county worker and by case supervisor or county director; also 
signed by county clerk or deputy or the delegated agent of the board of 
supervisors. (See Seo. B-663) 

Social Data Record Card (Bl 230) signed by “person completing form," 
Notification of Transfer (AB 215) signed by county worker. 


It is necessary that the facsimile signatures be affixed either by or 
under the special authority of the county officer whose signature is thus affixed. 


(wate 3075, 3460) 
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DETERMINATION OF ELIGIBILITY Aid to the Bling 
B-226 CERTIFICATION AND AFFIRMATION OF ELIGIBILITY B-226 


A, Certification of igibili 


The Authorization to Pay, Deny, Suspend or Discontinue Aid to the’ Blind, is 
the report of the county to the SDSW certifying that eligibility or ineligibility 
has been established; that complete supporting evidence is on file in the county 
office; and on which action of county completing the eligibility determination is 
shown. This form provides a basis for payment of the county's claim for reimburse- 
ment. 





Upon completion of the eligibility determination, the last step of which is 
action by the board of supervisors or its authorized agent, the county shall submit 
a copy of the authorization document to the SDSW, (See Sec. B-663). 


B, Affirmation of Eligibility 


The results of the redetermination shall be recorded on the reverse of 
Recipient's Affirmation of Eligibility, Form Bl 206, unless an alternate form 
approved by SDSW is used or the material is recorded elsewhere in the case record. 
Regardless of where the results of the redeter:iination are recorded, Item 10 on the 
reverse of Form Bl 206 shall be completed fo~ cvery case. (See Ses. B-234, 

Determination of Continuing Eligibility) 


(Section Continued on Next Page) 
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shall appear in the case record showing the name of the examiner, date of the 
examination and whether the examination showed eligibility or ineligibility. 


(WeIC 3075, 3081, 3085, 3089, 3460, 3170) 
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DETERMINATION OF ELIGIBILITY Aid to the Blind 





B-230 BOARD OF SUPERVISORS ACTION B-230 


Upon receipt of an application or request for restoration, the county shall 
make a determination of eligibility or ineligibility. On the basis of this deter- 
mination, a recommendation shall be made to the board of supervisors that aid be 
granted or denied. If the recommendation is that aid shall be granted, the amount 


of aid and the beginning date of payment shall be indicated. (See Secs. B-222, When Aid 
Shall be Denied, and B-145, Withdrawal of Application or Request for Restoration. 


The board of supervisors shall grant or deny the application or request for 
restoration at the first meeting for consideration of such applications or requests 
for restoration subsequent to receipt of the recommendation of its designated repre- 
sentatives. 


On the basis of its determination, the county shall recommend to the board of 
supervisors any indicated change in the aid payment, including restoration, increase, 
decrease, cancellation of warrants undersuspension or withholding procedure, trans- 
fer from one form of aid to another, and discontinuance. If it is recommended that 
aid be restored, increased, or decreased, the recommendation shall include the amount 
of the aid as well as the effective date. All recommendations for other changes 
shall include the effective date. 


Action of the board of supervisors granting, restoring, transferring from one 
form of aid to another, increasing or decreasing aid, constitutes the final action 
which unconditionally authorizes payment to the specified payee. Such action auth- 
orizes payment immediately, except where a future date is specified. With respect 
to continuing grants, the first day of each month (as provided by law) is the effec- 
tive date of the continuing authorization for payment. 


Likewise, when aid is granted pursuant to an order of the SSWB (after a 
hearing on appeal), the action of the board of supervisors by which the SSwB order 
is executed constitutes the final action which unconditionally authorizes payment 
to the appellant. The SSWB, when ordering aid paid on an appeal, in effect remands 
the case to the board of supervisors which has the power to direct disbursement of 
funds from the county treasury. 


Authorization of the board of supervisors or its delegated agent is mandatory 
with respect to its execution except where payment of aid is withheld or suspended 
because of a well-founded basis for questioning eligibility. 


If aid is denied erroneously, the board of supervisors shall correct its 
previous denial and the SDSW shall be notified of this action. The authorization 
document shall be used to report the correcting action, (See See. B630, Item 9) 


The authority of a county board of supervisors to grant, restore, increase, 
decrease, suspend, discontinue, and deny aid, or authorize return of erroneous re- 
payments may be exercised by an agent when duly appointed by resolution by such 
board. 


Persons to whom the board of supervisors delegates its authority shall be 
designated and such agents shall be persons who direct, supervise, or perform the 
determination of eligibility for assistance. 


(WeIC 7.1, 3026, 3082, 3083, 3084, 3421, 3472; AGO 53/713) 
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B-L.90 ‘TRANSFER OF PROPERTY TO QUALIFY FOR AID B-L90 


No person is eligible for aid if a voluntary transfer or assignment of 
real or personal property has been made by him for the purpose of reducing the 
valuation of remaining holdings within the statutory maximum. (In ANB, the 
assessed valuation of real property, and in APSB, the assessed valuation of all 
property shall be considered.) 


(Section Continued on Next Page) 
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B-490 (Continued) B-490 





No person is eligible for aid if a voluntary transfer or assignment of 
real property, or life estate interest therein, has been made by him in order to 
avoid utilization of the resource, (See Sec. B36, Utilization of Real Property.) 


If title passed by delivery of the deed more than two years preceding the 
date of application, it is the presumption, which may be refuted, that the trans- 
fer of title was made in good faith and not for the purpose of qualifying for 
aid or for a greater amount of aid, (See Sec. B-l24, Life Estate Interest.) 


A; ‘Transfer for Life Care 


Unless there is evidence that the contract is not enforceable, a transfer 
of property, subject to the condition that the donee will provide full support 
for the donor for the remainder of his life, renders the donor ineligible as he 
has entered into a contract for life care, If an enforceable contract of this 
nature provides for less than full support, the amount provided shall be con- 
sidered income, and aid (not to exceed the maximum grant) may be granted to the 
extent of any unmet need. 


B, Determination of Reasons for Voluntary Transfer 


Transfer of property involves the determination of intent. Among the 
factors to be taken into consideration are: 


1. Date of transfer. 

2. Consideration received 

3, Value of the property, including the amount of any mortgage, 
delinquent taxes, or other assessments and encumbrances which 
affect the value of the grantor's equity. 

4. Reason for the transfer. 

5. Amount of income derived from the property. 

6. Physical ability of the grantor to continue the operation that 
produced the income; efforts toward lease or sale of property in 
the event of inability to continue its operation. 

7. Person in receipt of the income prior and subsequent to the 
transfer. 

8, Threat of foreclosure, if any. 

9. Ability of grantor to meet mortgage or assessment payments. 


C. Duration of Ineligibility 


If a person becomes ineligible because of transfer of real property to | 
qualify for aid or to avoid utilization of the resource, the period of ineligibility 
shall begin the first day of the month following that in which such property was 
transferred. The duration of the period of ineligibility shall be based upon 
the period that a reasonable return for the grantor's equity in the property, 
had it been sold, would have supported the grantor and those dependent upon hin, 

The support of an individual without dependents shall be figured at $150 a month, 
and for each dependent the sum of $50 a month shall be added. The period of in- 
eligibility in months is determined by dividing the estimated net market value of 
the transferred property at the time the transfer occurred by the appropriate 
monthly support allowance. The result is adjusted to the nearer whole number, 


(Section Continued on Next Page) 
REVISION 332 Effective dune i? 


DO NOT WRITE IN THIS SPACE 






~ GALIFORNIA~SDSW-MANUAL~AB 








90158 12-53 5M SPO 

















ForM 400A ” 


® CONTINUATION SHEET 

F FILING ADMINISTRATIVE REGULATIO 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 





DO NOT WRITE IN THIS SPACE 


Bek9O 

If it is not possible to secure an estimate of the market value of real 

property, use that figure which represents double the assessed value at the time 

the transfer was made. 
rf 


applicant or recipient transferred 
property for the purpose of qualifying for aid or for a greater amount of aid, 
the period of ineligibility shall be determined as follows: 


1. Determine the amount by which the value of the total personal 
property holdings exceeded the statutory maximum at the tine 
of the transfer. 


2. Divide that amount by the appropriate monthly maintenance allowance 





this results in the number of months beginning with the first of 
the month following that in which the property was transferred, 
during which the applicant or recipient is ineligible for aid on this 


The income a person receives during the period of ineligibility due to 
transfer of property in order to qualify for aid shall not be used to extend that 
period. Aid paid to a recipient during the period of ineligibility shall not be 
there arf uike to ea od : : ie 

may a request repayment of aid received while ble. 
(See Sec. B~672, Right to Request Repayment of Aid.) we 


(WaC 3047.2, 3047, 3075, 3hh7, 34603; 20 Col. (2d) 865) 
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512 ELIGIBILITY OF PUBLIC INSTITUTION INMATES B-512 


An inmate of a public institution may apply for aid. If otherwise eligible, 
aid shall be granted from the first of the month in which the determination is made 


that he is eligible, provided the applicant has a bona fide plan to move from the 


institution following receipt of the first payment. Likewise, aid shall be granted 
to an eligible applicant whe became an inmate of a public institution after the ap- 
plication was signed. 


Not more than one warrant way be delivered to the applicant et the public 
institution. The applicant must move from the institution as soon as possible after 
receiving his first warrant. Should the applicant remain in the institution after 
the last day of the month for which the initial warrant ie paid, he is ineligible 
for the warrant for the next month and fer each succeeding month up to the month 


Example: An inmate of a public institution signed an application on 
October 8. ‘The applicant planned to leave the institution in November. 
Aad is granted on November 26, effective November 1, and the November 
warrant is delivered to the applicant at the institution on November 29. 
The applicant moves from the institution on December . The warrant for 
Deeember is cenceled because the applicant did not leave the institution 
until after November 30. Aid is paid effective January 1 if the applicant 
remains otherwise eligible. 


Federal participation is available in the aid payment for the month for which 
the initial warrant is delivered, provided the applicant moves from the institution 
on or prior to the last day of that month. 


An inmate of a federal hospital or home located in this state, and which is 
not supported in whole or in part by the state or any of its political subdivisions, 
may apply for and receive aid while an inmate. (AGO NSS72) 


A person confined in a public institution of a custedial or correctional 
character is not eligible to receive aid, and aid shall be discontinued as of the 
last day of the month in which a “recipient enters such institution. If aid,is 
restored following discontinuance because of confinement in a public hospital or in a 
public institution of a custodial or correctional character, aid may be restored for 
the balance of the month during which he was not confined in such institution, provided 
he is otherwise eligible. (See Sec. B-515, Eligibility During Hospitalization; for 
ANB, see Sec. B-518, Institutional Subvention for Hospital or Infirmary Care ANB Only) 


Certification of Payment after Release of Inmate from County Institution 


As evidence that an applicant whose application was granted while an inmate of 
a public institution and who received his first warrant while in the institution, 
ceased to be an inmate following receipt of that warrant, a Certificate of Delivery 
of Payment of Aid, Form AB 231, relating to the warrant for the second month shall be 
completed and filed in the case record. The county official or other person de- 
livering the warrant certifies on AB 231 to the day the applicant left the institution 
and the date the warrant was delivered. 





If aid is restored following discontinuance because the recipient entered a 
county public institu Form AB 231 need not be completed but the authorization 
document, (See Sec. B-663), shall show the date the recipient left the institution. 
If the authorization document restoring aid is prepared in advance on the basis of the 
anticipated date when he will leave the institution, Form AB 231 shall be completed 
as evidence that he left the institution on or prior to the effective date of restora 


(See Sec. B-651, Restoration of Aid.) 
(WeIC 30h4, 3044.5, 3075, 308, 3hhk, 34603 ago NS572, NSh700) 
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B518 INSTITUTIONAL SUBVENTION FOR HOSPITAL OR INFIRMARY CARE B-518 
ANB ONLY 


Payment to the county for medical, hospital, or infirmary care rendered a 
former recipient of ANB in a county institution at county expense may be made if all 
of the following conditions are met. 


1. ‘The individual was eligible for and was receiving aid on the date of 
2. ‘The individual has been continuously confined in the institution and ' 


two calendar months since date of admission have elapsed. (See Sec. B-515, | 
Eligibility During Hospitalization. ) , 


¥ 


the institution shall be deemed to have been continuous. 
on 
or other official of the institution that the former recipient received 
institution during each month for which a claim is filed. 


*s payment for medical, hospital, or infirmary care rendered a 
former recipient of ANB in a county institution is $35.20 per month, or portion of a 


i 
5 


There may be overlapping of payment to the county for institutional care 
of aid to the individual. If aid is restored to the recipient effective 
as of the date of release from the institution (either by automatic restoration or 
separate action during the month of release), institutional subvention is payable 


a former recipient for whose care institutional subvention is paid dies 
month, institutional subvention is payable for 


: 
Fr 
a 
2 
g 


ti 
henge arsllct es gpreatldmer gros diatacgere dt — hinelby-thernidieectoagary Sh ypatam 


counties in which case, the county 
paying for the care rendered shall claim — 
Claims for subvention shall be submitted to the SDSW in accord with the 
provision of Sec. P~900, Claims for County Institutional Subvention, in the 
Manual of Fiscal Policies and Procedures. 


(WIC 7.1, 30kh.1, 3075) 
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Aid to the Blind RELATIVES 


B-580 RESPONSIBILITY GF RELATIVES B-580 


The statutes provide that the following relatives of an applicant or recipient 
are legally responsible for his support if they are living in this state and are 
financially able to assume such support, either in whole or in part: husband or 
wife, parent, or adult child. The law authorizes (but does not require) the county 
to take recovery action against such relatives if financially able to make a contri- 
bution toward the support of the blind person. 


Aid shall not be withheld on the ground that investigation of responsible 
relatives ability to contribute has not been completed or upon recovery of aid. Aid 
shall be granted to qualified persons regardless of whether they have responsible 
relatives able, though not willing, to support or to contrioute to the support of 
the person, (See Sec. B-584, Statement of Responsible Relative.) 


(wale 3088, 3088.1, 3474, 3474.1) 


B-582. DETERMIMATION OF PECUNIARY ABILITY 8-582 
OF RESPONSIBLE RELATIVES 


The board of supervisors shall determine the pecuniary ability of all legally 
responsible relatives (spouse, parent, or adult children) residing within California 


to contribute to the support of the applicant or recipient. (See Sec, Be570, Contribution 
from — Responsible Relatives; Sec. Be54#6, Offer of Support as Income; Sec. B-234, Determination of 
Cont. ng Eligibility, 


If the information given by the relative shows that he will contribute equal 
to, or more than, the amount specified by the Relatives' Contribution Scale, the 
board of supervisors shall notify him of the amount of his liability under the scale 
and confirm the amount of the contribution by a letter or Form Bl 246-A to the 
relative, (See Sec. B-546, Offer of Support as Income) 


The relative may state he will contribute less than his apparent liability, or 
that he will make no contribution. Should the relative submit information regarding 
his financial circumstances which he believes should be given consideration, the 
board of supervisors $hall consider unusual circumstances in determining whether, or 
for what amount, the relative appears liable. Among the circumstances reported by 
the relative may be the expense to the relative of providing the applicant or 
recipient with free rent in a separate dwelling, apartment, etc. The value of such 
contribution in kind may not exceed $15 insofar as the recipient is concerned, (See 
Sec. B-544) However, by providing free rent to the recipient the relative may be 
foregoing income in a greater amount than the value placed on the contribution in 
kind to the recipient. In evaluating the amount of the relative's contribution 
under such circumstances, recognition shall be given to the rental income which the 
property would normally provide rather than the value to the recipient of the free 
rent provided, 


(Section Continued on Next Page) 
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RELATIVES Aid to the Blind 
B-582 (Continued) B-582 


If the relative appears liable, either for the maximum amount specified in 
the Relatives! Contribution Seale or for a lesser amount, as determined by the 
board of supervisors the relative shall be notified of his liability either by use 
of Form Bl-246 or by letter. If the board of supervisors finds the relative to have 
no liability, the facts supporting this conclusion shall be recorded in the case 
record. 


If the county is unable to secure information regarding the pecuniary ability 
of the responsible relative to support, an attempt shall be made to again contact 
the relative by a follow-up letter or an interview, if possible. The applicant shall 
be interviewed on the following points: 


1. Amount of contribution now received from the responsible relative. 


2. His knowledge, if any, regarding the financial status of the re- 
sponsible relative. 


3, His willingness and ability to secure the responsible relatives 
cooperation, 


4. Date of applicant's last contact with the responsible reletive. 


5, Pertinent information concerning family relationships or attitudes 
that may prevent county from securing information from the responsi- 
ble relative concerning his pecuniary avility to support. 


If, as a result of additional effort, it has not been possible to secure a 
Form Bl 225, or information otherwise, as to the financial circumstances of the 
responsible relative, a report of this fact shall be made to the board of supervisors. 
The board of supervisors may refer the matter to the district attorney or other civil 
legal officer for appropriate action under WéIC Secs. 3088 and 34,74. 


All efforts made or procedures followed in determining pecuniary ability of 


responsible relatives or in securing support from responsible relatives shall be 
recorded in the case record. 


(Wale 3075, 3088, 3460, 347!) 
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Aid to the Blind RELATIVES 


B-583 RELATIVES' CONTRIBUTION SCALE B-583 


The Relatives' Contribution Scale sets forth the maximum degree of liability 
for support of applicants for or recipients of aid according to the relative's net 
ircome and number of dependents. The board of supervisors shall determine the 
relative's liability at the amount specified by the scale, except that if an 
amount less than that specified by the scale is warranted by the financial circum- 
stances of the responsible relative the county board of supervisors shall fix the 
amount of the liability. In some cases the financial circumstances of the relative 
may be such that the board of supervisors will make a finding of no liability, The 
Relatives! Contribution Scale is not applicable to the spouse of an applicant or 


recipient when the spouse's income represents the community income of the couple, 
(See Sec. B-538, Division of Income with Spouse) 


For purposes of the Relatives’ Contribution Scale, a dependent is defined as 
a person for whom the relative provides the major portion of support in or out of 
the home. Only one relative can claim any given person as a dependent. 


(Section Continued on Next Page) 
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B-583 (Continued) 


A. Net 
monthly 
income of 
responsible 
relatives in 
family 


200 or under-=— 
201 = 225 ammmm 
226 = 250 —-mne 
251 = 275 <= 
276 = 300 ----— 


301 - 325 ----- 
326 = 350 ---—— 
351 - 375 —~—--- 
376 - 400 ----- 
LOL = 425 m= 
426 = 450 ———= 
451 = 475 -—-—— 


476 = 500 -—-— 
50L = 525 ---—— 


526 = 550 -———= 
oo. = 53's 
576 = 600 --——— 
601 = 625 -—---- 
626 - 650 -——- 
651 - 675 -—--= 
676 = 700 ———— 
701 ~ 725 ----= 
7126 = 750 ————= 
T5L = 775 seme 
7176 = 800 ———m= 
SOL = 825 —--——— 
E25 = 850 —am— 
851 - 875 === 


876 = 900 mmmmm 
901 = 925 ———= 
926 - $50 -—-—- 
951 = 975 o——== 
976 - 1,000 -—- 
1,900-1,025 -—= 
1,026-1,050 -—- 
1,051-1,075 --= 
1,076-1,100 -~- 
1,101-1,125 -—— 
1,126-1,150 --- 
1,151-1,175 -— 


Be 
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Number of persons dependent upon income 


2 


3 


4 


5 


6 


7 


8 


Maximum required monthly contributions 


0 

0 

0 
0 
8) 

5 
10 
15 
20 
25 
30 
35 
40 
45 
50 
55 
60 
65 
70 
75 
80 
85 
90 
95 
100 
105 
110 
115 
120 
125 
130 
135 
140 
145 
150 
155 
160 
165 
170 
UY be 
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mooooooCco0ooo 
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9 


105 
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Aid to the Blind 


B-583 


10 
and 
over 


MODDWDOCDOOCCCOCOCOOCCOCCOCOCCOCOCOOo 


For each additional $25 net income over $1,175 (Col. A) the maximum required monthly 
contribution is increased $5 in each colum under B and C. 


(WRIC 3075, 3083, 3460, 3474) 
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Aid to the Blind RELATIVES 





B-584% STATEMENT OF RESPONSIBLE RELATIVE 8-584 


The Statement of Responsible Relative of Applicant for Aid to the Blind, 
Form Bl 225, is an acceptable method of determining the pecuniary ability of a 
responsible relative to contribute to the support of the applicant or recipient. 
Form Bl 225 may be used (1) to determine the amount the relative will actually con- 
tribute after aid is granted; (2) to determine the actual contribution at the time 
of redetermination of eligibility; (3) to provide information to be used in evaluat- 
ing the circumstances of the relative to determine whether there is ability to con- 
tribute; (4) to serve as a guide when the district attorney or other civil legal 
officer of the county is requested to recover a portion or all of the aid granted. 
It may also be used when changes in the contribution are reported by the applicant, 
recipient, or relative. 


The county may (1) mail Form Bl 225 to the relative for completion; (2) re- 
quest the relative to complete it during an interview; or (3) obtain the necessary 
information in an interview and record the information obtained elsewhere in the case 
record. A covering letter accompanying the Form Bl 225 which is mailed may encourage 
a prompt response from the relative. If the pecuniary ability of relatives to con- 
tribute to the support of the applicant or recipient is ascertained in an interview 
with the relatives, the interview shall cover the points set forth on Form Bl 225, 


Aid shall not be denied if the responsible relative fails to return his 
signed statement or otherwise give information concerning his financial cir- 
cumstances unless it is determined: 


1. That the applicant or recipient is in receipt of contributions from 
responsible relatives in cash or in kind; 


2. That these together with other income, if any, meet the extent of | 
his verified needs; and 


3, That the responsible relatives are able and willing to continue: 
such support. | 


The information given by the relative, either on Form Bl 225 or otherwise 
shall be used in determining his pecuniary ability to contribute to the support of 
the applicant or recipient without further determination, unless there is conflict- 
ing information which required clarification. In no case shall an employer of a 
relative be contacted without first obtaining the consent of the relative involved, 
unless clarification is required and all other available sources of verification have 
been exhausted. 


If Form Bl 225.is mailed to the relative, the county should complete the 
first section of the form. 


(wale 3075, 3088, 3083.1, 3460, 3474, 3474.1; AGO NS863; SDAA) 
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RELATIVES Aid to the Blind 
ee nn i te EE LLL LLL LLL DELLE 
B-585 DEFINLTION OF NET {HCOME UNDER RELATIVES' B-§85 
CONTRIBUTION SCALE 


Income of any given responsible relative is defined as the sum of: 


1. The income constituting the separate property of that responsible 
relative. 


2, The income (excluding earnings) which is comunity property subject 
to the direction and control of the responsible relative (husband) . 


3. The income from earnings of that responsible relative (but not of his 
or her spouse). 


In other words, if the husband of a married couple is the responsible rela- 
tive, his income (under the Relatives! Contribution Scale} would be the sum of the 
income from his separate property, the income from all community property other than 
earnings, and his earnings (but not those of his wife). 


If the wife of a married couple is the responsible relative, her income (under 
the Relatives! Contribution Scale) would be the swn of the income from her separate 
property and her earnings (but not those of her husband). 


Net income of a responsible relative is that amount of income which remains 
after deducting 20% from the total gross income. No other deductions shall be made 
for Social Security taxes, other insurance or retirement deductions (whether volun- 
tary or involuntary), personal income withholding taxes, stock or bond deductions 
of any kind. 


A responsible relative wio is self-employed shall also be permitted to make 
a similar 20% deduction. He, or she, shall first deduct the expenses necessary for 
obtaining the income from the gross income. From the sum thus arrived at a flat 
20% shall be deducted to determine the amount of income to be used in setting the 
liability, No additional allowance shall be permitted for personal income taxes, 
personal unemployment insurance taxes and personal Social Security taxes. 





Normal expenses of operating business, including overhead, represent deduct- 
ible items in determining net income. Expense which is necessary to maintain a 
business on an operating basis and to preserve the capital investment is given con- 
sideration in determining net income. Necessary business and operating expenses 
which are past due and unpaid represent an obligation of the business to be recog~ 
nized in determining net income from a business. 





DO NOT WRITE IN THIS SPACE 


In the case of farm operation, for example, the cost of taxes, interest, am 
principal payments on encumbrances, and depreciation on equipment, snall be con- 
sidered. When an automobile or other motor vehicle is maintained for the business, 
reasonable expense for its operation shall be deducted in determining net income. 


Overhead and operating expenses are considered in determining net earnings 
derived from commissions. This includes such items as the maintenance and operation 
of an automobile used in connection with the business, office rent, telephone, 
stationery, etc, 


Living expenses shall not be deducted when determining net income. 


(walc 3075, 3088, 3460, 3474) 
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B-586 SUPPORT FROM SPOUSE B-586 


If the spouse has separate income, the pecuniary ability of such spouse to 


manner as the pecuniary ability of other responsible relatives. (See Secs. 8-532, | 
Ineome - Definitions, and » Division of Income with Spouse.) 


If the spouse has community income, see Sec. 3-533. 
(WRIC 3075, 3088, 3088.1, 3460, 347k, 3474.13; AGO NS863; SDAA) 
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B-S69 FINDING OF LIABILITY BY BOARD OF SUPERVISORS 
(Repealed) 
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RELATIVES Aid to the Blind 








8-590 LEGAL ACTION AGAINST RELATIVES B-§99 


If the person receiving aid has within California a spouse, parent, or adult 
child pecuniarily able to support such person but who is not supporting or contribut- 
ing to the extent of his pecuniary ability, the board of supervisors may request its 
legal officer to proceed against such kindred in the order of their responsibility 
%9 support. Upon such demand, the legal officer may on behalf of the county maintain 
an action against the relative in the superior court of the county granting aid, 


(wete 3075, 3088, 3088.1, 3460, 3474, 3474.1; AGO NS863; SDAA) 
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B-592 RELATIVES LIVING OUTSIDE THE STATE B-592 


being reported 
the county may contact relatives living outside the state if, in the judgment 
of the county, such contact might be productive. Any inquiry made of relatives 
living outside California shall be by direct correspondence with the relative. 
(See Sec. B58, Statement of Responsible Relative. ) 


(WIC 3075, 3088, 3088.1, 3460, 3u7h, 347h.13 AGO NS863; SDAA) 
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B-621 COMPUTATION OF TOTAL NEED 
&NB ONLY 


é 


Due to his handicap, he must pay $7 a month for laundry and $7.50 a month 
for house service. He receives #45 OASI income, $5 from stock 
dividends (non-exempt), and $40 from earnings (exempt). 
Total Needs Income 

$90.00 OAST 
Excess rental ($45-$21.30) cre ; Stock dividends 5.00 

e maxe Earnings ° exempt) 

Telephone ° Total ad 
—— 7. Non-exempt 50.00 


(Section Continued on Next Page) 
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Aid to the Blind AID PAYMENTS 
B-621 (Continued) B-621 


Example 2: An ANB recipient has a monthly income of $84.00 from earnings and $10 from an insurance 
annuity: His special needs have been $15.90 excess housing, $2.85 excess utilities, and $2.50 
telephone cost, In March, he contracts to have the roof of his house repaired at a cost of $95 
to be paid in 10 monthly installments of $9.50 each. The recipient's total need will be $120.75 
for the next 10 months, if there is no other change in his need, and during that period the grant 
will be $76.75 a month ($120.75 minus $44.00 non-exempt income). 


The completed Form Bl 158 shall be filed in the case record, The circun- 


stances which justify allowance of special needs shall be recorded on the form, or 
in the case narrative. 


(WaIC 3075,3084) 
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B-627 CHANGES IW AMOUNT OF AID B-627 


Because an individual's need or income is subject to change, a method of ad- 
justing the grant is necessary. The authorization document is used by the county 
to effect any change in aid such as increase, decrease, 6Y° discontinuance” 
of aid, as well as to grant or deny aid on new applications or requests for restora- 
tion. Any change in aid shall be made as soon as administratively possible. 


The amount of aid shall be changed whenever it is determined that the author- 
ized payment is not in accord with the amount which the individual is entitled to 
receive. (See Secs. B-630, Retroactive Aid Payments and B-633, Decrease in Amount of Aid.) 


ANB ~ If a change in the continuing grant is required because of a change in 
the income and/or need of an ANB recipient, and the amount of change is $2.00 a 
month or less, such change shall be made effective not later than the second month 
following that in which the circumstances requiring the change were reported, If a 
change in an amount of $2.00 or less is not continuing beyond two months, the amount 
of aid need not be changed. 





1, Increases. If continuing need and/or income changes to such extent that 
continuing future payments must be increased $2.00 or less, the necessary 
change in the continuing amount of aid shall be authorized in time to be 
effective with the first, or not later than the second, month following 
that in which the changed circumstances were reported, Retroactive aid 
to adjust for underpayment caused by reduced income and/or increased 
needs shall not be paid for any month in which the amount of underpayment 
is $2.00 or less. Exception: If for any reason a necessary change is 
not made effective until after the second month following that in which 
the changed circumstances were reported, retroactive aid in the amount 
due shall be paid beginning with such second month even though the amount 
of retroactive aid due is $2.00 or less. 





(Section Continued on Next Page) 
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Aid to the Blind AID PAYMENTS 


B-627 (Continued) B-627 





2. Decreases, If overpayment of $2.00 or less occurred in either or 
both of the two months preceding the so-called "month of adjustment ne 
the grant shall not be reduced to adjust for such overpayment, nor 
shall adjustment be made for such overpayment by means of a refund, 
Any necessary change in the continuing amount of aid shall be effec- 
tive with that month which would normally be "the month of adjustment," 
and shall be determined on the basis of the need and the income to be 
received in that month. 


If monthly interest payments in decreasing amounts (which have not been 
determined an inconsequential resource) are received, either of the two following | 
methods may be used for adjusting the grant: 


1. The total amount of income from this source may be determined for each 
three-month period. Any necessary adjustment in the grant may be made 
in the first or not later than the second month following the end of 
the three-month period, for which the amount was determined, 


2. The total amount of income from this source may be determined for the 
ensuing twelve-month period and the monthly average thereof taken into 
consideration in making any necessary adjustment in the monthly grant. 


(WIC 3075, 3084, 3460) 
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Aid to the Blind AID PAYMENTS 


B-636 SUSPENSION PROCEDURE B-636 


Suspension is the process whereby delivery of a warrant is withheld beyond 
the month for which the warrant was issued while circumstances which raise ques- 
tion regarding the recipient's continued eligibility are investigated. Aid shall 
be suspended by the county if eligibility is questionable, except that an initial 
payment may not be suspended or held. Upon completion of the determination of 
eligibility, suspended warrants are either released to the recipient or canceled. 
(Discontinuance of aid differs from suspension in that aid is discontinued only 
if the information establishes ineligibility for continued aid.) The recipient 
shall be notified immediately of the county's action, the reason, and his right of 
appeal. 


Action authorizing the suspension of aid shall be taken by the county as 
soon as possible after the first of the month following that for which delivery 
of a warrant is withheld. Exception If the county establishes eligibility prior 
to suspension action on the withheld warrant, the warrant may be released without 
the necessity of action authorizing the suspension of aid. 


Upon request of the SDSW, an immediate report of every suspension of aid . 
shall be made. Such report shall state the reason for the suspension, the date 
on which the county approved the suspension, and the progress made toward estab- 
lishing eligibility. If it appears upon inquiry that the aid has been obtained 
improperly, it shall be canceled by the SDSW; and if it appears that aid was ob- 
tained properly, the suspended payment shall be payable. . 


If delivery of a warrant has been withheld but eligibility is subsequently 


established and the warrant is delivered on or before the last day of the month 
for which it is issued, suspension action is not necessary. 


Aid shall not be discontinued or suspended upon receipt of a Report of E 
Examination (Form Bl 227 or Bl 227A) which raises question as to the degree of 


blindness. The procedure outlined in Sec. B-259, Procedure When Continued 


Eligibility of a Recipient is Questioned on Degree of Blindness, shall be followed. 


If information which raises question regarding continued eligibility makes 
it advisable to withhold delivery of the warrant for a particular month, deter- 
mination of the eligibility question which caused the suspended payment shall pro- 
ceed promptly and with all diligence in order that eligibility for continued aid 
may be established at the earliest possible date. In such cases a notice shall be 
forwarded to the county auditor requesting that delivery of the warrant 


(Section Continved on Next Page) 
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AID PAYMENTS Aid to the Blind 





B-636 (Continued) B~636 





for the specified month be withheld. The specific reason why eligibility is ques- 
tioned shall be recorded on the notification to the auditor, a copy of which shall 
be retained in the county case record. Counties may devise their own form for 
notification to the county auditor. 


If eligibility is determined, two copies of a notification prepared in trip- 
licate shall be forwarded to the county auditor requesting release of the warrant 
for the particular month. One copy shall be retained in the county file. A state- 
ment covering the results of the determination which justified release of the war- 
rant shall be included in the case record, either in the narrative or on the noti~ 
fication to the county auditor. Upon release of the suspended payment, the auditor 
shall indicate on the second copy the date of release of the warrant, sign it, and 
return it to the county welfare department where it shall be filed in the county 
case record, County action is not required to release a suspended warrant. 


If factors beyond the control of the county delay the receipt of information 
necessary for a determination regarding eligibility, the warrant for the second 
month shall be issued but delivery withheld while determination is continued. Such 
situations may be due to failure to receive replies from persons or agencies in 
another locality, to the physical condition of the recipient, etc. A notice shall 
be forwarded to the county auditor specifying the particular month for which 
delivery of the warrant is to be withheld and a copy of this retained in the county 
case record. If necessary, delivery of this warrant may be withheld beyond the 
month for which it is issued and further suspension action by the county is not 
required. 


In extreme cases, delivery of the warrant for the third month may also be 
Withheld. If the determination has not been made by the last day of the third 
month that the recipient is eligible, the warrant for the third month, together 
with the warrants for the two previous months, shall be canceled, and authorization 
document reporting discontinuance of aid effective the last day of the month inm- 
mediately preceding the first suspended payment, shall be submitted to the SDSW. 


If eligibility is established during the second or third month, the usual 
notification to the county auditor shall be forwarded in duplicate, requesting 
that the withheld warrants be released. The auditor shall return one copy to the 
county welfare department after indicating the particular warrants which were 
released and the date of release. In no case may the warrants be released later 
than the last day of the third month. 


DO NOT WRITE IN THIS SPACE 
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If ean authorised award is in effect but delivery of two or more warrants is 
withheld under the provisions of this section, while determination of eligibility 
is made, it will sometines be established that the recipient was ineligible te 
certain of the suspended warrants but eligible to the others. The warrant or 
warrants to which the recipient is found ineligible shall be canceled and such 
cancellations shall be reported to the SDS® as required in Sec. F-7)0, Manual of 
Fiseal Policies and Procedures. 


If aid continues, the cancellation of an interim suspended warrant does 
not result in an interruption of the authorization for payment of aid. The 
authorization has been continuously in effect and, therefore, aid is not discon- 
tinued by a canceled payment. The delivery of a warrant for the month following 
the period covered by the canceled suspended warrant or warrants does not 
restoration. ‘The authorisation document showing county action shall be filed in the 
case record indicating the month or months for which the suspended payments were 
canceled together with the reason. 


(WeIC 7-1, 3075, 3078, 3078.5, 3460) 
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B~663 AUTHORIZATION DOCUMENT - AID TO THE BLIND R663 


A payment shall be authorized, modified, suspended, or discontinued by the 
orm Bl 278, Authorization to Pay, Deny, Suspend, or Discontinue Aid to 
unless a different form, designed to provide the same data, has been 
to and approved by the SDSW. Form Hl 278, or an approved substitute, 
also be used to authorize denial of an application, or denial of a restora~ 
request. 
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or action date if the county has a Batch Voucher, or other comparable transmittal 
showing the signature of the county cierk or deputy, or the delegated agent, 


One copy of the form with a copy of the application should be submitted 
to the SDSW on all new authorizations. (See Sec. B-180). One copy of each 
a ee eee (See 
Sec. B666 


(Section Contimed on Next Page) 
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‘Ata to the Blind AID PAYMENTS 
B-663 (Continued) B-663 
B, Instructions for Completion of Form Bl 278 


1. Date: Enter the date on which the form is initiated by the social 
worker. 


2. County: Enter the county name. Co. # — Enter the county case number, 
St. # - Enter the state number assigned to the case. 


3. Name: Enter the name as it should appear on the warrant (given name 
or initials first, then surname). In case of guardianship of the 
estate, enter the guardian's name first i.e., John Doe, Guardian of 
Richard Roe, If the name has to be changed because of marriage, 
guardianship, or to correct an error, insert the changed name. 





4. Change Name From: Make an entry here only when a change in name is 
being authorized. Insert name as it appeared on the last authorization 
transmitted. 


5. Address: If, in the absence of a street address, there is a P. 0. Box 
number, RFD, or General Delivery designation, such designation precedes 
the name of the city or town. If a guardian is shown for Item 3, enter 
the address of the guardian. Enter the name of the state, if living 
out of California, otherwise no state designation is necessary. (Use 
the county's change of address procedure to report change or correction 
in address, ) 


Type of Aid: Check the Aid to the Blind program for which action is being taken. 


Payment Data for Months Specified Below: This section of the form consists of 
7 columns, the 7th being reserved for use of the accounting unit. Colums 1 
through 6 are used to authorize payment for specific months as follows: 


Column 1, 2, 3, and 4 - SUPPLEMENTAL PAYROLL: These columns are used (1) to re- 
cord payment data for the current or past month; (2) to record data for the 

coming month if payment is authorized after the county's cut off date for changing 
the main payroll for the coming month; (3) to record payment data in the rare case 
in which payment will be for a partial month; (4) to record payment data for a 
retroactive decrease (i.e., when a canceled warrant is reissued in a smaller amount)}. 


Payments for months specified in Colum 1, 2, 3, and 4 do not appear on the main 
payroll for the particular months. They are shown on supplemental payrolls. 


Columns 1, 2, 3, and 4 are used in reverse chronological order. Column 4 is used 
for the current or most recent month; Column 3 for the next most recent month; etc. 
If necessary to use more than 4 columns, use an additional form entering payment 
data in Columns 1, 2, 3, or 4 as needed, on the second form. Do not make any entry 
in Columns 5 or 6 of the second form. Otherwise it is completed in every detail, in 
cluding the signature and date in Item 20 and stapled to the first page of the form. 


(Section Continued on Next Page) 
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AID PAYMENTS Aid to the Blind 





B-663 (Continued) B~663 


Golumn 5 - LAST AUTHORIZATION: This column is used to inform the disbursing wit 
that a person and a payment amount are to be deleted from the last main payroll. 
It is completed when payment is discontinued; when aid is increased or decreased 
for a future month; when there is a change in participation in a future month, 
The entries in this colwm are taken from Column 6 cf the last Form Bl 278 sub- 
mitted. (No entry is made in Column 5 for a new application, restoration, or 
transfer from one program of Aid to the Blind to the other. 


Column 6 - NEW AUTHORIZATION: Column 6 reflects the amount to be paid on the main 
‘payroll for the future month specified (data for the current or past months ap~ 
pears in Columns 1, 2, 3 or 4), and for each month thereafter until the grant is 
' changed or @iscontinucd by the submission of another Form Bl 278, Exception: 
i Payment data for a partial month is never recorded in Column 6. Under such cir- 
cumstance use Colum 4 for the partial month and show data for first full month 
in Column 6. 


Column 7 - ACCOUNTING USE ONLY: This column may be used by the accounting or dis- 
bursing unit for an authorization for the coming month intended to be included, but 
received too late to be included on the main payroll. In such an instance, the 
same payment data as shown in Column 6 would be entered in Colwm 7 for the month 
subsequent to that shown in Column 6 except that the date entered in Column 7 for 
Item 6 would be the first of the month succeeding that month shown in Column 6, 
The payment for the month specified in Column 6 would then be reflected on a 
supplemental payroll. 





6. Effective - Month-Day-Year: Enter the effective date in each column 
completed. 


7. Total Need - ANB: Enter total need in each column for which a payment 
entry is made. The data supporting the amount entered is recorded 
either on Form Temp 158 Bl or on the reverse of Bl 278. In APSB the 
amount entered in this column will be the amount of the maximum grant. 


8. Totai Income: Enter the total amount of net deductible income for each 
month for which an entry is made in Columns 1 through 4 and to be re~ 
ceived in the month specified in Colum 6, In Item 16 record each amount 
of deductible and nondeductible income received, its source and month in 
which received, differentiating between the deductible and nondeductible 
income, 


DO NOT WRITE IN THIS SPACE 


9. Need Minus Income - ANB: Subtract the amount of deductible income in- 
cluded in Item & from Item 7 and enter the balance. In APSB cases, this 
item will be used only if there is deductible income to be considered. 


(Section Continued on Next Page) 
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Aid to tho Blind AID PAYMENTS 
B-663 (Continued) B-663 
10. Entitled to Receive @ Rate of: For ANB enter the same amount as in 


l2. 


13. 


Item 9 if that amount is equal to or less than the statutory maximun, 
If Item 9 exceeds the statutory maximum, enter the figure which repre- 
sents the statutory maximum. For APSB enter the statutory maximum or 
the difference between the statutory maximum and any deductible income. 
(See Sec. Be542, Exempt Income in APSB.) The amount entered here is 
the monthly rate i.e., the amount the recipient is entitled to receive 
for a full month, 


Net Overpayment in Adjustment Period: Enter here the amount of overpay- 


ment, if any, occurring in the two months preceding the month of adjust- 
ment. If underpayment occurred in one of these months enter the net 
amount of overpayment i.e., the amount of overpayment reduced by the 
amount of retroactive aid which would otherwise be due to be paid for 
the month in which underpayment occurred. If there is no overpayment 

to be deducted enter "0." In Item 16 state the amount of over or under- 
payment occurring in each of the two preceding months. 


Difference Between Item 10 and 11: Subtract Item 11 from Item 10. This 
is the adjusted rate for the particular month. 


Amount Previously Authorized: Enter here the amount, if any, previously 
authorized for the particular month. (If a second supplemental payment 
is being authorized for a previous month, this amount will be the sum of 


the amount paid on the regular payroll for that month, plus the supple- 
mental amount previously authorized). 


The entry for this item for Columns 1 through 4 will be "0" for all ex- 
cept additional (supplemental) payment for months for which the re- 
cipient has already received a payment in some amount. This item will 
also be "0" when entering data for reissuance of a canceled warrant, 
Item 12 will be completed in Column 5 only when a change in the con- 
tinuing payroll, or a discontinuance, is being authorized. This item 
is not to be completed when a transfer between Aid to the Blind programs 
takes place. 


Amount to be Paid: Subtract Item 12 from Item lla and enter the dif- 
ference. If payment is for a partial month, enter the prorated amount 
of the difference. 


(Section Continued on Next Page) 
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AID PAYMENTS Aid to the Blind 
B-663 (Continued) B-~663 


14.* Total Federal Excess - ANB: If federal participation is available enter 
the amount by which the figure in Item lla exceeds $55. If federal 
participation is not available enter "0" in this space. 


Exception for Certain Supplemental Payments: If federal participation 
was available in a particular previous payment and a supplemental pay- 
ment for such month is being authorized beyond the period when federal 
participation would normally be available in that payment, enter the 
amount by which the figure in Item 12 exceeded $55, (See Sec. B-752, 
Federal Participation in ANB Payments. ) 


lia.* Excess on Previous Payment - ANB: This entry will be "0" for all cases 
except supplemental payments, (A supplemental payment is an additional 
payment for a month for which a payment has already been made in some 
amount.) This entry will also be "0" when entering data for reissuance 


of a canceled warrant. ) 


If a supplemental payment is being authorized, and if federal participa- 
tion was available in the previous payment, enter the amount by which the 
figure in Item 12 exceeds $55. 


l,b.* Excess on This Payment - ANB: Enter the difference between 1, and lya. 


If it is determined that supplemental payment is due for a previous 
month, Items lla through Item 15 would be completed in ANB cases as 
follows: (As there is no federal participation in APSB cases Items 4, 
ya and 14b will not be completed for APSB.) 


W 
< Federal participation was Federal participation Federal participation 
7) available in the October was available in the was not available in 
= payment. In December a January payment. In the February payment. 
F supplemental payment is May a supplemental In April a supplemental 
Z authorized for October. payment is authorized payment is authorized 
ta for January. for February. 
m4 
Item lla 90 70 90 
fe) 
: 12 75 60 75 
ra) 

13 15 10 15 

uy, 35 5 0 

lha 20 5 0 

1b 15 ) : ) 

15 R Xx xX 





ompletion of this item is optional with the county. If the county elects not to 
use this item of the form, provision must be made elsewhere for accurate determina- 
tion and recording of the necessary information. 

(Section Continued on Next Page) 
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16. 


17. 


CALIFORNIA-SDSW-MANUAL-AB 


Code for Participation: Consult code legend immediately below Item 15 
and specify appropriate code for each column for which an entry is made. 


Remarks and Reason for Discontinuance: This section is completed when- 
ever income, or net overpayment in the current adjustment period, is re- 
ported. Otherwise, use the "Remarks" space to state the plan for self- 
support when aid is being transferred to or being paid under APSB, to 
explain the reason for a transfer from APSB to ANB, or to explain and 
clarify unusual situations. 


For all discontinuances, enter the code for the applicable reason for 
discontinuance. (See Sec. B-664 for codes.) 


Type: A check in the appropriate box classifies the change and facili- 
tates claiming procedures. 


A. New: Check the box preceding "A" if the action relates to a new 
application. Enter the date the application was signed unless the 
case is a transfer from another county in which case enter "TR" in- 
stead of the date of application. If a transfer is involved also 
state the former county in the space provided. Check the box pre- 
ceding "A" if the action relates to an application filed following 
denial or withdrawal of a previous application, or grants aid after 
discontinuance for a period of more than twelve months (See 
Secs. B-115, B-120 and B-1,0). Make no entry in any of the renain- 
ing boxes even though aid may be granted in varying amounts for cur- 
rent, past and future months. 


B. Restoration: Check the box preceding "B" if aid is being granted 
following discontinuance within twelve months prior to the date of 
request. (See Sec. B-ll5.) Enter "N.A." if aid is being restored 
after discontinuance for one month to adjust for overpayment, also 
if the action is an automatic restoration following discontinuance 
because of confinement in a public institution. Enter the date the 
written request for restoration was made. (See Sec. B-651.) Make 
no entry in any of the remaining boxes unless aid is being restored 
for one month only and is to be discontinued at the end of the month, 
Under these circumstances check Boxes B and D. 


C. Additional Payment for Current or Past Months: Check here if sup- 
plemental or retroactive aid is being authorized for the current or 


past months. If, in addition, a change in the payment for future 
months is authorized also check appropriate Box F or G. 


D. Discontinuance: Check this item if aid is being discontinued and 
enter the effective date of discontinuance. For all discontinuances, 
enter the code for the applicable Reason for Discontinuance in 
Iten 16. (See Sec, B-664 for codes.) 


(Section Continued on Next Page) 
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App. (Application) or Rest. (Request for Restoration) Denied: 
heck this box when an application or a request for restoration 


is denied, and enter the reason in Item 16. 


Increase in Continuing Grant: Check here when the amount to be paid 





for the month shown in Column 6, Item 13, is more than the amount 
shown in Column 6 of the last Form Bl 278 submitted. (That amount 
is shown in Column 5, Item 12 of the Bl 278 now being submitted. ) 

If supplemental or retroactive aid for the current or previous months 
is being authorized in addition to a change in the grant for future 
months also check Item 17C. 


Decrease in Continuing Grant: Check here when the amount to be paid 
for the month shown in Column 6, Item 13, is less than the amount 
shown in Column 6 of the last Form Bl 278 submitted. (That amount 
is shown in Column 5, Item 12 of the Bl 278 now being submitted.) 
Also check Item I if the action authorizes a held warrant to be 
canceled and reissued in a smaller amount. 


Suspension: Check this item if the action authorizes suspension of 
payment, and enter the month for which the warrant was held beyond 
the month for which it was due. No entries are made in any colums 
in the Payment Data section. 


Retroactive Decrease: Check this item if the action authorizes a 
held warrant, is to be canceled or is to be canceled and reissued in 
a smaller amount. If a canceled warrant is to be reissued in a 
lesser amount, complete Column 4 showing the new payment data for 
the particular month and enter "0" for Item 12. In Item 16 state 
the month for which the warrant is to be canceled, and the amount of 
the original warrant. If no warrant is to be issued to replace the 
canceled warrant, make no entry in Column 4, but specify under 

Iten 16, the month and the amount of the warrant that is to be can- 
celed, 


Participation Status Change: Check this item if the Form Bl 278 calls 
for change in participation status, such as from regular to nonfederal, 
noncounty to regular, etc., beginning with a coming month. If a change 
in participation status is necessary on a payment for a month for which 
payment has already been made, use Bl 278 A. (Form Bl 278 A is in the 
Forms Section of the manual with the instructions for its completion 
on the reverse of the forn. ) 


(Section Continued on Next Page) 
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18. 
19. 


20. 


K. Transfer from ANB to APSB or APSB to ANB: Check this item when a 
transfer is being effected from one Aid to the Blind program to the 
other. (Do not check A or B.) Show the reason for the change under 
"Remarks," Item 16 and enter Code "33" (although this is not a true 
discontinuance.) Signing of a new application is not required when 
a transfer is requested from ANB to APSB or vice versa, (See Sec. B-220). 
When transfer is from ANB to APSB, in Column 5 enter payment data from 
Column 6 of the last ANB authorization transmitted. In Column 6 enter 
payment data for the new APSB grant. If the transfer is from APSB to 
ANB, in Column 5 enter payment data from Column 6 of the last APSB au- 
thorization transmitted. In Colwm 6 enter payment data for the new 
ANB grant, 


Complete Item 20 a, by placing an "X" in the appropriate box. (Do not 
check Item 20 d as transfer from one Aid to the Blind program is not 
considered to represent a discontinuance. ) 


Complete as directed on the form. 


If aid is being granted to correct an erroneous denial, check the box 
immediately preceding "Erroneous Denial" and enter the date the erroneous 
action was taken. If aid is being restored in order to correct an 
erroneous discontinuance, check the box immediately preceding "Erroneous 
Discontinuance" and enter the effective date of the erroneous discontinu- 
ance. If aid is being granted to carry out an appeal decision by the 
State Social Welfare Board, or to adjust an appeal which has been filed 
but not yet heard or submitted to the State Social Welfare Board, check 
the box immediately preceding "Appeal" and enter the date the appeal was 
filed. If the appeal is the result of an erroneous denial, also check the 
box immediately preceding "Erroneous Denial" and enter the date the 
erroneous action was taken. 





Certification and Authorization: Check the appropriate box under (a), 
(b), (ec) or (d) showing the type of aid and action which is being 
taken. 


The spaces provided for date and signature of the social worker and social 
work supervisor are used to record the date and certification of these per~ 
sons to the action specified. The "Authorized Signature" is that of the 
official who certifies to the action by the board of supervisors (signature 
is that of the county clerk or deputy) or the signature of their duly ap- 
pointed agent. "Date" is the date of action by the board or its agent, 


(WaIC 3075, 3078.3, 3089, 3h60, 3475) 
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B-664% ENSTRUCTIONS FOR CODING REASONS FOR DISCONTINUANCE ON BL 278 B-664 


The code for the reason for discontinuance of Aid to Needy Blind or Aid to 
Partially Self-Supporting Blind residents shall be entered in the space designated 
for that purpose in Item 16 of Form Bl 278, Authorization to Pay, Deny, Suspend, or 
Discontinue Aid to the Blind, If several reasons apply, enter the code for the one 
which occurred most recently, If several reasons occur simultaneously, enter the 
code for the applicable reason appearing first on the list. One copy of the 
authorization document on each case is Jorwarded to the SDS, (See Sec, B-$63.) 





Code reasons for discontinuance as follows: 
Code 99, Death. 
Code 89, Transferred to another county: Aid is discontinued because the 


recipient has moved to another county and aid is being furnished by 
the other county. 





Code 69. Adjustment for overpayment: 
adjust for overpayment. 


Aid is discontinued for one month to 





Income Reasons: 


Earnings of Recipient: Includeearnings from new employment and increased 
earnings. Also include earnings from self-employment, Include income derived 
from roomers and/or boarders in the household, if the recipient is responsible 
for management of the household, If the spouse is responsible for management 


of the household, use Code "03," 
Code OL. County assisted in job placement: 


County made placement referral to an agency or employer 
or provided employment counselling, 


Do not use this code for discontinuances in which the 
county's participation in finding employment was only 
casual or incidental, In such cases use Code "02," 


DO NOT WRITE IN THIS SPACE : 


Code 02. Recipient found own employment, 
Code 03. Warnings or other resources of spouse: Harnings (including earnings 


from self-employment) or separate income of the recipient's husband 
or wife, ixamples are rental of the spouse's separate property or 

income derived from roomers and/or boarders in the household when 

the spouse is responsible for management of the household, Include 
marriage or remarriage and assumption of support by spouse, 


Code 04. Contributions from parents or adult children: Support in cash or 
in kind, 


(Section Continued on Next Page) 
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B-664 (Continued) B-664, 
Code 05. Monthly income from real property: Such as the net rental of 


Code 06. 


Code 07. 


Code O8. 


Code 09. 


Code 10. 


Code ll. 


property owned by the recipient: or his share of net income from 
rental of community property. 


NOTE: Do not use this code for "recurring lump-sum income" (See 
Sec, 3-574). Such cases should be réported under Code "06," 


Recurring lump~sum income: Income received at intervals of two 
months or more, in the same or:in varying amounts, as defined in 
Sec. B-574. 


Old Age and Survivors' Insurance: OASI benefits paid in the 


recipient's name. Allocations from a spouse's benefits should 
be reported under Code "03," 


Railroad retirement benefit: Benefits paid in the recipient's 
name. Allocations from a spouse's benefits should be reported 
under Code "03." 


Military pension or benefit: Veterans benefits, serviceman's 
dependent benefits or any other benefits resulting from service 
in the armed forces by the recipient or a relative. 


Other pension. or annuity: A monthly benefit, pension or annuity 
from any public or private source other than those listed for Codes 
"O7" through "09" above. Use Code "06" if this income recurs at 
intervals of two months or more. 


Other income: Income from sources other than those listed above, 
e.g-, contributions from friends, unemployment or disability in- 
surance, income from personal property, etc. 


Property Reasons: 


Code 20. 


Code 21. 


Code 22, 


Code 23. 


Increased real property holdings: Additions to the real property 
of recipient and/or spouse have caused the net assessed value of 
total real property to exceed that permitted under the Aid to the 
Blind law. 


Increased assessment of real property: The assessed value of the 
recipient's and/or spouse's real property has been increased so 
that the net assessed value exceeds the legal maximum, but there 
has been no increase in holdings. 


Refuses to comply with real property utilization requirements: 
The recipient refused to utilize his real property holdings or 


to offer his property for sale if such sale is necessary as re- 
quired by Sec, B-436. 


Increased personal property holdings: The net value of the 


recipient's personal property or of the combined recipient's and 
spouse's personal property has increased beyond the legal maximum. 
(Section Continued on Next Page) 
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B-654 (Continued) B-~664, 


Public Institution Reasons: 





Code 30. In public medical institution more than two calendar months: 


Receiving medical care in a city or county hospital, district 
hospital, etc. 


Code 31. Admitted to county infirmary (custodial care): i.e., for shelter 
and maintenance only. Include admission to county hospital if for 
custodial care only. 


Code 32. Admitted to other public institution: Other than a public medical 
institution or county infirmary, e.g., county jail, state prison, 
state mental hospital, etc. 


Other Reasons: 


Code 33. Accepted for the other Aid to the Blind program. 
Code 34. Loss of state residence. 


Code 35.6 Whereabouts unknown: All efforts to locate have failed. 


Code 36. Discontinuance requested by recipient; no reason given for request. 


Present vision exceeds standard for blindness. 





Code 37. Accepted for OAS. 


Code 38. NOT accepted for OAS. 


Code 40-42. Change in state law or policy: These codes are to be used only 
for reporting specific changes in state law or policy. Do not use 
unless special instructions have been issued by the SDSW. 


Code 50. Other: Reasons other than those listed above. Every effort should 
be made to classify a reason for discontinuance under one of the 


specific codes. Use this code only when no other reason is 
applicable. 


(Walc) 3075, 3460 
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8-669 NOTIFICATION TO COUNTY AUDITOR OF CHANGE IN AMOUNT OF AID B-669 


A copy of the Authorization to Pay, Deny, Suspend or Discontinue Aid to the 
Mlind, shovld be sent to the county auditor. There should be complete coordination 
between the county welfare department and the county auditor so thet payrolls each 
month correctly reflect the current stetus of all cases for which claim is made. 


(WIC 3075, 3h60) 
B-703 (Continued) B~703 


D. Submission of Documents 

Upon receipt of Form AB 215 and Form AB 216 (Form AB 20h if payment of non- 
county aid is involved) the first county shall complete and sign Section € of 
Form AB 215. One copy shall be retained and one shall be sont to the second county. 

The first county shall provide the second county with copies of: 

1. Appliention, orm 61 200. 


2. The notification forwarded to the individual when aid was granted or 
the amount changed, whichever was later. 


3- Information concerning real and personal property holdings. 
4k. Verification of the required state residence. 


5. Letters of Guardianship or Sumary of Letters of Guardianship, 
Form DPA S. 


6. Report of Hye Examination, Form Bl 227 or 227A. 


7- Current information concerning pecuniary ability of responsible 
relatives. (Form Hl 225, if used) 


E. Notification to Recipient 


to the effective date of the transfer. In noncounty aid transfer, the notificat- 
ion shall be sent immediately upon completion of the transfer arrangements. 


F. Application, Etc., Obtained by Second County 


ee The second county shall complete the neces investigation of eligibili 
Wiithorise aid, if eligible, in the sone manner as for any sew applicatica, ye 
(See Sec. B-663) In transferring responsibility for payment of aid from one county 





signature on the application in the second county is not pertinent and in no way affects 
the beginning date of aid in the second county. 
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‘44d to Reedy Children GENERAL OUTLINE ~ ANC PROGRAM 6-030 





C-030 MAINTENANCE AND PRESERVATION OF RECORDS €-030 


The county shall maintain case records containing all information regarding 
each child for whom application is made or who is receiving aid, including the 
evidence on which determination of eligibility is based as certified on the au- 
thorization document. If aid is denied, the case record shall contain full infor- 
mation relating to any factor upon which the denial is based. 


The case record shall contain the face sheet (unless a substitute plan has 
been approved by the SDSW), a social history, and subsequent narrative entries. It 
shall also include, in a uniform arrangement, copies of all forms completed in con- 
nection with an application and determination of eligibility, including the forms 
required by the SDSW as well as those devised by the county, and copies of all cor- 
respondence. A copy of the Permanent Sample Schedule, Form CA 251, is not required 
in the record. The Application, Form CA 200, Parts One and Two, and the authoriza- 
tion document shall be originals, certified copies, or duplicate copies, 





The case record shall show that Aid to Needy Children - Notification of 
Action, Form CA 239, (or approved substitute form) was mailed to the applicant or 
payee, as required. If a copy of the form is not filed in the record, the date the 
form was mailed shall be recorded in the record, preferably in the narrative, but 
may be on the copy of the authorization document, retained in the case record. 


DESTRUCTION OF CASE RECORDS 


"The board of supervisors in each county may, in its discretion, authorize 
the destruction or disposition of the case history, or any part thereof, of any 
recipient of aid to needy children who has not received such aid from such county 
for in excess of five years prior thereto." 


(weIC 1562) 


"Case history" as referred to herein includes the narrative, Application and 
Statement of Fact forms, budget work sheets, authorization documents, etc. 


Ledgers, registers, and other summary financial records do not constitute 
part of the case history and may not be destroyed under the above statutory pro- 
visions. 


DO NOT WRITE IN THIS SPACE 


In no event shall any case history be destroyed if: 


1. There is known to be a pending federal and state exception on the case. 

2. There is an obligation to repay aid in accordance with current repayment 
policies and the case record contains promissory notes, mortgages, and 
similar documents with respect to the person owing repayment. 


Any important documents filed in the case record which may be of value to 
the family shall be removed from the case history before it is destroyed. Such 
documents should be returned to the family if the whereabouts is known. 





If case histories are to be destroyed, the method of destruction shall be 
such that the confidential nature of the records will be adequately protected. For 
example, if the records are to be turned in as paper salvage, they must be pre- 
viously rendered Aitegible. 

. (Wale 1560, 1562 
frvised April 23, 19 
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C-262 DEFINITION OF REGULAR SCHOOL ATTENDANCE C~262 


Regular school attendance is defined as: 


1. Enrollment in a public or private grade school, high school, 
trade school, or college maintaining full-time curriculum. 


2- Enrollment in home instruction under the public school system 
if the child is unable to attend school. 


3. Enrollment in a continuation school for a minimum of 15 hours 
per week, 


Intermittent or temporary absence from school does not affect eligibility 
provided such absences do not result in termination of enrollment. Temporary 
absence is defined as absence for reasons customarily accepted under the compulsory 
attendance laws, or occasioned by religious holidays, regular vacation period, ill 
health of the child, family crisis, temporary work permits, or suspension of not over 
two weeks. 


Enrollment is considered to be terminated upon: 


1. Completion of course, except where the child has been graduated 
from high school and has definite plans to enter a school after 
the vacation period (i.e., has enrolled or has made application 
for admittance). 


2. Abandonment of course. 
3. Failure to resume course. 
he Expulsion. 


If application is made or restoration is requested during the vacation 
period for a child 16 to 18 years of age and he does not enroll in school at 
the beginning of the new school year, eligibility ceases at the end of the month 
in which the new school year begins unless the child is determined to be disabled 
or employed and contributing to the family. 


If a child 16 to 18 years of age terminates enrollment prior to the close 
of the school year, eligibility for that child ceases effective the last day of 
the month in which termination of enrollment occurs unless he is determined to 
be disabled or employed and contributing to the family. 


(W&IC 1500, 1560). 
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C-12 PROCEDURE FOR INTER-COUNTY TRANSFERS UNDER WIC 1527 C=k12 


If the person whose residence governs the child's residence moves to 
another county with the intent to make the second county his residence, or if 
a child whose residence is governed by physical presence moves to another 
county, the required one year of residence shall be presumed to start upon the 
date of removal from the first county unless the presumption is refuted by 
positive evidence by the second county and the date residence was established 
in the second county is determined. 


If the basis for residence determination changes from one condition to 
another (esge, from physical presence to legal guardian, from parent to court 
wardship, from agency placement to parent, etc.) and residence is thus changed 
to another county, the date on which the change in the basis occurred shall be 
considered the date on which the one year of required residence began in the 
new county of residence. 


If a dispute arises between two counties regarding the beginning date of 
residence in a transfer case, either county may submit the dispute to the SDSW 


by use of Form DPA 6, Appeal as to Responsibility for Support (see Appeal 
Procedure). 


If the residence of a child receiving assistance is changed to another 
county, the inter-county transfer arrangements shall be initiated as soon as 
possible to insure continued receipt of assistance. 


(Section Continued on Next Page) 
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1. The county granting aid shall compiete Section A of Form CA 215, 
Notification of Transfer, in quadruplicate, One copy shall be re- 
tained and three copies shall be sent to the new county of residence 
as soon as possible after it is known that residence is changed to 
another county. Upon initiating transfer procedure, the county grant- 
ing aid shail also furnish the new countyof residence the following 
relevant information, either in the form of a case summary or through 
copies of forms or both: 


a. Specific information regarding the new residence, including the 
date and reason for moving, if known. 


b. The date the last application was signed, the name and relation~ 
ship of the applicant, the effective date on which aid was granted, 
and a statement as to whether aid payments are being made on a 
regular or noncounty basis. If noncounty, the date residence was 
established in the county granting aid shall be shown. 


ec. A list of the names, and relationship to the child of all members 
of the household, and the birthdates of minors. The names, 
addresses, and ages of parents and brothers andsisters not living 
in the home should be included. 


d, Significant information regarding the family background including 
marital history, employment history, education and abilities, 
standard of living, household management, and cultural or recre- 
ational interest or activities of the family. 


e. Information regarding past health, current health, and plan of 
treatment, if any, of both children and parents. 





f. Information regarding the family's social adjustment, both as a 
group and individually. 


g. A statement of the determination of eligibility for each factor, 
including the basis of the determination. This statement shall 
include determination of state residence, deprivation of parental 
support or care, real and personal property, income, and, for 
children 16 to 18 years of age, school attendance, disability or 
employment. Any supplementary information which might have a 
bearing on current eligibility shall be included. 


DO NOT WRITE IN THIS SPACE 


(Section Continued on Next Page) 
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h. A copy of Form CA 241, Budget Work Sheet (or substitute form 
approved by the SDSW) on which the current aid payment is based, 


i. A request for any specific information necessary to determine 
continuing eligibility or the amount of aid. 


2. When a transfer is initiated by forwarding three copies of Form CA 215 
to the new county of residence, the county granting aid shall also send 
Form CA 217, Notification of County Residence, to the person whose 
residence governs the child's residence and to the person responsible 
for the child's care. 


3. Upon receipt of Form CA 215, the new county of residence shall make a 
home call to determine the presence of the child or the person whose 
residence governs the child's residence in the county. The parent's 
or guardian's statement of the date of arrival in the county and his 
intent as to residence shall be secured. If the child's residence 
is governed by his physical presence, the statement of the person 
responsible for his care or other person having knowledge of the date 
of arrival shall be secured. Additional evidence of residence may be 
secured, with the parent's or guardian's knowledge, if the information 
obtained appears to be incomplete or inaccurate or there is conflicting 
information, 


If it appears that a lapse of time occurred between the date of removal 
from the county granting aid and the establishment of residence in the 
new county, the new county of residence shall obtain sufficient expla- 
nation or evidence to support or refute the presumption that the date 
for the acquisition of one year's residence started upon the date of 
removal from the county granting aid. 


The requirement of a home visit may be waived as set forth in Sec. C-208, 
Home Visits During Determination and Redetermination of Eligibility. In 
such cases an interview shall be held elsewhere and may be implemented 
by evidence secured through other sources. All pertinent factors of 
eligibility which may have changed shall be reviewed as in any redeter- 
mination of eligibility. 
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The county of residence shall report to the county granting aid re- 
garding continuing eligibility and current needs. Changes in living 
conditions due to the move or other changes which might affect the 
aid payment shall be reported. 


The county of residence shall complete Section B of Form CA 215, show- 
ing the date residence was established, retain one copy and return two 
copies to the county granting aid. If the new county of residence has 
evidence to refute the presumption that the date for the acquisition of 
one year's residence started upon the date of removal from the county 
granting aid, the entry in Section B shall be that date which the county 
of residence established as the date residence began in the second county. 
The report to the county granting aid shall give full detail of the 
determination of the date. : 


4. Upon receipt of the report and Form CA 215 with Section B completed, the 
county granting aid shall complete and sign Section C. One copy shall 
be retained, and one shall be sent to the county of residence. If there 
is disagreement as to the date residence was established in the new 
county of residence and the counties can not reach an agreement, either 
county may submit the dispute to the SDSW by use of Form DPA 6. 


5. In all transfer cases Form CA 218, Notice of Effective Date of Transfer, 
shall be sent to the person whose residence governs the child's residence 
and to the person responsible for the child's care. If aid is granted 
on a regular basis by the county initiating the transfer, Form CA 218 
shall be sent not later than three months prior to the effective date 
of transfer. In transfers of noncounty cases Form CA 218 shall be sent 
immediately upon completion of the transfer arrangements, 


6, The county of residence shall secure a new Application, Parts One and 
Two, to be retained in the county record (See Sec. C-130, When 
Application is to be Taken) and shall grant aid in the same manner as 
for any new application. Form CA 234 is not required even though aid 
is granted on a noncounty basis, The summary letter from the county 
initiating the transfer may be accepted as evidence of eligibility unless 
there appears to be conflicting information or a change in the situation. 
In such cases, the new county of residence shall secure additional evi- 
dence as necessary. 
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C-412 DETERMINATION OF ELIGIBILITY-COUNTY PARTICIPATION Aid to Needy Children 
C-412 (Continued) ; C~412 


If continuing eligibility exists, aid shall begin in the county of 
residence on the first of the month following completion of one year's 
residence in that county regardless of the date the application is 
signed, 


If the child's residence is changed to a third county prior to completion of 
one year's residence in the second county, the first county continues to be respon~ 
sible for the payment of aid on a regular basis until the end of the month following 
completion of one year from the date residence was established outside the first 
county and thereafter on a noncounty basis until transfer to another county is com 
pleted. The first county shall notify the third county of the change in county 
residence and request the second county to forward to the third county the summary 
letter furnished the second county by the first county at the time transfer arrange~ 
ments were made with the second county. The first county shall make transfer 
arrangements with the third county and, if possible, the third county shall grant 
aid on a noncounty basis effective the first of the month following completion of 
one yearfrom the date residence was established outside the first county. If non- 
county aid is to be granted by the third county, evidence shall be secured to 
substantiate the date residence was established in the third county and the date 
residence was established outside the first county as in Item 3 above. 





If it is administratively impossible for the third county to secure an 
application and to grant aid effective the first of the month following completion 
of one year from the date residence was established outside the first county, the 
first county shall arrange with the third county a discontinuance date which will 
permit continued payment of aid. 


If the person whose residence governs residence of a child mwes to a second 
county with intent to reside and then returns after an absence of less than one 
year to the first county with intent to remain, his residence in the first county 
shall not be deemed to have been interrupted and aid shall be continued by the 
first county on a regular basis. However, if aid has been discontinued because 
of ineligibility during the period of absence from the first county, aid is paid 
on a noncounty basis until the required period of county residence is again com- 
pleted in the first county. 
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If aid in the first county is paid on a regular basis for part of a family 
group, pending acquisition of one year of residence in a second county, and restora- 
tion for a child in the family is requested, the first county shall effect the 
restoration, if the child is eligibile. (See Sec. 6-554, Poyment of Aid in Intercounty Transfers) 


If the mother or guardian governing the residence of a child receiving aid 
marries a resident of another county she assumes her husband's residence as of the 
date of marriage. Arrangements shall be made by the counties concerned for an inter- 
county transfer of aid as soon as the marriage is known, to be effective when one 
year of residence in the county of husband's residence has been acquired by the 


woman, or if a noncounty case, as soon as transfer arrangements can be completed. 
(See Sec. C-273, Definition of State Residence, Sec. C-400, Requirements for County Participation in Aid 
Payments; and Sec. C-125, County of Application) 


(WeIC 1527, 1528, 1560) 
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Aid to Needy Children DETERMINATION OF ELIGIBILITY-COUNTY PARTICIPATION C-413 
C-413 PROCEDURE FOR INTER-COUNTY TRANSFER UNDER W&IC 1512 (c) C-413 


If application is made for a child living in the county who is determined to 
have residence in another county (whether or not he has a year of residence in the 
other county), the 180 day period shall start the day following the beginning date 
of aid. 


If the county of residence does not agree with the determination of county 
residence made by the county of application, the county of residence may refute the 
determination made by the county of application. If agreement as to the county of 
residence cannot be reached, either county may submit the dispute to the SDSW by 
use of Form DPA 6, Appeal as to Responsibility for Support. 


If aid is granted for a child whose residence is in another county, arrange- 
ments for inter-county transfer under W&IC 1512(c) shall be initiated immediately to 
insure continued receipt of aid. 


1. The county of application shall complete Section A of Form CA 215A, 
Notification of Transfer Under W&IC 1512(c), in quintuplicate, One 
copy shall be retained and four copies sent to the county of resi- 
dence as soon as aid is granted, together with a copy of Form CA 234, 
and a signed Application,Parts One and Two,for the county of residence. 
The county of application shall also furnish the county of residence the 
same information required in an inter-county transfer under W&IC 1527, 
(See Sec, C=412, Items la through 14) 

2. When a transfer is initiated by forwarding four copies of Form CA 215A 
to the county of residence, the county of application shall also send 
Form CA 217 to the person whose residence governs the child's residence 
and to the person responsible for the child's care, 





3. Upon receipt of Form CA 215A, the county of residence shall determine 
whether the residence of the child is as determined by the county of 
application and shall report to the county of application any informa~ 
tion which might affect the aid payment. The county of residence shall 
complete Section B of Form CA 215A, retain one copy and return three 
copies to the county of application. The date for beginning aid payment 
in the county of residence shall be the earliest date possible but not 
later than 180 days subsequent to the beginning date of aid in the county 
of application. The dates for which the SDSW will charge the county of 
residence shall include the period for which the county is financially 
responsible from the beginning date of aid in the county of application 
to the date aid will begin in the county of residence. 


DO NOT WRITE IN THIS SPACE 


4. Upon receipt of the report and Form CA 215A with Section B completed, 
the county of application shall complete and sign Section C. Ome copy 
shall be retained, one shall be sent to the county of residence, and one 
to the SDSW. 


5. Form CA 218, Notice of Effective Date of Transfer, shall be sent immediate- 
ly to the person whose residence governs the child's residence amd to the 
person responsible for the child's care. 
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6, The county of residence shall retain the application secured by the 
county of application in the case record and shall grant aid in the 
same manner as for any new application. Form CA 234 is not required 
even though aid is granted on a noncounty basis. The case summary and 
copies of forms from the county initiating the transfer may be accepted 
as evidence of eligibility unless there appears to be conflicting in- 
formation or a change in the situation. In such cases, the county of 
residence shall secure additional evidence as necessary, 


If continuing eligibility exists, aid shall begin in the county of 
residence on the date agreed upon as the earliest date possible but 
not later than 180 days subsequent to the beginning date of aid in 
the county of application. 


If the child's county of residence is changed to another county after aid 
is granted but before transfer under W&IC 1512(c) is completed and the first county 
of residence is responsible for financial participation in the ANC payment, the 
transfer under W&IC 1512(c) shall be completed with that county. The first county 
of residence shall be responsible for payment of aid on a regular basis after trans~ 
fer is completed until the end of the month following completion of one year from 
the date residence was established outside that county. The first county of resi- 
dence shall initiate transfer to the new county of residence under W&IC 1527 as 
soon as possible. ; 


If the child's county of residence is changed to another county after aid 
is granted but before transfer under W&IC 1512(c) is completed and the first 
county of residence is not responsible for financial participation in the ANC pay- 
ment at the time residence is changed, the transfer under W&IC 1512(c) shall be 
completed with the new county of residence, The county of application shall 
initiate the transfer under W&IC 1512(c) to the new county of residence and if 
transfer to the first county of residence had already been initiated, request the 
first county to forward case material to the new county of residence. The new 
county of residence shall, if possible, grant aid on a noncounty basis before the 
expiration of the 180 day period after the beginning date of aid in the county of 
application. If this is not possible, a date shall be arranged between the two 


counties which will permit continued payment of-aid. 


If the child's residence is changed to the county of application prior to 
completion of transfer under W&IC 1512(c), transfer to the county of residence at 
the time aid was granted shall be completed only if that county is responsible for 
financial participation in the aid payment. 


(WaIC 1512(c), 1528, 1560) 
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G-,50 TRANSPORTATION OF NEEDY CHILDREN OUTSIDE THE STATE - REQUIREMENTS 6-150 


A county may transport a needy child to a home outside the state, if such 
an offered home is determined to be a proper free home, and the state will pay one~- 
half of the total expense necessarily incurred in effecting such transporation. 


The county shall prepare and retain, either a Form CA 200, Part Two, 
or a narrative record showing how eligibility was established in addition 
to the evidence that the home to which the child was sent is a proper free 
home. Form DFA 10, Claim for Transportation of Needy Children, shall be 
submitted in quadruplicate to the area office of the SDSW. A copy of the 
eligibility document or narrative record and evidence of a proper home shall 
accompany the claim. (See Manual of Fiscal Policies and Procedures, Sec. F-9)0, 
Claims for Transportation of Needy Children.) 


(WIC 1580) 
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C-456 TRANSPORTATION OF NEEDY CHILDREN OUTSIDE THE STATE — DETERMINATION C~456 


If a child is not receiving ANC at the time such transportation is 
requested, his eligibility to receive aid as defined above shall be deter- 
mined as set forth in this chapter, 


The county shall determine that the home offered is a proper free 
home, Usually this is accomplished by means of out-of-state correspondence, 
If the correspondence is not in itself conclusive, the county shall record 
the basis for the determination that the offer was logically acceptable, 


It is not necessary to complete an Application, Form CA 200, Part One, 
However, either a Form CA 200, Part Two, Statement of Facts, or a narrative 
record of the determination of eligibility shall be completed, 


(W&IC 1580) 
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C-503 DETERMINATION OF NEED FOR CHILDREN IN FAMILY GROUPS OR WITH RELATIVES C-503 


G. NEEDS NOT COMMON TO ALL FAMILY BUDGET UNITS 


The goods and services essential to a minimum adequate standard of living 
but not common to all family budget units and the rules for including these needs 
in the family budget are listed below. For needs that are specifically related 
to a program of vocational rehabilitation for a parent or a program to assist 
in the maintenance and self~support for a family, see Item H of this section, 
‘Needs, other than those listed, that arise must be met by other resources in the 
community or by relatives or friends. 


The cost (within the ceiling) of needs determined to be necessary and which 
do not recur regularly each month shall be included for one month or prorated over 
several months, dependent upon the plans the family is able to make with the 
vendor, the total cost, and the participating base. The plan for meeting the need 
shall be recorded in the narrative. 


1. Special Diets 


The amount for a special diet given in the Cost Schedule for an 
individual in the family budget unit shall be included if a 
special diet is recommended by a physician or public health clinic. 
The recommendation for the special diet including the length of 
time the diet will be required shall be included in the narrative 
or filed in the case record, 


In unusual cases where a special diet is recommended that is not given 
in the Cost Schedule, the county shall determine the cost of the recom 
mended diet in excess of the regular food allowance and allow the excess 


2. Restaurant Meals 


The amount necessary for restaurant meals in lieu of the food allowance 
in the Cost Schedule for a temporary period not to exceed three months 
shall be included up to a maximum of $1.50 per day per person, if either 
of the following circumstances exists: 


a. Emergency housing occupied by the family does not have cooking 
facilities, until housing is found that does provide such 
facilities. 


b. A member of the family budget unit must be temporarily out of the 
home to receive medical treatment and no other arrangement for his 
eating is possible, 


‘The basis for the determination of the need for restaurant meals and 
of the amount and period of time allowance is to be made shall be 
recorded in the narrative. 


In cases in which there is employment, see Sec. C-—364, 
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C-503 (Continued) C503 
3. Commercially Prepared Foods 


An amount equal to ten percent of the total food allowance for the 

. family budget unit shall be included in order to provide for the 
purchase of some commercially prepared foods, if the mother who 
prepares the meals is regularly employed outside the home or is en- 
gaged in a vocational program, 


The ten percent shall be in addition to the ten percent added in 
accordance with Item F.1 of this section, if food is prepared for a 
household of only one or two persons, 


4. Additional Expenses for Clothing 


The amount necessary for clothing, either in a lump sum or prorated 
over a period, shall be included up to the amount for an individual 
shown on Form Gen M4O, if a member of the family budget unit does 
not have a basic outfit, or clothing is lost by fire, flood,or other 
disaster, and if such clothing is not obtainable through other 
sources in the community or from relatives or friends. The deter- 
mination of the amount of clothing needed shall be recorded in the 
narrative, 


5. Additional Housing Expense 


The amount of rent paid or the expenses for the home being purchased 
in excess of the ceiling for members of the family budget unit shall 
be included up to a maximum of $25 if any of the following circum 
stances exist: 


a. A suitable home is not available to rent for less than the amount 
the family is paying. 


b. A special health or social problem in the family necessitates 
housing which is not obtainable within the ceiling or which 
prevents the family from moving to other quarters. 


DO NOT WRITE IN THIS SPACE .- 


c. The cost of one or more utilities is included in the rent. The 
excess shall be included up to the amount allowed for these 
utilities in the Cost Schedule, but unless a or b applies, the 
amount shall not exceed the rental ceiling plus the amount given 
for the utilities in the Cost Schedule. 


If the rent paid or expenses for the home being purchased exceeds the 
ceiling, the determination as to whether or not any of the above 
circumstances exist shall be recorded in the narrative. 


6, Additional Expenses for Utilities 


The average monthly amount of the cost of a utility in excess of the 
allowance given in the Cost Schedule, taken over a period of a year, 
shall be included up to a maximum of $10 total excess of all utilities 
if any of the following circumstances exist: 
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a. The family uses a utility for more than one purpose, e.g., 
electricity for lighting (which covers use of small household 
appliances, such as an electric iron) and for the operation of 
household equipment, such as a washing machine, stove, etc,, 
which causes the expense for the given utility to be higher than 
the amount given in the Cost Schedule. 


b, The family has inefficient equipment or a house which requires 
an unusual amount of heat, 


c. Iliness or the presence of aged persons or young children in the 
family requires an unusual amount of a particular utility. 


d. Utility rates in the part of the county where the family lives are 
higher than in other parts of the county, 


If the cost of a utility exceeds the allowance in the Cost Schedule, 
the determination as to whether or not any of the above circumstances 
exist shall be recorded in the narrative. 


7, Telephone 


The estimated minimum monthly average cost of telephone service shall 
be included up to a maximum of $4 if any one of the following circum- 
stances exists: 


a. A member of the family budget unit is in ill health which neces- 
sitates either emergency or frequent calls to the doctor, 


b. The family with preschool children which lives in an isolated 
area and lives an unreasonable distance from the nearest avail- 
able telephone, 


c. A telephone is necessary for the protection or safety of the 
family. 


In determining the minimum cost, the county shall determine the least 
costly method of providing telephone service; i.e., through the use of 
available public telephones, neighbors' telephones, or through the 
continuation of telephone service in the home, 


DO NOT WRITE IN THIS SPACE - 


In cases in which the cost of telephone service is specifically related 
to a program of vocational rehabilitation for a parent or a program to 

assist in the maintenance and self-support for a family, see Item H of 

this section. 


8. Transportation 


An allowance for transportation shall be included if any of the follow- 
ing circumstances exist: 


a, Transportation is needed to secure necessary medical and dental 
care or to visit a member of the family receiving such care, 


b. The family does not live within reasonable walking distance for 
essential and economical shopping, 
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c. A member of the family budget unit is attending school or church 
which is not within reasonable walking distance, 


d. A member of the family budget unit has physical limitations which 
would preclude commynity contacts unless transportation is provided. 


e. A member of the family budget unit is required to keep appoint- 
ments with county welfare representatives, 


In cases in which the need for transportation is specifically related 
to a program of vocational rehabilitation for a parent or a program 

to assist in the maintenance and self-support for a family, see Item H 
of this section. For continuing transportation incident to employment, 
see Sec, C-364. 


The allowance for transportation shall be: 


a. The estimated minimum monthly average cost of bus fare or carfare 
at local rates up to a maximum of $10, if public transportation is 
available, or 


b. If public transportation is not available the estimated minimum 
monthly average cost of automobile transportation up to a maximum 
of $20, 


The county shall record in the narrative the determination as to whether 
or not transportation is necessary and the basis for the amount included 
in the budget. 


9. life Insurance 


The county shall determine and record in the narrative whether or not 
life insurance polities are carried on the parents or children, (See 
Sec. C-340, Determination of Personal Property.) 


If life insurance policies are carried on parents or on children under 
the age of 18 years, the actual amount of the premiums shall be in- 
cluded, up to a total of $4 a month for the family. Exception shall 
be made in either of the following situations: 


DO NOT WRITE IN THIS SPACE .- 


a. If premiums are in excess of $4 and a downward adjustment of the 
premium is pending, the excess amount shall be included for a 
period not to exceed three months. 


b. If policies are carried on an incapacitated parent either in or 
out of the home, the excess amount necessary to keep the insurance 
in effect shall be included, 


However, the combined amount included in the budget for life insurance, 
and personal needs, recreation, household operation, and education and 
incidentals for the entire family budget unit shall not exceed the 
ceiling amount shown in Item F~3 of this section. 
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10. 


Medical and Dental Care 


Medical or dental care, treatment, drugs, medicines, or appliances 
found to be necessary by an examination by a physician, dentist, or 
other licensed practitioner shall be included unless the county deter- 
mines that the care needed is available through a public facility 
without cost. The county shall record in the narrative the deter- 
mination as to whether or not medical or dental care is needed by the 
family and the basis for the determination of the amount included or 
the arrangements made for free care, 


The county shall determine whether the total amount for necessary 
medical or dental care should be included for one month or prorated 
over several months, dependent upon the plans for payment the family 
is able to make with the physician, dentist, hospital, etc., the 
total cost, and the participating base. 


To be considered in the aid payment, medical and dental needs must be 
reported by the family as required in Section C-530. However, if a 
necessary prosthetic appliance (now not available without cost) has 
been purchased but not immediately reported, the unpaid balance of the 
cost of the appliance at the time it is reported shall be allowed if 
the appliance is a current necessity. 


Prepaid medical and hospital care purchased by the family budget unit 
may be allowed up to a maximum of $10 per month if essential medical 
care is not available through a public facility. 
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a. The family lacks and needs essential equipment, . 
b. An item of essential equipment is worn out and there is need to 
replace or repair it, 


Ce Resential equipment is lost or damaged due to such gauses as fire or 
other disasters and there is need to replace or repair it, . ' 


a, Iliness of a member of the family budget unit necessitates additional 


Essential equipment for functioning of a household includes basic cooking 
and heating facilities, sleeping equipment, storage space for clothing, 
and other basic necessities in living. Ussential equipment also incluies 


ing equipment if found necessary because of climatic conditions, 


dependent the 
make with the merchant, the cost of the equipment, and the participat. 
base, The determination shall be recorded in the narrative, | se 


(Seetion Continued on liext Page) 
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If the family contracts for an item or service without prior county 
concurrence with the plan, only the unpaid balance of the cost, not to 
exceed the minimum price for which the item of equipment determined to 
be needed can be purchased, if it meets the above criteria, shall be 
included. 


Major Housing Repairs 


The cost of major repairs, remodeling, or enlarging a home, or of 
repairs, replacement, or purchase of permanently attached fixtures in 
a home owned, encumbered, or being purchased and occupied by the family 
budget unit may be prorated over a period not to exceed three years. 


The monthly prorata so determined, when added to the regular housing 
expense (see Item F-5), shall not exceed $25 over and above the rental | 
ceiling. 


This allowance over the rental ceiling shall be made if one of the 
following circumstances exists: 


a. The item is necessary to provide a minimum adequate standard of 
safety, sanitation, or protection from the weather, or 


b. The item is necessary to provide sleeping space, or 
c. The improvement is required by city or county ordinance. 


Only items necessary to provide safe and healthful housing shall be 
included. 


The need for a major housing repair shall be determined in relation to 
the specific family's situation and recorded in the narrative. Families 
shall be instructed to discuss plans for repairs, remodeling, replace- 
ment, or purchase of housing items before making final arrangements. 
However, if the items or service is contracted for without prior county 
concurrence with the plan, only the unpaid balance of the cost, if it 
meets the above criteria, shall be included. 


(Section Continued on Next Page) 
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13. Laundry Service 


The average monthly cost of the least expensive laundry service necessary 
to meet the family's needs shall be included up to a maximum of $10 if 
either of the following circumstances exists: 


a. The family is living in quarters without facilities for laundering 
and it is not practical to provide facilities. In determining the 
lack of facilities for laundering, the amount and type of clothing 
or linens to launder in relation to the water supply, receptacles 
for washing, facilities for heating the water, and facilities for 
drying the washing shall be considered. 


b. No member of the family budget unit is physically able to do the 
laundry and there is no relative or neighbor willing to perform the 
service for them without cost. 


The basis for the determination of the need for the service and of the 
amount to be allowed shall be recorded in the narrative. 


14. Housekeeping Service 


The cost of housekeeping service shall be included up to the prevailing 
wage for such service if either of the following circumstances exists: 


a. The provision of such service is required to permit a child deprived 
of maternal care to remain at home. 


b. There is no member of the household or available relative who, because 
of age, disability, or employment, can discharge the necessary house- 

y keeping responsibilities without cost. 

The basis for the determination of the need for the service and of the 

amount to be allowed shall be recorded in the narrative. 


If a child is living with a relative, other than a parent, who is not 
included in the family budget unit and the relative is unwilling to 
provide the care and supervision of the child without cost, an amount 
may be included for this service except that the total assistance pay- 
ment for the child shall not exceed the prevailing rate for boarding 
home care in the comunity. 


DO NOT WRITE IN THIS SPACE - 
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The cost of local moving expenses shall be included up to the prevailing 
rate if no other moving arrangement or payment of costs is possible and 
if one of the following circumstances exists: 


ae The family has been evicted. 


b. Moving is necessary to obtain housing within the ceiling indicated 
in Item F-5 or to effect an economy in rent. 


c. Moving is necessary to obtain housing that meets a minimum basic 
standard of adequate care. 


d. Moving is necessary to obtain medical care or for reasons of health. 


The basis for the determination that moving is necessary and of the 
amount to be allowed shall be recorded in the narrative. 


Storage of Household and Personal Goods 


The cost of storage of household and personal goods shall be included 
up to the prevailing rate if it is necessary to protect and mintain 
living facilities of the family while a home is temporarily broken, 
providing such service is not available without cost. 


The basis for the determination that storage is necessary and of the 
amount to be allowed shall be recorded in the narrative. 


Debts 


Payments on an obligation incurred by the family before applying for 
ANC shall be included if such payments are required to maintain an 
item of current necessity and the unpaid balance of the debt is within 
the ceiling for the particular item of necessity. If obligations 
incurred before applying for ANC have no relationship to the current 
needs, payments on such debts shall not be included in the budget. 


: (Section Continued on Next Page) 
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A practice common in some parts of the state is for the family to 
purchase an item of household equipment by adding it to a continuing 
account at the store, thus making it impossible for the family to get 
a clear title to the purchase until the account is paid in full. How- 
ever, because of the complexity of such accounts and loans, it may be 
found that a number of non-essentials are involved. 


It, therefore, becomes necessary for the county to determine whether it 
is possible to make an adjustment by returning non-essential items and 
thereby reduce the unpaid balance of the indebtedness and make it pos- 
sible to include allowance for the essential items within the ceilings. 
If an adjustment cannot be made, the county shall determine whether it 
is more desirable to: 


a. Advise the family to discontinue such payments and stand the chance 
of having the family forfeit all such items if the company wishes 
to repossess them, or 

b. Continue such payments. 


If the county determines to select the first alternative above, it 
should be prepared to work out a plan to: 


a. Enable the family to purchase household equipment if it cannot be 
obtained through other sources. 


b. Enable the family to arrange a rental which would make it unnecessary 
‘, to purchase such equipment, or 


c. Use a combination of both these ideas. 


The basis for the determination that payment on a debt is necessary and 
the amount to be allowed shall be recorded in the narrative. 


(Section Continued on Next Page) 
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C~533 DECREASE IN THE AID PAYMENT C533 
A, REQUIXEMENTS 


Aid shall be decreased if the payment is more than the amount by which 
need exceeds income, except that if the redetermined amount of the aid pay- 
ment (i.e., the budgetary deficiency rounded to the nearer dollar) is less 
than $2 in excess of the currently authorized aid payment, a decrease shall 
not .be made, 


No overpayment occurs in any month for which the redetermined amount 
of the aid payment is less than $2 under the amount previously authorized for 
that month and a decrease or cash adjustment shall not be made, 


If the decrease of $2 or more a month is not effected in the month in 
which the circumstances changed, or if aid is not discontinued at the end of 
the month in which ineligibility occurs, an overpayment results which, if 
current eligibility exists, may be adjusted, or partially adjusted, by a de- 
crease in the aid payment for a subsequent month (or by discontinuance for 
one month—~see Section C-539). A cash adjustment may be made in lieu of de- 
creasing aid, In no event, however, shall a decrease or cash adjustment 
(or discontinuance for one month) be made to adjust for an overpayment which 
occurred more than two months prior to the month in which the decrease is 
effective or cash adjustment is made, 


fhe month for which aid is decreased (or discontinued) to adjust for 
past everpayment is known as the "month of adjustment," 


If the amount of the overpayment is such that full adjustment cannot 
be made by a decrease in the second month following that in which the over- 
payment occurred (er by discontinuance for ene month), payment for the first 
month should be withheld, if pessible. The withheld warrant should then be 
canceled and rewritten in the decreased amount authorized by the county unless 
a cash adjustment is being made, 
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If an overpayment is discovered too late to make any adjustment within 
the time limit, or to only partially adjust the total overpayment, the right 
to demand repayment of any unadjusted balance of overpayment of $2 or more a 
month shall be governed by Section C-572, 


If the county determines that hardship would result because of a de- 
crease to adjust for the entire amount of an overpayment, the county may Limit 
the adjustment to an amount which will permit the continuance of that part or 
all of the aid payment which will prevent hardship. Hardship would apply in 
cases in which the money had been used by the family, and the family does not 
have savings or other resources to meet the current expenses. 


The county shall record in the narrative the basis for the determination 
that hardship would occur, The fact that the current aid payment is not fully 
adjusted due to hardship does not relieve the county of the responsibility for 
determining whether the right to demand repayment exists. 


CG, DECREASE TO ADJUST FOR OVERPAYMENT DUE TO CHANGE IN NEED OR INCOME 


Aid shall be decreased or # eash adjustment mde (or discontinued for 
one month) to adjust for overpayment of $2 or more a month due to change in 
need or income in the two months preceding the month of adjustment whenever 
such overpayment is discovered, unless hardship is determined, 


In determining the amount of overpayment for any prior month, consider- 
ation shall be given to decreased need or increased income which caused over-— 
payment in the month in which the change océurred regardless of when it was 
reported, On the other hand, consideration shall be given to increased need 
or decreased income which caused underpayment in the month in which the change 
occurred only if it was reported by ttie end of. that month unless special cir- 
cumstances prevented the family from reporting in that month. 


Physical or mental incapacity may have made it impossible for the family 
to report changed circumstances, If report is made as soon as could reasonably 
be expected, the change shall be considered in the month in which it occurred. 


Under other special circumstances, increased need or decreased income 
shall be allowed fer the month in which the change occurred only if the change 
was reported by the end of the following month, These special circumstances 
include: 


1, The need arose too late in the month to afford reasonable time in 
which to report the change within that month 


2. The fact that income would not be received or would be received in 
a lesser amount than previously reported could not have been known 
until the last day of the month 


3. Infrequent mail service from isolated areas, etc. 
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The amount of the aid payment for the "month of adjustment" shall be 
determined by subtracting the amount of overpayment which occurred in the two 
preceding months from the amount of aid for which the family would have been 
eligible in the month of adjustment, had no overpayment occurred, The need 
in the month of adjustment (or need in any other month) shall not be increased 
by adding any unmet needs from a prior month, 


C~536 SUSPENSION OF PAYMENT C—536 


If the county doubts the eligibility of a child to receive an author- 
ized aid payment and does not have sufficient information to determine con- 
tinued eligibility or ineligibility, the payment of aid may be withheld pend- 
ing a redetermination of eligibility, If such warrant is withheld until the 
first of the month following that in which delivery was due, that withholding 
action becomes suspension of payment and shall be authorized by the county as 
soon as administratively possible in the current month. However, if eligibil- 
ity is established prior to suspension action on the withheld warrant, the 
warrant may be released without the necessity of suspension action. 


Exception: An initial warrant shall not be suspended, 


If a question concerning continued eligibility is raised making it 
advisable to withhold the payment of aid while a redetermination of eligi- 
bility is being made, the county welfare department shall forward a notice 
in duplicate to the county auditor requesting that the warrant for the speci- 
fied msnth be withheld from delivery. The request notice shall contain the 
name, address, case number, the request for withholding the warrant, and the 
month for which aid is to be withheld. A triplicate copy of the notice shall 
be filed in the ease record, (Counties may devise their own form of notifi- 
cation to the county auditor.) (See Section C-566 for requirements on noti- 
fication to the payee that a warrant has been withheld.) 


If continued eligibility is determined, the county shall forward a 
notice in duplicate to the county auditor requesting the warrant for the month 
specified to be released, A triplicate copy of the notice shall be filed in 
the case record, A statement covering the cause for withholding payment and 
the results of the redetermination of eligibility shall be recorded in the 
narrative or on the triplicate copy only of the notice. Upon release of the 
warrant, the county auditor shall indicate on the second copy of the notice 
the date of release of the warrant and shall sign the notice and return it to 
the county welfare department where it shall be filed in the case record. 
Authorization action is not required to release a withheld or suspended warrant 
and request for release of such warrants shall be made as soon as continued 
eligibility has been determined, 


If factors beyond the control of the county delay the redetermination of 
eligibility, the warrant for the second month shall be issued but delivery may 
be withheld in the same manner, If necessary, delivery of this warrant as well 
as the preceding warrant may be withheld beyond the second month, Further sus- 
pension action is not required, 











FORM 400A 


DO NOT WRITE IN THIS SPACE - 





CONTINUATION SHEET 
FOR FILING ADMINISTRATIVE REGULATIONS 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 





C-536 (Continued) C-536 


In extreme cases, delivery of the warrant fer the third month my also 
be withheld. If eligibility has not been determined by the last day of the 
third month, the warrant for the third month, together with the warrants for 
the two previous months, shall be canceled, and aid shall be discontinued 
effective the last day of the month immediately preceding the first suspended 
payment, 


If eligibility is established during the second or third month, the 
usual notification to the county auditor shall be forwarded in duplicate, 
requesting that the withheld warrants be released, The auditor shall return 
one cepy to the county welfare department after indicating the particular 
warrants which were released and the date of release, In no case may the 
warrants be released later than the last day of the third month, 


If ineligibility for all of the suspended warrants and for current aid 
is determined, the suspended warrant or warrants shall be canceled, Aid shall 
be discontinued effective the last day of the month preceding that for which 
the warrant or warrants are canceled, The authorization document discontinuing 
aid shall also indicate which warrant or warrants are to be canceled, 


If aid payments are authorized but delivery of two or more warrants is 
withheld while redetermination of eligibility is made, it will sometimes be 
established that the child was ineligible for certain of the suspended warrants 
but eligible for the others, The warrant or warrants for which the child is 
found ineligible shall be canceled and such cancelation shall be authorized, 


If aid continues, the cancelation of an interim suspended warrant or 
warrants does not result in an interruption of the authorization for payment of 
aid, The authorization has been continuously in effect, and, therefore, aid 
is not discontinued by a canceled payment. The delivery of a warrant for the 
month fellowing the period covered by the canceled suspended warrant or warrants 
does not constitute restoration, The authorization document shall show the 
renth or months for which the suspended payment was canceled and the reason. 


If it is found, during the withholding or suspension of payment, that 
the child was eligible for a lesser amount of aid than that for which the 
withheld or suspended warrant or warrants were issued, the original warrant 
and any other suspended warrants may be paid and a repayment demanded for the 
amount in excess ef that for which the child was eligible, or the eriginal 
warrant and other subsequently suspended warrants may be canceled and a new 
warrant or warrants in the correct amount issued, (See Section C-533, Decrease 
in the Aid Payment.) If the original warrant and any subsequently suspended 
warrants are canceled and a new warrant or warrants issued, the county shall 
approve the changed aid payment and the new warrant er warrants shall be issued 
before the end of the third month fer which payment of the first warrant was 
withheld, 


If it is found, during the suspension of payment, that the child was 
overpaid in either of the two months prior to the month for which payment is 
suspended, the overpayment shall be adjusted in accordance with Sectien C~533, 
Decrease in the Aid Payment, or Section C-539, Discontinuance of the Aid 
Payment, 
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If, during suspension of payment, it is determined that the child was 
eligible for a greater amount of aid than that for which a suspended warrant or 
warrants were issued, the original warrant or warrants may be released, The 
additional amount due for a particular month may be paid retroactively, or the 
original warrant or warrants may be canceled and a new warrant or warrants in 
the correct amount issued, (See Sec, C~530, Increase in the Aid Payment and 
Section C-513 Federal Participation in Aid Payments.) (W&IC 1552.5, 1560) 


C-539 DISCONTINUANCE OF THE AID PAYMENT C539 


A, REQUIREMENTS 


Aid shall be discontinued when the eligibility requirements are no longer 
met. Action to discontinue aid shall be taken as soon as possible after the 
necessity for discontinuance becomes known and shall be effective as of the 
last day of the month for which the last payment was made, 


If the discontinuance is not effected at the end of the month in which 
ineligibility occurs, or if a decrease of $2 or more a month is not effected 
in the month in which circumstances changed, an overpayment results which, if 
current eligibility exists, may be adjusted or partially adjusted by a discon- 
tinuance for one month (or by a cash adjustment or by a decrease — see Section 
C~533). In no event, however, shall aid be discontinued for one month to ad- 
just for an overpayment which occurred more than two months prior to the month 
for which no aid is paid. 


The one month for which aid is discontinued (or decreased) to 
adjust for past overpayment is known as the "month of adjustment," 


Discontinuance of aid for one month adjusts for overpayment during the 
two preceding months to the extent of the amount of aid for which the family 
would have been eligible in the "month of adjustment" had no overpayment occurred, 
Discontinuance for a month for which the family is ineligible for any payment 
does not adjust for any previous overpayment, 


If aid is restored following discontinuance for one or more months, the 
amount of the payment shall be based on need and income in the month of restora- 
tion. Under no circumstances shall a lesser amount be granted to adjust for 
any unadjusted balance of overpayment. 


If past ineligibility or overpayment is discovered too late to make any 
adjustment within the time limit, or to only partially adjust the total overpay- 
ment, or if ineligibility continues, the right to demand repayment of any un- 
adjusted balance of an overpayment of $2 or more a month shall be governed by 
Sectien C~572, 


If the county determines that hardship would result because of a dis- 
continuance to adjust for overpayment, the county may limit the adjustment to 
an amount which will permit the continuance of that part or all of the aid 
payment which will prevent hardship. Hardship would apply in cases in which 
the money had been used by the family and there are no savings or other re- 
sources to meet the current expenses, 
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The county shall record in the narrative the basis for the determination 
that hardship would occur, The fact that the current aid payment is not fully 
adjusted due to hardship does not relieve the county of the responsibility for 
determining whether the right to demand repayment exists, 


C, DISCONTINUANCE TO ADJUST FOR OVERPAYMENT DUE TO CHANGE IN NEED OR INCOME 


Aid shall be discontinued for one month or a cash adjustment made to 
adjust or partially adjust for overpayment of $2 or more a month due to change 
in need or income in the two preceding months if the amount of overpayment in 
these two months equals or exceeds the amount of aid for which there is eligi- 
bility in the "month of adjustment," unless hardship is determined, 


In determining the amount of overpayment for any prior month, considera- 
tion shall be given to decreased need or increased income which caused overpay- 
ment in the month in which the change occurred regardless of when it was re- 
ported, On the other hand, consideration shall be given to increased need or 
decreased income which caused underpayment in the month in which the change 
occurred only if it was reported by the end of that month, unless special cir 
cumstances prevented the family from reporting in that month, 


Physical or mental incapacity may have made it impossible for the family 
to report changed circumstances, If report is made as soon as could reasonably 
be expected, the change shall be considered in the month in which it occurred. 


Under other special circumstances, increased need or decreased income 
shall be allowed for the month in which the change occurred only if the change 


was reported by the end of the following month, These special circumstances 
include: 


1s Tliness 


2. The need arose too late in the month to afford reasonable time in 
which to report the change within that month, és 

3. The fact that income would not be received or would be received 
in a lesser amount than previously reported could not have been 
known until the last day of the month, 


4. Infrequent mail service from isolated areas, etc, 


The need in the month of adjustment (or need in any other month) shall 
not be increased by adding any unmet needs froma prior month, 
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C-548 CHANGE OF PAYEE C-548 


Payments shall be made to the person or institution providing care for the 
child except during temporary absence of the child or payee from the home, (See 
Sec. On}23, Definition of Living in the Home of a Relative for Federal Participation) If a change in 
living plan is necessary for a child, the county shall determine whether the plan 
is a temporary one and payment should continue to the present payee cr whether 
there should be a change in payee. 


(Wale 1560) 
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C-560 ACTION ON AID PAYMENTS C=560 


In granting the application or request for restoration, the amount and be- 
ginning date of the initial aid payment shall be specified. (See Sec. C-155, 


Action on Applications and Requests for Restoration) 


County action shall also be taken on any change in the aid payment, includ- 
ing increase, decrease, suspension, change of payee, discontinuance, or change in 
participation. 


If a change in the aid payment is granted on an appeal to the SDSW, action 
shall be taken in accordance with the decision of the SSWB. 


If aid is discontinued erroneously, the discontinuance shall be corrected 
providing such action is taken in accordance with the provisions of Sec. Cm556 


(WeIC 1550, 1560) 
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C-569 INSTRUCTIONS FOR COMPLETING AUTHORIZATION DOCUMENT Om 551 


A. GENERAL INSTRUCTIONS 


A payment shall be authorized, modified, suspended, or discontinued by the 
use of Form CA 278, Authorization to Pay, Deny, Suspend, or Discontinue Aid to 
Needy Children, unless a different form, designed to provide the same data, has 
been submitted to and approved by the SDSW, Form CA 278, or an approved substi-~ 
tute, shall also be used to authorize denial of an application or denial of a re- 
quest for restoration. 


A completed copy of the authorization document showing the date of action 
shall be filed in the individual case record. Either the original or facsimile 
signature of the county clerk or deputy, or the delegated agent, shall be affixed 
unless such signature appears on an official copy of the document filed elsewhere 
and available for audit, A facsimile signature shall be affixed by or under the 
specific authority of the county officer whose signature is thus affixed. 
Approval to omit completion of Items 12 and 13 may be secured from the SDSW upon 
a showing that adequate controls are otherwise established to insure accurate 
claiming. (Copies of the authorization document used by the county in its fiscal 
claim reconciliation procedure need not show the signature or action date if the 
county has a Batch Voucher, or other comparable transmittal showing the signature 
of the county clerk or deputy, or the delegated agent, and the date of action.) 


Whenever the action taken on an ANC Permanent Sample Case whose state 
number ends in "05," "25," or "45" ("Caseload" Sample) is discontinuance of the 
entire family group, one fully-completed Form CA 278 shall be sent to the 
Bureau of Research and Statistics, 616 K Street, Sacramento 14, California. 


B, INSTRUCTIONS FOR COMPLETION OF FORM CA 278 
ITEM 1. PAYEE ~ Enter the name of the person to whom the payment is to be 
. made as it should appear on the warrant (i.e., given name or in- 


itials first, then surname). 


ITEM 2, ADDRESS - Enter the mailing address of the payee, (Do not use this 
form to change address or correct address.) 


DO NOT WRITE IN THIS SPACE - 


ITEM 3, FORMER PAYEE ~ If there is a change in payee or in the name of the 
payee, enter the name of the payee as it was shown on the last 
authorization, If there is no change, make no entry, For change 
of payee for part of the family group, preparation of two forms is 
required (see instructions for Item 171). 


ITEM 4, COUNTY, CO.# AND ST,# - Enter the name of the county, Entry of the 
county case number, if any, is optional with the county, Enter the 
state number assigned to the case, 


ITEM 5, CASE NAME — Enter the name of the case as it is identified in the 
county. 
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FAMILY BUDGET UNIT — BHI — Check the appropriate box to indicate whether aid 
is granted on a family budget unit basis or if the child is in a board- 
ing home or institution. (See Manual Section C-503-A and C-506—A.) 
This is necessary since claims for reimbursement for these two types 
of cases are compiled separately. 


PAYMENT DATA — This section of the form consists of 7 colums, Colum 7 is 
reserved for use of the accounting unit. Columns 1 through 6 are used 
to authorize payments for specific months, as follows: 


Colum 1, 2, 3 and 4 — SUPPLEMENTAL PAYROLL: These columns are used (1) to 
record payment data for the current or past months; (2) to record 
data for the coming month if payment is authorized after the county's 
cut off date for changing the main payroll for the coming month; 

(3) to record payment data for a coming month in the case in which 
payment will be for a partial month; ts) to record payment data for 
a retroactive decrease (i.e., when a cancelled warrant is reissued in 
a smaller amount; (5) to record payment data if there is a change in 
federal or state participation for prior months, 





Payments for months specified in Colum 1, 2, 3 and 4, do not appear 
on the main payroll for the particular months, They are shown on sup- 
plemental payrolls, 


Columns 1, 2, 3 and 4 are used in reverse chronological order, Colum 4 
is used for the current or most recent month; Column 3 for the next most 
recent month; etc, If necessary to use more than 4 columns, use an addi- 
tional form entering payment data in Columns 1, 2, 3 or 4 as needed, on 
the second form, Do not make any entry in Columns 5 or 6 of the second 
form. Otherwise it is completed in every detail, including the signature 
and date in Item 20, and stapled to the first page of the form. 


Column 5 — LAST AUTHORIZATION; This colum is used to inform the disbursing 
unit that the persons and the payment amount are to be deleted from 
the last min payroll, It is completed when payment is discontinued; 
when aid is increased or decreased for a future month; when there is 
a change in participation for a future month; and when an application 
or restoration is granted for an additional child in a family group 
having the same payee. The entries in this colum are taken from 
Column 6 of the last Form CA 278 submitted, (No entry is mde in 
Column 5 for a new application or restoration granted for an entire 
family group.) 


Column 6 — NEW AUTHORIZATION: Column 6 reflects the amount to be paid on the 
main payroll for the future month specified (data for the current or 
past months appears in Colum 1, 2, 3 or 4), and for each month there- 
after until the grant ‘is changed or discontinued by the submission of 
another Form CA 278, Exception: Payment data for a partial month is 
never recorded in Colum 6. Under such circumstances use Colum 4 for 
the partial month and show data for first full month in Colum 6, 
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Column 


ITEM 6, 
ITEM 7. 


ITEM 8, 


ITEM 9. 


ITEM 10, AMOUNT PREVIOUSLY AUTHORIZED - Enter in Columns 1 through 4, the 
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7 - ACCOUNTING USE ONLY, This column may be used by the accounting or 
disbursing unit for an authorization for the coming month intended to 
be included, but received too late to be included, on the main payroll, 
In such an instance, the same payment data as shown in Colum 6 would 
be entered in Colum 7 for the month subsequent to that shown in 
Column 6,except that the date entered in Colum 7 for Item 6 would be 
the first of the month succeeding that month shown in Column 6. The 
payment for the month specified in Column 6 would then be reflected 

on a supplemental payroll. 


Data for Items 14A through 14E shall be entered in this colum if sup- 
plemental payment is made or there is a change in participation for 

the current or past payments, If the number of persons is not affected 
in a supplemental payment, enter "0" for these items, If persons are 
added, enter the appropriate plus figure. If change from one status to 
another is involved, enter both plus and minus figures in the appropriate 
spaces for the number of persons affected, The months involved shall 
also be designated, 


EFFECTIVE - Enter the effective date in each colum completed, 


AMOUNT OF AID TO WHICH ELIGIBLE ~ Enter in the appropriate colum 
the amount of aid for which the family is eligible as shown in 
Item I of the Budget Work Sheet for that month, if it is a Family 
Budget Unit Case; or the amount of aid to be paid as indicated in 
the record for that month, if it is a BHI Case, 


OVERPAYMENT TO BE ADJUSTED - Enter the amount of any net overpayment 
of aid which occurred in the two months preceding the month of adjust- 
ment as shown in Item K of the Budget work sheet, If there is no 
overpayment, enter "0," 


DIFFERENCE BETWEEN 7 AND 8 — Substract Item 8 from Item 7. This is 
the adjusted amount of the payment for the particular month. 





amount previously authorized and paid in each month for which 
action is taken to increase payment retroactively, In all other 
instances, enter "0" for this item in Columns 1 through 4. 





Enter in Colum 5 the amount shown in Item 11, Colum 6 of the last 
authorization form, if the action is taken to increase or decrease 
future payments, to discontinue payment, or’ to change participation 
in future payments, 
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ITEM 11. AMOUNT TO BE PAID ~— Enter the difference between the amount in 
Item 10 and the amount in Item 9, In Columns 1 through 4, this 
represents the amount of supplemental payment to be made or the 
amount of the payment to be reissued when a warrant is held and 
eancelled, In Colum 4, this may represent the amount of the 
entire initial payment for the coming month if the payment is 
authorized after the county's cut off date. Also, if the payment 
is for a partial month, the prorated amount shall be entered in 
Column 4. In Column 6, it represents the amount of the total 
payment and will be the same as the amount in Item 9, 


If there is a change in participation for prior months with no 
change in payment for these months, enter "0" in Item 11 in 
Columns 1 through 4, 


ITEM 12, TOTAL STATE BASIS - Enter the amount of the state participation 
basis for the total payment for the month. This will be the 
same as Item 9 unless Item 9 exceeds the maximum state basis for 
the number of children, in which event the maximum is to be 
entered, (See Section C-512.) This will be the total of 12A 
and 12B if a supplemental payment is made, 


ITEM 12A,. STATE BASIS ON PREVIOUS PAYMENT - Enter the amount of the state 
basis on the previous payment (Item 10) in Columns 1 through 4 
if this is a retroactive increase, Enter the state basis shown 
on the last authorization in Colum 5 if this authorization repre- 
sents a change in a future payment. Otherwise, enter "0" in the 
Columns 1 through 4 being completed, 


ITEM 12B. STATE BASIS ON THIS PAYMENT - Enter the amount of the state basis 
on this payment to be made (Item 11) in Colums 1 through 4 if 
this is a retroactive increase. This will be the difference be- 
tween the amount in Item 12 and the amount in Item 12A, Other- 
wise, enter the amount of the total state basis as described in 
Item 12, 


DO NOT WRITE IN THIS SPACE - 


ITEM 13. TOTAL FEDERAL BASIS ~ Enter the amount of the Federal participa- 
tion basis for the total payment for the month, This will be the 
federal basis of the amount in Item 9 based on the number of 
eligible children and the eligible relative for the particular 
month, (See Section C-512 for participation chart and C—513 for 
regulations governing federal participation. ) 


Exception for Certain Supplemental Payments - If federal partici- 
pation less than the maximum was available in a particular previous 
payment and a supplementary payment for that month is being author— 
ized beyond the period when federal participation would be available 
in that payment, enter the same amount as is entered in Item 134A, 
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ITEM 13A. 


ITEM 13B, 


ITEM 14A, 


ITEM 148, 


ITEM 1,C, 


ITEM 14D. 


ITEM 145, 


ITEM 154A. 


FEDERAL BASIS ON PREVIOUS PAYMENT — Enter the amount of the federal 
basis on the previous payment (Item 10) in Columns 1 through 4, if 
this is a retroactive increase, Enter the federal basis shown on 
the last authorization in Column 5 if this authorization represents 
a change in a future payment, Otherwise, enter "0" in the Colums 1 
through 4 being completed, 


FEDERAL BASIS ON THLS PAYMENT - Enter the amount of the federal basis 


on this payment to be made (Item 11) in Colums 1 through 4 if this 
is a retroactive increase, This will be the difference between the 
amount in Item 13 and the amount in Item 13A. Otherwise, enter the 
amount of the total federal basis as described in Item 13. 


NO, REG. CHIIDREN (FED., STATE, CO.) - Enter, in each colum com- 
pleted, the number of children eligible for federal, state, and 
county participation i.e., who meet federal qualifications (see 
Section C-4.20) and who have one year of residence in the county. 
(See Section C-.03.) If there are no such children, enter "0," 
(See Section C-513 for federal participation in retroactive pay- 
ments or increases in payment, ) 


NO, NONCOUNTY CHIIDREN (STATE, FED.) - Enter, in each column com- 


pleted, the number of children eligible for state and federal 
participation but not county participation, i.e., who meet federal 
qualifications but do not have 1 year of residence in the county, 
If there are no such children, enter "0." 


NO. NONCOUNTY NONFEDERAL CHILDREN (STATE) - Enter, in each column 
completed, the number of children ineligible for both federal and 
county participation, i.e., who do not meet federal qualifications 
and do not have 1 yéar of residence in the county. If there are 
no such children, enter "0," 


NO. NONFEDERAL CHILDREN (STATE, CO.) - Enter, in each colum com- 
pleted, the number of children ineligible for federal participa- 
tion but eligible for state and county participation, i.e., who 

do not meet federal qualifications but do have 1 year of residence 
in the county, If there are no such children, enter "0," 


ELIGIBLE RELATIVE ~ Enter in each column completed, a "1" if there 


is a needy relative eligible for federal participation. (See 
Section C-439 for definition.) If there is no eligible relative, 
enter "0,"! 


OTHER ADULTS IN FAMILY BUDGET UNIT - Enter in each colum com 
pleted, the number of adults in the family budget unit excluding 
the eligible relative, If there are no other adults included, 
enter "0," 
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ITEM 15B. OTHER MINORS IN FAMILY BUDGET UNIT - Inter in each colum completed, 
the number of needy minors ineligible for ANC included in the family 
budget unit, If there are none, enter "0," 


ITEM 16, NAMES — Enter the name of the eligible relative (if any) and the 
names of all children or "unborn," if applicable, for whom action 
is taken on this document. If there is no eligible relative, 
leave the line "E/R" blank. 


If payment on BHI basis is authorized for more than one child ina 
family group to the same payee, enter the amount of payment for 
each individual child following his name. 


BIRTHDATES ~ Enter the date of birth of all children for whom 
action is taken to grant an application or restoration. Birth- 
dates are optional for other actions except that date of birth 
of a child for whom aid was granted prior to birth shall be 
entered on the first form prepared after the birth, 


ITEM 17. TYPE OF ACTION ~ Check the appropriate box or boxes to indicate 
the type of action taken, If more than one action is taken which 
affects the payment, check all appropriate boxes even though 
several boxes are checked, Some of the actions my be partial 
because they affect only one or more of the group of children or 
eligible relative.’ Actions which may be partial are granting or 
restoration of aid, discontinuance, denial, or change in partici- 
pation, Those actions which affect the payment of the group and 
are not partial are increases, decreases, suspension of payment, 
and cancellation of a warrant, 


ITEM 17A, APPLICATION SIGNED AND GRANTED ~ Enter the date the application was 
signed and check this item if the action taken grants aid on an 
application for any or all of the ehildren listed in Item 16, (See 
Manual Section C-105 for definition of an application.) If this 
action adds children to the list of those already receiving aid on 
the last previous authorization, enter the numbers preceding the 
names of the children in Item 16, who are added, in the space 
"Partial for," and the "Effective" date for including them in the 
aid payment, 





DO NOT WRITE IN THIS SPACE - 


ITEM 17B, RESTORATION ~ Enter the date the written request for restoration 
was made and check this item if the action taken restores aid for 
any or all of the children listed in Item 16, If this action 
restores aid for children in addition to those listed on the last 
previous authorization, enter the numbers preceding the names of 
the children in Item 16 who are added in the space "Partial for," 
and the "Effective" date for including them in the aid payment, If 
aid is restored-following discontinuance for one month to adjust 
for overpayment, enter "NA" in lieu of the date of request, 
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ITEM 17C, DISCONTINUED, EFFECTIVE - Check this item if the action taken discon- 
tinues aid for any or all of the children listed in Item 16 and enter 
the effective date of the discontinuance, If this action does not 
discontinue aid for all children listed, enter the numbers preceding 
the names of the children in Item 16 who are discontinued in the 
space "Partial for," 


The coded reason for discontinuance shall be entered in accordance 
with the instructions under Item C of this Section, 


ITEM 17D. DENIED - Check this item if the action taken denies the application 
or request for restoration for any or all of the children listed in 
Item 16, If this action does not deny aid for all children listed, 
enter the numbers preceding the names of the children who are denied 
in the space "Partial for," 





Enter the reason for denial in Remarks, 


ITEM 17E, INCREASE - Check this item if the action authorizes supplemental or 
retroactive aid for the! current or past months or an increase in the 
payment for a future month. 


ITEM 17F. DECREASE ~ Check this item if the action authorizes a decrease in 
the payment for a future month or a held warrant (for the current 
or a past month) to be cantelled and reissued in a smaller amount, 
Also check Item 17H if a warrant is to be cancelled, 


ITEM 17G. SUSPENSION — Check this item if the action authorizes suspension of 
payment and enter the month for which the warrant was held, No 
entries are made in any columns in the Payment Data Section. The 
original form shall be filed in the case record after the authoriz-— 
ing signature is affixed, 


ITEM 17H. WARRANT CANCELLED - Check this item if a warrant is cancelled whether 
the cancellation is to reissue a held warrant in a smaller amount, 
to discontinue aid on a case for which payment was withheld or the 
warrant returned, or to cancel an interim payment with no change in 


the continuing payment. Also enter the month for which the warrant 
was drawn, 


ITEM 17I. CHANGE IN PARTICIPATION ~ Check this item if there is a change in 
the federal, state, or county participation in the total payment , 
either current, past or future, affected by any or all of the chil- 
dren or the eligible relative, which is not covered by a check in 
A, B, or C. Thig is to be explained in "Remarks" and the proper 
entries made in Items 14A through 14E in the appropriate columns 
for the months affected, This item is to be checked if: 


DO NOT WRITE IN THIS SPACE .- 


(1) There is a change from Reg., Noncounty, Noncounty Nonfederal, 
or Nonfederal, status to any other of these statuses for any 
or all of the children, 
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(2) An eligible relative is added to or deleted from the family 
budget unit, or 


(3) One or more children are removed from the family budget unit 
but assistance is to continue under a different payment plan, 
(That is, one child is removed to a boarding home, payment to 
be made to the boarding home mother. In such a case two 
Forms CA 278 would be required, one to change participation 
and the amount of the payment on the family case and one to 
name the payee and establish the payment to the new payee for 
the removed child under the changed plan.) 


If the change in participation status is for only part of the persons 
listed in Item 16, enter E/R or the numbers preceding the names of the 
children in Item 16, who are affected, and enter the effective date, 


If there is a change in participation for prior months with no change 
in payment for these months, enter "0" in Item 11, 


REMARKS - Explain the reason for any action taken or give any information neces- 
sary to make the action clear, 


ITEM 18, NONCOUNTY - If there are any children for whom noncounty participa- 
tion is noted for any month in Item 14B or C, enter the date county 
participation begins, 1.e,, the date the child will have acquired one 
year of residence in the county. 


If only part of the children listed are "noncounty," enter the num- 
bers preceding the names of the children in Item 16 who are "non- 
county" in the space, "Partial for." 


ITEM 19, If aid is being granted to correct an erroneous denial, check the 
box immediately preceding "Erroneous Denial" and enter the date the 
erroneous action was taken. If aid is being restored in order to 
correct an erroneous discontinuance, check the box immediately pre- 
ceding "Erroneous Discontinuance".and enter the effective date of 
the erroneous discontinuance, If aid is being granted to carry out 
an appeal decision by the SSWB, or adjust an appeal which has been 
filed, but not yet heard or submitted to the SSWB, check the box 
immediately preceding "Appeal" and enter the date the appeal was 
filed, If the appeal is the result of an erroneous denial or dis- 
continuance, also check the box immediately preceding "erroneous 
denial" or "erroneous discontinuance" and enter the date the 
erroneous action was taken, 


DO NOT WRITE IN THIS SPACE - 


ITEM 20. In the spaces provided enter the date and signature of the social 
worker or social work supervisor to record the date and certifica- 
tion of these persons to the action specified. In the spaces pro- 
vided for "Authorized Signature" and "Date" record the action by 
the board of supervisors (signature is that of the county clerk or 
deputy), or enter the signature of their duly appointed agent, and 
the date of action by the board or their agent. 
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C. INSTRUCTIONS FOR CODING REASON FOR DISCONTINUANCE OF CASES 


DISCONTINUED - FORM CA 278, ITEM 17¢ 


Reason Code, Enter in Item 17C, the code number (see below) for the reason 
aid was discontinued, If several reasons apply, enter the code for the one 
which occurred most recently, If several reasons for discontinuance occur 
simultaneously, or if reasons differ among two or more children, enter the 
code for the applicable reason appearing first on the list. (The codes 
will be tallied and summarized in a monthly report to the SDSW.) 


Coded reasons for discontinuance must be entered on all discontinuance 
authorization documents, whether the discontinuance is partial or total, 


Code entries in Item 17C are also required when transfers are effected 
from Family Group living arrangement to Boarding Home or Institution 
living arrangement, and vice versa, 


Code these as follows: 


Code 79, Transfer from Boarding Home or Institution living 
arrangement to Family Group living arrangement, 


Code 99. Transfer from Family Group living arrangement to 
Boarding Home or Institution living arrangement. 


Code reasons for discontinuance as follows: 


Code 89. Transfer to Another County, The family or child has moved to 


another county and aid is being furnished by the other county. 


Code 69. Adjustment for Overpayment: Aid is discontinued for one month 
to adjust for overpayment. 


Income Reasons 


Code Ol, Support from stepfather, 


Code 02, Contributions from absent father. 





Code 03, Harnings of father living in home: Include earnings from self- 
employment, Do not use this code if ineligibility is due to the 
return of an absent father or the fact that an incapacitated 
father is technically no longer incapacitated, For such discon- 
tinuances (whether or not the father is supporting the children) 
use codes "21" and "22," respectively, 


Earnings of mother: Include earnings from self~employment. 


Oh & 05. Code Oh, County assisted in job placement: County made place- 
ment referral to an agency or employer or provided 
employment counselling, Do not use this code for dis- 
continuances in which the county's participation in 
finding employment was only casual or incidental. In 
such cases use Code "05," 


C-569 
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Code 05, Found own employment. 


Code 06. Earnings of dependent children: Include earnings from self- 
employment, 


Code 07. Contributions from other persons: Support from persons other 
than those listed above, 


Code 08, Old Age and Survivor's Insurance. 
Code 09, Military service benefits: One or more members of the family 


is receiving’ benefits arising from past or present: service in the 
armed forces, e.g., allowances, military insurance, pensions, etc. 


Code 10. Unemployment or disability insurance benefits, 


Code 11, Other income: Income from sources other than those listed above, 
Report discontinuance for "recurring lump sum income" under this 
code, 


Other Reasons 


Code 20. Excess real or personal property: Real or personal property has 
been acquired in an amount sufficient to make the family or child 
ineligible, Use code "50" to report discontinuance because of in- 
creased assessment of real property without increase in holdings. 


Code 21. Father no longer incapacitated: The father is technically no 
longer incapacitated for regular full-time employment. Use this 
code whether or not he is supporting the children, 


Code 22, Absent father returned: The absent father has returned to the 
home. Use this code whether or not he is supporting the children, 


Code 23. Child reached 18th birthday. 


Code 24. Child aged 16 or over, ineligible under Section 1500, W&IC: 
The 16-year-old child is not regularly attending school; is 


not disabled; and is not employed and contributing to the 
family's support, 


DO NOT WRITE IN THIS SPACE .- 


Code 25. Child an inmate of a public institution: E.g., county hospital, 
state hospital, detention home, etc. 


Code 26, Loss of state residence. 
Code 27, Whereabouts unknown: All efforts to locate have failed, 


Code 28, Refusal to cooperate with law enforcement officers. 
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Code 29. Refusal of reasonable employment or vocational rehabilitation. 


Code 30, Refusal to provide essential information: Other than information 
necessary in cooperation with law enforcement officers, 


Code 40-42, Change in state law or policy: These codes are to be used 
for reporting specific changes in state law or policy. Do 
not use unless special instructions for reporting have been 
issued by the SDSW, 


Code 50, Other Reasons: Reasons other than those listed above. Every 
effort should be made to assign a specific reason, Use this 
code enly when no other reason is applicable, 


(WeIC 1560) 
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PREVENTION OF BLINDNESS Aid to the Blind 


B-799 OPHTHALMOLOGY - FEE SCHEDULE 
EYE OPERATIONS 


Cataract, Needling or Discission, operation for. cascceccceencvevtaesdseseccie 
Cataract, operation for (to include all postoperative care within 90 to 
120 days following surgery,as well asfinal report and refraction). 
Cataract, operation for (to include up to 15 days postoperative care and 
consultation if requested by local eye physician within 120 
postoperative days)...cscscccevscevecs SP A a eee a i 
Corneal Surgery - Nonpenetrating (to include all postoperative care within 
GO'ES, TRO Gaye LOLLOWINE GUELORT) iho ccd eves steer csvaccasvsescveees 
Corneal Surgery - Penetrating (to include 3 mos. postoperative care)..sccess 
BOUPVOPION, GPOPAb1ON, TOPs. scrccrsiservceeesercessscesecevcsesssecveseeocedon 
MAGFOPLON, Operation FOr. ocesecvcrcccsseessesecscesedesecccvevecreesecscoces 


h Enucleation of HU CRTe s cinieto is arb aie\s\c sherpa are O86 ub ES Ce GOs De ledees adi sade tebe see els 


EPTAOCLANY, “GAMES TPL SOEONT sg 6 6o oo p.60.00 60h sss eWawke os bes ceoncasvedegesaces 
Glaucoma, surgery for (other than simple Iridectomy)..csscsoccsscrscescsovss 
lacrymal Sac, excision of, or Dacryocystotomy...cascccsssceedtsocsscsoseseestes 
Pterygium, removal of, or other external eye surgery--—~ scesesessccesess stp tO 
Retinal, Detachment, Correction Gf. icsccrsedecdereodebe vestecscsoessgebedees 
Each surgery fee except asindicated includes uptol15 days postoperative care, 
Office visits - $5.00 each, following 15 days postoperative period (except 
if surgery fee includes postoperative observation) 

| Diagnostic examination (when surgery not performed) .cesocrsocesesescoerevere 

Fee for diagnostic examination included in surgery fee when surgery follows, 


PHYSICAL EXAMINATION 
Physical examination to determine feasibility for eye surgery.scsosccvusvees 


POSTOPERATIVE TREATMENT IN LOCAL COMMUNITIES 


Postoperative care and report by eye physician other than the 
GUOTADLIE RPO CEBCR VIRLU)ioe cs bb so5h 1040 0d ebb va beseeds eudeegusepiois 
Postoperative refraction with prescription. scccccccccscerscgesesesoscciesecs 


TREATMENT ONLY 
(No surgery involved) 


| Initial Giagnostic ExOMinations sacccescccssveccesevesesssovercrceseveesresecs 
Observation and REPOMU s o.4.s be sea whwedels 00:05 06.40-0% beens bee eels bby b.0 460s Feeds Mas 


OTHER COSTS 


Consultation or anesthetist service, if required.soccescsescccsccsvrcorcee ch 
HOSpi bal “ELMS s sike cae alee c/00 oa\eb 0s 6:60 66.05.0010 0066500 606 seeeceseeoeege sltiaoahs 
Boarding Home Items, if required... .cccseccccccsceccccccccesscoceevececesehS 
Miscellaneous Items, if required. ccesesscscvecersecscsscoesseresesarcvensoAS 
Transportation Items, if requireds.cccccsccesesccsccecesvcvobeccssoccescc sAS 


If an ophthalmologist performs two or more eye operations at a hospital orc 
not located in his city or residence, the Division for the Blind may authori 
ment of his traveling expenses in accordance with the rules of the Board of © 
applicable to state employees. 


B-799 


$ 50,00 


175,00 


115,00 


150,00 
250,00 
50.00 
50,00 
75.00 
75.00 
90,00 
50.00 
40,00 
150,00 


15,00 


10,00 


5,00 
15.00 


15.00 
5400 


Charged 
Charged 
Charged 
Charged 
Paid 


linic 
ze pay= 
ontrol 


These traveling expenses shall be billed for payment by the state by the addition 


thereof to one of the invoices (Form DFA 193) submitted for the eye operatio 
(WaIC 3051, 3462) 


Ne 
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DO NOT WRITE IN THIS SPACE 


F-220 DESTRUCTION OF COUNTY FISCAL RECORDS F=220 


The following forms and records required by SDSW may be destroyed as indicated: 
A. DAILY TIME REPORTS 


It is necessary to retain daily time reports, Porms DFA 42, for the month | 
immediately preceding the current month. All records more than one month old may 
be destroyed without approval of SDSW. (See Sec. F-$20) 


B. MONTHLY TIME REPORTS 


Monthly time reports, Form DFA 43, shall be retained by the county until | 
federal and state field audits have been completed. 


CG. RECORDS AND CONTROLS IN SUPPORT OF AID CLAIMS, — | | 
BATCH VOUCHER DOCUNZNTS 


Forms ABC 608, Report of Repayment, the extra copies of authorisation docu- 
ments for individual cases required to be maintained centrally as a part of the 
bateh voucher system supporting reconciliation of aid authorizations to claims are 
Ce eS ee oe meee SONNE SED Oe Whe puree Zavenved 
have been completed. 


De GOVERNMENTAL PARTICIPATION CONTROLS 

Control records miintained by the couty in aceerdance with Sec. F-250 shall 
be retained by the county until federal and state field audits have been completed 
for the period covered ty the control records. 

Upon completion of the state and federal field audits, the county will be 
notified in writing by SDSW that the documents listed under B, C, and D may be 
destroyed. (See Sec. F-2i0) 


(WaIC 116) 
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DO NOT WRITE IN THIS SPACE 


F=2)0 CONTROLS ON AUTHORIZATIONS TO PAY OR DISCONTINUE AID F-21,0 


in support of Form ABC 620 or 620 A (F=770,C), Reconciliation Statement 
required to be subaitted with each monthly aid claim, each county shall maintain in 
auditable manner conveniently accessible to state 
ale 2 . and federal auditors, 


Form ABC 622, Register of County Authorizations, is recommended as 
being applicable in most counties for this purpose. 


In addition to the completed, signed authorization decunents uired to 

be filed in individual case records, each county shall maintain a chron. 

ological file of authorization documents grouped according to beard of 
(or agent) action date, Such a group is hereafter referred 


entering inte the batch totals, and shall be signed by the board clerk 
or agent. (See Sec. F~300), Form ABC 621, Batch Voucher, is recommended 
as being applicable in most counties for this purpose, The totals of 

each batch voucher shall be entered in the register of authorizations 

(or its equivalent) referred to in Item 1, above, 


(WIC Ik, 115, 116) 
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If a payee is unable to write his name, he may endorse his warrant by means 
of a mark, e.g-., an X or a thumb print. Such mark endorsement shall be 
by the name of the payee and the signature and address of at least one witness in 
attendance at the time the mark endorsement is made. 


(WeIC 118.2, 1560, 2009, 21h0, 2181, 2183.9, 3002 3075, 3h01.5, 3h60 
Gov. C. 29800, 29802, 29850, 29851, 29852, 29853; ago h2/ehe) wpe 





(Section Continued on Next Page) 
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F-380 UNAUTHORIZED PAYMENTS 7-380 


An unauthorized payment is a payment made for a period for which there was 
not a valid authorization by a county board of supervisors (or agent), or for which 
there was a valid authorisation for a lesser amount than the amount paid. 


Such an unauthorized payment may be adjusted without further action of the 
county board of supervisors (or agent) within the current adjustment period. 
(See Sec. F520, Item Cc, 2.) 


Unauthorized payments, when discovered, shall be credited on Form AB, 
CA 816 on a current claim, if they have been claimed from the state as public as- 


‘sistance payments and not adjusted or repaid. Any amounts collected thereafter 


are credits to county funds. (See Section F~760.) 

The right to request repayment exists for the unadjusted amount with the 
limitation that repayment may be required only from resources of the recipient 
other than the current grant or income required to meet the current need. 


(W&IC 150), 1550, 202h, 2181, 3007, 3082, 3406, 3171) 
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F-400 TERMINOLOGY USED IN AID REPAYMENTS F~400 


A. REPAYMENTS RECEIVABLE 


Amounts receivable from, or on behalf of, recipients or former recipients as 
the result of an overpayment totalling $2 or more in OAS, ANB or APSB, or an over~ 
payment of $2 or more in any one month in ANC and not adjusted or adjustable within 
the current adjustment period and for which there is right to demand repayment are 
termed "repayments receivable." Items affecting county funds only or "Current Cash 
Adjustments" shall not be included in the repayment receivable file maintained for 
purpose of completion of the Quarterly Repayment Report. 


B. CURRENT CASH ADJUSTMENTS 


Amounts received within the current adjustment period from, or on behalf of, 
recipients which represent repayments of an overpayment and are in lieu of grant 
reduction or discontinuance are termed "current cash adjustments." 


C. VOLUNTARY REPAYMENTS 


_ Amounts received from, or on behalf of, recipients or former recipients on 
a voluntary basis which represent return of aid legally paid are termed "voluntary 
repayments," 


While all amounts received from, or on behalf of, recipients or former 
recipients are required to be reported as abatements on aid claims to the state 
(See Chapter VII), this chapter deals only with repayments receivable as described 
in Item A. Only repayments receivable are to be set up as repayments receivable 
accounts (See Sec. F-/,70), are to be reported in Quarterly (or Monthly) Repayment 
Reports, (See Sec. F-490), and are affected by the procedures set forth in the 
other sections of this chapter. 

D. DEBTOR 

In OAS, ANB, APSB this term refers to the recipient or former 
recipient who has received an overpayment for which the right exists to demand 
repayment, except that in guardianship cases it refers to the person holding 
guardianship of the recipient's estate during the time the overpayment was mde, 
In ANC, the term refers to the person or agency responsible for the child during 
the time the overpayment was made. 


DO NOT WRITE IN THIS SPACE 


(W&IC 115, 116) 
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FISCAL 
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FILING ADMINISTRATIVE REGULATI 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 


GOVERNMENTAL. PARTICIPATION F~500 


F-500 STATE PARTICIPATION IM A(D PAYMENTS F~6§00 


The State Government participates within the statutory maxima, in all OAS, 
ANB, APSB, and ANC payments which are properly authorized by county boards of super- 
visors or their duly appointed agents and are paid to or on behalf of eligible 
persons provided: 


i. 


20 


The recipient is in receipt of one categorical aid only. 


Payment is made for a month in which the recipient is living, and only to 
the recipient or the authorized payee, except in certain situations 
involving payment for the month in which the recipient dies. (see seo. F310) 


The warrant for the payment is presented for redemption to the county 
treasurer within six months of its date, or if a reissued warrent, within 
the same time limit applying to the original warrant. (soe seo. F320) 


The warrant is properly endorsed, (Seo Seo. F-310) 


Payment. is not in kind, controlled, or restricted unless the case has 
been determined to be an ANC mismanagement case (See Secs, P~30, Fa360, 
and Seo. 0-516 of the Manual of Policies and Procedures-ANC) 


New, restored, or retroactive payments or payments following suspension 

are made only in accordance with Secs. A-1302, A~-1306, A-1316 and A-132h of} 
Manual of Policies and Procedures-OAS, Secs. B-624, B-630 and B-636 of 

the Manual of Policies and Procedures-AB, and Sees. C-518, C~-536 and 

C-545 of the Manual of Policies and Procedures~ANC,. 


The warrant for an initial payment is delivered during the month in which 
county action authorizing aid is taken, or not later in the following 
month than such delivery would normally be made under the county's 
customary fiscal procedure. 





The payment applying to a period during which the person is confined in a 
public institution for tenporary medical or surgical care is not made for 
a month subsequent to the second month following admission, or the first 

month following admission if admitted on the first day of the month. 


(Section Continued on Next Page) 
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(Continued) F~500 


The payment for a recipient during confinement in a public institution 
for custedial or correctional care is not for a month subsequent to the 
month in which the recipient enters the institution. 


The payment of OAS, ANB, or APSB is for a recipient residing in a 
private institution under teras of a life care contract but: 


@ The institution is not carrying out its contract because of 
insolvency, or 


b. The life care contract does not obligate the institution to 
provide full support and full support is, in fact, not being 


In ANC, that although the payment is for a child who is in a public 
institution the child is not an inmate. (See Sec. C-lkh of the Manual 
and 


Policies Procedures - ANC) 
ANG 


» if the payment is for a child from 16 to 18 years of age, 
ee ee ne oe CITES OS Sm 


WeIC 1510, 1511, 1553, 155h, 2020, 2021, 2186 | 
a L masa) , ° ’ ’ » 2187, 3025, 30h2, 308k, 3087, 
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PISCAL “GOVERNMENTAL PARTICIPATION F-520 
F-520 (Continued) F~520 


B, RETROACTIVE AID 


Retroactive aid means aid paid in a subsequent month for some preceding. 
month or months, 


1. 


2. 





Appeals 


Federal participation is available beginning with the payment for the 
second month prior to the month in which the appeal was filed, exclud~ | 
ing any month within this period which was prior to the month in which 
aid was improperly denied or withheld. The foregoing applies to pay~ 
ments made to carry out an appeal decision by the SSWB, or to adjust an 
appeal which has been filed but not yet heard or submitted to the SSWB 
for decision. 


Erroneous Denial of an Application or Erroneous Discontinuance of Aid 


There is federal participation in certain retroactive payments made by 
a county to correct its previous erroneous action, Such participation 
begins with the second month prior to the month in which the correct 
ing action is taken, provided federal participation would have been 
available had the previous action been correct (i.¢., there is no 
federal participation in payment for any month prior to that in which 
aid was improperly- denied. Had the correct action been taken in the 
first place, the payment for such previous month would have been a 
retroactive initial payment in which no federal participation would . 
have beer available), 


Aid Increased 


Aid which was paid in accord with the authorized award is later found 
to be less than the amount to which the grantee was entitled, and the 


_ additional amount due is paid. There is federal participation in the 


retroactive payment provided it is authorized before the end of the 
second month after the month for which paid, 


Earlier Beginning Date of Aid on an Application or Restoration 


The beginning date of aid originally established may not have been in 
accord with statutory requirements, Subsequent action is taken to 
authorize aid from an earlier date, There is federal participation in 
the retroactive payment made to correct the previous erroneous author~ 
ization provided: 


a. the correcting authorization is made before the end of the second 
month following the month in which the erroneous authorization was 
made 

and 


’b. the rotroactive aid authorized is not for a month prior to the month 
in which the original authorization was made, 


(Secticn Continued on Next Page) 
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F-520 GOVERNMENTAL PARTICIPATION PISCAL 
F-520 (Continued) F-520 


C. CORRECTION OF PAYMENTS NOT MADE IN ACCORDANCE WITH THE AUTHORIZED AWARD 


1. Payment Made for Less than the Authorized Award 


The payment for a particular month was erroneously made for less than 
the authorized award or no payment was made although there was an 
authorized award in effect. Payments disbursed before the end of the 
second succeeding month will be subject to federal participation. 


2. Payment Made for More than the Authorized Award 


If payment for a particular month was more than the authorized award, 
there is federal participation in the excess payment only if the over- 
payment is deducted from the payment for either of the two months fol- 
lowing the month for which overpayment was made. No change in the 


authorized award shall be made to correct the overpayment, (See Sec. F-760 
for claiming procedure) 


D. DELAYED PAYMENTS 


Under each of the following circumstances, if payment was properly authorized, 
federal participation is available provided the payment is released within the two 
months succeeding the month in which the payment was authorized. 


1. Returned Warrants Due to Chanze of Address 


Warrants returned to the auditor's office because of change of address 
shall be transmitted to the new address promptly but not later than the 
above: specified time limit. 


2. Payment of Suspended Aid 


Warrants are released following suspension of payment while investigation 
is made. (See Sec. A-1324 of the Manual of Policies and Procedures-OAS, Sec. B~636 of the 
Manual of Policies and Procedures-AB, and Sec, C=536 of the Manual of Policies and Procedures-ANC) 


Initial warrants may not be suspended. 


3. Change in Payee 


Aid is continuous and delay occurs because of change in payee. 


DO NOT WRITE IN THIS SPACE 


4. Transfer of Aid 


The second county, in a transfer case, fails to begin aid on the due 
date and pays retroactive aid from that date. 


(W&IC 1553, 1560, 2140, 218369» 2186, 3075, 3087; FSSA) 
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GOVERNMENTAL PARTICIPATION 


F-565 RECIPROCAL TABL FOR COMPUTING PARTIAL MONTHS PAYMENTS 








DO NOT WRITE IN THIS SPACE 


neem eee 


CALL FORNIA-SDSW-~MANUAL-~FISCAL 





PORTION OF MONTHLY RATE OR RECIPROCAL TABLE 


28-DAY 
NCNTH 








oa oO 
~ 


~ 


2 






275 
» 7857 
08571 





EXAMPLE: 17 days in March @ $38.25 per month, using the Portion 
of the Monthly Rate Table would be calculated as follows: 


The Monthly Rate X Reciprocal = Amount of Payment 
The 17-day reciprocal for a 3l-day month is .5484 
$38.25 x .5484 = $20.98 








FISCAL 


F565 





Reissued August Zi, 1958 
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FISCAL GOVERNMENTAL PART ICIPATION iach E 565 
F-565 (Continued) F565 
RECIPROCAL TABLE 
DAYS 18-DAY 19-DAY 20-DAY 21-DAY 22-DAY 23-DAY 24~DAY 25-DAY DAYS 
month month month month month month month month 

1—— .0556 .0526 .0500 .0476 10455 .0435. .0417 .0L00 —~— 1 

2——-  _.222) 1053. 1000 «0952 =~ 60909_~—«.0870 0833 — 60800 a 2 

3 Fe i ° 1667 e 1579 ° 1500 s 1429 e 136k, ° 1304, ry 12 50 ° 1200 Ser 3 

mm 2222 ~— 62105, 2000_~=—«w 1905818 ~— 1739 = 1667 61600 ~~ 

See 2978 | sbse.  s2500° ,23BT 2275": (249 7 2083-42000: sam 5 

6 ——— 3333-3158 «3000-62857 2727 2609-2500 = 200 6 

T—-—— 3889 .3684 .3500 .3333 .3182 .3043 .2917 .2800 —- 7 

SB —— hit 24211 .4000 .3810 .3636 .3478 .3333 .3200 ——— & 

9 ais ar « 5000 4737 04.500 04286 o4091, 23913 «3750 «3600 ger 9 

l0m-= 5556 65263 = 65000) A762) 55S) = BAS = 167) =. 4000 = 10 

d—— 6122 .5789 5500 .5236 .5000 .4783 © «4583. .4400 —~ 

12--— 6667. _—«. 6316 =— 6000 571, 5455 5217 ~—. 000 __—. 4800 

13--—- = .7222)—Ss «66842 =. 6500 =. 6190 Ss. 5909S 565205417 = 65200 -~— 

We--  .7778 .7368 .7000 .6667 636) “6087 5833 5600 —— 

15-—- .8333 .7895 .7500 .7143 .6818 .6522 .6250 .6000 -—— 15 

l6—-— 6888984218000 =. 7619 «7273 6957 —« 6667 —s. 6400-16 

l7-—— Gy =. 89K'7— «08500 = 68095. w7727)~—Ss«w 7391S—s«w 7083S 6800 = 17 

1g—----------- 9474 .9000  .8571 .8182 _. 7826 =» 7500 =» 7200 -——~ 18 

19----+---- ~~ «9500. .9048 1.6636 .8261 »§.7917  .7600 —— 19 

QO rrr 952k  .9091 .8696 .8333 .8000 -——- 20 

2) ---------- = nnn 9545 913068750). B400 ewe 27. 

Dorn a re ne nt et tee 29565-9167 ~— «68800 -—— — 22 

23-----—~ SFG DEM oP cle Ee RR pie Ser bs SARITT Eh 2 aS aS Et ke Te ch eee ed ry 9583 . 9200 eereree 23 

a a 9600 =--— 2h, 

L/h --— .0139 .0132 .0125 .0119 .0114 .0109 .0104 .0100 -~~ 1/4, 

1/2 --- .0278 .0263 .0250 .0238 .0227 .0217 .0208 .0200 --~ 1/2 

3/h ——— .0417 0395 = .0375 = 0357 = 60341 = .0326 = 40312 0300 ~~ 3/h ! 
pine jeer pay, ~ Revised April 23, 1950 
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F710 AID CLAIMS FISCAL 
F-710 (Continued) F-710 


C. OAS, ANB, ANC VOUCHER CLAIM SUMMARY SHEET, FORMS AB, CA 802A 


These forms, required in triplicate,: summarize claims for individual items 
detailed on the OAS, ANG, or ANC voucher aid payrolls, contra rolls, and schedules 
of adjustment applying to the federal formula period October 1, 1948 through 
September 30, 1952. The totals are transferred to Line 4 of the certification form. 


|p. RECCNCILIATION STATEMENT, FORM ABC 820 or 820 A 


This form, required in triplicate, is prepared from batch voucher controls 
as provided in Sec. F-240 and is to be signed by the welfare director or county 
auditor depending upon which office maintains the reconciliation controls and pre- 
Jpares the statement. (See Sec. F~770, C) 


E. AID PAYROLLS AND CONTRA ROLLS, FOiuts AB, CA 801 AND CA 801~-BHI 


These forms are required in original only or legible first copy. Those re- 
tained in the county (see Sec, F-210) shall te exact duplicates. The information 
provided for on the SDSW prescribed payroll and contra roll forms is the minimum 
information required. Any special county forms shall contain all of the informa- 
tion required by the state forms and shall not be used by a county prior to specific 
written approval of the SDSW. 


F. SCHSDULE OF REPAYMENTS, FOR ABC 803 


This form, required in original only, is used for reporting voluntary re- 
payments for all periods and repayments. of aid applying to federal. formula periods . 
prior to October 1, 1948, (APSB prior to October 1, 1947, and ANC-BHI prior to 
October 1, 1939). The totals are transferred directly to the appropriate lines of 
the certification form. i : 


G. REPORT OF REPAYMENT, FORM ABC 808 


This form, required in original only, provides for computation of the dis- 
tribution of individual repayments of aid according to governmental sharing 
formulas. Its detail supports the contra roll for repayments in the current 
formula period or the schedule of repayments for prior formula periods and volun- 
tary repayments for all periods, All pertinent data for which provision is made 
on the form shall be provided for each individual repayment. 


Counties should complete accurately and submit the report of repayment, Form 
ABC 808. If, after a showing of accuracy, the county desires to retain these forms 
in county files rather than submit them to SDSiJ, it may request SDSW for permission. 





If SDSW grants permission, a copy of the Form ABC 608 must be included with the other 


records which are filed together by month in a place convenient to state and federal 
auditors. Permission to retain Form ABC 608 will be granted only to counties who 
havea showing of continuing accuracy. 
Hl. SCHEDULE OF ADJUSTMENTS, FORLS AB, CA 816 3 

These forms, required in original only, are used by the county to effec 
the necessary corrections in the current claim or in claims for prior months. The 


form is also used by the SDSW in making state adjustments of county claims for 
prior months. 


(WaiG 116, 1556, 1556.5, 1560, 2140, 2189, 3075, 308743, 3460, 348” 
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F~730 (Continued) F-730 


paid by warrant(s) shall be listed by warrant nasber and emrmt. Amounts 
eee ae ar ga ees oe ake eet ee ee ae te 
such on the claim by the designation "in kind” in lieu of the war- 
rant number. Thus, the full monthly assistance authorisation for each 
case 


in the werrant amount co colum as to the type of mismanagement payment, 1.@s, 
“V7 unrestricted payment, "C" controlled payment, and "K" payment in kind. 
"In kind" payments and controlled warrants shall be claimed as nonfederal 
or nonecounty nonfederal, depending on whether there is county residence. 


2. Adjustment of Une: Balances 


reported. An adjustment of the unexpended balance appearing on the financial 
record of payments in kind (See Sec. ase B, 2) shall be made at the time 
re-examination required in ANC Manual 


case is placed on the unrestricted cash payment plan. 
I. REPORTING OF RETURN OF ERRONEOUS REPAYMENTS 


(Section Continued on Next Page) 
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Ee (Pursuant to Government Code Section 11380.1) tek es 
Og an pn ees fer ne CSc At NTE OEE TOTES LOSI LDS LNA SEDI DLEDA I, 
F--730 AID CLAIMS FISCAL 
: F-~730 (Continued) F~730 


‘ If the erroneous repayment was not previously reported on a claim to the 
ae SDSW, the return of the erroneous repayment shall not be reported, but all pertinent 
facts regarding the return shall be incorporated into the case record. 


J, HELD OR SUSPENDED AID WARRANTS 


An aid warrant once drawn, even though held or suspended, shall be claimed 
in the same manner as other aid warrants delivered in the month in which drawn. 
If a held or suspended warrant is later canceled, the cancelation shall be reported 
on the claim for the month in which canceled and a copy of the document authorizing 
the cancelation shall be filed in the recipient's case file. Initial warrants may 


not be Suspended. 
(W2IC 116, 1510, 1511, 1512, 1552.2, 155203, 1553, 1534, 3556, 1556.5, 1559, 1560, 2020, 2021, 2140, 
21885 2186, 2187, 2189, 2200, 222207, 3025, 3075, 2084, 308701, 308703, 3420, 3432, 3460, 3472, 3480, 34823 FSSA) 
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P-750 (Continued) _ F~750 


C. REPORTING OF REPAYMENTS ON CLAIMS 


1. Reporting on Contra Rolls 


oe Repayments for the current formula periods and the federal formila 
nated 10/1/18 through 9/30/52 (excluding voluntary repayments) are listed 
individual Forms ABC 808 on Contra Rolls (Form AB, CA 801 and CA 801 BHT) 
state number order, showing the same information required on the payroll for 
aid payments (see Item A, Sec. F-730), as well as the month(s) to which each 
repayment applies. 


For OAS and ANB enter the persons count in the remarks coluwan after each re~ 
payment which covers the full amount originally paid for the month or months 
involved. ze 


OAS, ANB, and ANC voucher repayment contra rolls shall be grouped and totaled 
seperately for months within the current federal formula period be 

October 1, 1952, and the prior federal formula period October 1, 1948 through 
September 30, 1952. 


The distribution on the contra rolls shall be taken from Line F of the individ- 
wal Porms ABC 808, Colums 1, 2, 3, and 8 as applicable. 


2. Reporting on Schedule of Repayments 
a. All repayments applicable to the following formula periods, excluding 
voluntary repayments, are listed from the individual Forms ABC 808, Line F, 
by formula period on Form ASC 803, Schedule of Repayments. From that form 
the totals are carried forward to the appropriate lines and columns of the 


claim certification, Form Ag, Bl, CA 800. 
+ 10/1/46 through 9/30/48 
* peter to Mans 
- Prior to 10/1/h7 
- Prior to 10/1/39 


OAS, ANB, ANC voucher . 
OAS, ANB, ANC voucher . 
in ee 6 ee 0 eee 
ANC-BHT 


*e# ee 
en @ @ 
sees 
eee 
7 2¢+ @ @ 
“ese 
“oe @ 
eee 
*eee 
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b. Voluntary repayments for all formula periods are carried forward to 
Form ABC 803, Schedule of Repayments, from Line F of the individual 
‘Forms ABC 808. From Form ABC 803, the totals are transferred to the 
claim certification, Form Ag, Bl, CA 800, Line 7, Colums C, G, H, and 
J as special items to be deducted from the totals in those colums. No 
provision is made on Form Ag, Bl, CA 800 for voluntary repayments since 
there are very few repayments which fall within this category. 


C. ‘Installment repayments begun prior to October 1946. Installment dua 
ments are still being made which were begun prior to October 1946. 
that time such payments were computed on a percentage basis in tne es 
manner as prescribed in this section for voluntary repayments. Any in- 
stallment repaynents recoived for such «ass shall continie to be computed 
on a percentage basis until the overpayment has been res! in full. Such 
items will be transferred from individual Forms ABC 808 to a Form ABC 803, 
Schedule of Repayments, and treated as a special item on the claim certi- 
fication in the same manner as prescribed above for voluntary repayments. 


(Kalc 116, 1°04, 1506, 1560, 2007, 2024, 2140, 2222, 2223, 2223.5, 2224, 3007, te 2068, 3406, mes 
94743 FSSA; 1GO 48/44) - 
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F-790 PACKAGING AND TRANSMITTAL OF AID CLAIMS F~790 


All claims filed with the state for aid payments shall be forwarded by the 


counties so as to be received by central office of the SDSW not later than the 10th 


of the month immediately following the month of claim. The ability of the state to 
prepare quarterly statements of expenditure for the federal government within the 
required deadline, which is necessary to assure timely monthly advances of federal 
moneys to the counties, depends upon prompt transmittal of county claims. 


All claims shall be addressed to SDSW, 616 K Street, Sacramento 14, 
Attention: Bureau of County Claims. Statistical reports and material for other 
bureaus or divisions of the central office shall not be packaged with claims. ‘In~ 
sofar as is possible, each claim shall be transmitted completely at one time in 
one package. Parts of claims may be submitted separately if: 


1. Because of bulk, payrolls for aid claims are sent by express rather 
than by mail. If payrolls are sent by express, the Certification, 
Form Ag, Bl, CA, 800, Claim Summary Sheets, Forms AB, CA 802, and AB, 
CA 802 A, and Reconciliation Statement, Form ABC 820, shall be trans~ 
mitted by first class mail. A statement shall be included with the 
mailed documents identifying the material shipped by express and the 
shipping date. 


2, It is not possible to obtain signatures promptly on the certification 
forms. In this event, an unsigned completed certification (one copy) 
shall accompany the claim with a note or letter explaining that the 
signed copies (in triplicate) are to be mailed later (specify date), 


3. It is not possible to reconcile the claim in time to enable transmit- 
tal by the 10th of the month. The reconciliation statement may be 
forwarded later rather than holding up the entire claim. In that 
event, a note or letter shall be mailed with the claim documents to 
indicate that the reconciliation statement will be forwarded sepa- 
rately (specify date). 


One complete set of each separate claim (OAS, ANB, APSB, ANC, ANC-BHI) prior 
to transmittal to the SDSW shall be segregated and, depending upon bulk, shall be 
fastened together in the following order: 

1. Certification, Forms Ag, Bl, CA 800 

2. Claim Summary Sheets, Forms AB, CA 802, and AB, CA 802 A 


(Section Continued on Next Page) 
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F-790 AID CLAIMS FISCAL 
F-790 (Continued) F-790 
| 3. Reconciliation Statement, Form ABC 820 or 820 A 
he Report of Repayment, Form ABC 808 
5. Main Payroll 
6. Supplemental payrolls for the current month 
7. Supplemental payrolls for prior months 
8 Contra rolls for current cancelations 
Y. Contra rolls for prior cancelations 
10. Contra rolls for repayment of aid 
ale Schedule of Repayments, Form ABC 803 
12. Schedule of Adjustments, Forms AB, CA 816 


The second and third sets of the summary documents, Forms Ag, Bl, CA 800; 
AB, CA 802, and AB, CA 802A; ABC 820, shall each be fastened together and trans- 


jj mitted with the complete claim. 

< 

ti| (WaIc 116, 1559, 1560, 2140, 2189, 3075, 308763, 3460, 3482) 
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| F-877 &XPENDITURES FOR SURVEYS OR AUDITS BY PRIVATE OR STATE AGENCIES F-877 


: In some instances, claims may be made for the cost of surveys or audits 
made by private or state agencies. Such surveys ordinarily consist of position 

| classification surveys, although organisation or procedure surveys or special 

| audits may be included. 


Counties contemplating such surveys or audits shall forward two copies of 
the following information te the SUSW: 


i. 


9. 


DO NOT WRITE IN THIS SPACE 





ame of the county agency or department initiating the survey or audit 
Name of the private or state agency to be employed to conduct survey or 
audit 


Reasons necessitating the survey or audit, and a description of its scope 
Reason for the employment of a private or state agency 

Extent to which the survey or audit will cover other county agencies 
Period over which the survey or audit is to be conducted 


Estimated cost, and the method of segregating those costs for which 
reimbursement will be claimed 


Availability and use of audit findings 
Distribution of audit report. 


Written approval shall be obtained from the SDSW prior to initiation of the 
survey or audit. All such requests are subject to SDSW review, and claim will be 
allowed only in unusual circumstances and after special justification. 


(WAIC 116, 1622, 1560, 21h0, 2302, 30753 Cc 22Sq; Fssa) 
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Statistical PUBLIC ASSISTANCE 


S-170 MONTHLY STATISTICAL REPORT ON REASONS FOR DISCONTINUANCE, 
OAS, ANC 


The Monthly Statistical Reports on Reasons for Discontinuance, Forms 
AG 253 and CA 253 FG, are designed to report the reasons cases are closed in 
OAS and ANC-FG programs, 


This information will provide the SDSW and county welfare directors 
with essential data for interpreting caseload changes and trends and for 
gauging the effects of administrative policies, 


The reports will be compiled from individual authorization documents, 
Each discontinuance authorization will contain the appropriate code number 
indicating the reason the case was discontinued. 


Manual of Policies and Procedures - Old Age Security, Sec. A-1321 
and Manual of Policies and Procedures - Aid to Needy Children, Sec. C-569, 
respectively, provide instructions on coding reasons for discontinuance on 
authorization documents. 


The total number of discontinuances reported on Form AG 253 and 
Form CA 253 FG each month must agree with the number reported in Item ly 
of Form AG 237 and Item 14, Column 1, of Form CA 237 FG, respectively. 
A discontinuance is to be counted if action to discontinue aid was taken 
during the current month, whether or not aid was paid for the current 
month, and whether the discontinuance was effective in the current month 
or in a prior month. Exception: If discontinuance action is taken in the 
current month to be effective in a future month, report such discontinuance 
in the month in which the last warrant is paid, 


(Section Continued on Next Page) 
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S-170 (Continued) S-170 


A discontinuance because of transfer to another county is to be counted for 
the month in which the official action to discontinue aid was taken. 


The entry for Code "99", Transfers to Boarding Home and Institutions pro- 
gram, on Form CA 253 FG may be copied from Item 14b, Column 1, Form CA 237 FG, 
for the current month. 


All Boarding Home and Institution discontinuances (including transfers to 
the Family Group program, Code "79") and partial discontinuances of family cases 
(i.e., some members discontinued while others continue to receive assistance) 
are to be excluded from the counts of ANC discontinuances on Form CA 253 FG, 

Codes 40-42 have been provided for reporting specific changes in law or 
policy. Instructions for the use of these codes will be issued by the SDSW when 
such change in law or policy occur. 


(WaIC 115, 116) 
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WeIC 115, 116 
Charles I, Schottland Goodwin J. Knight 
Direotor Governor 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


April 29, 1954 


DEPARTMENT BULLETIN NO. 501 (STAT) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 
Subject: Study of Time Required to 
Process Public Assistance 
Applications. (3 Aids) 


As previously announced the State Department of Social Welfare is 
undertaking a special study of the time required to process public assistance appli- 
cations. The study is a follow-up on the earlier study (December 1952) in order to 
appraise the progress which has been made in the prompt processing of applications. 
Thig study includes applications approved as well as those disposed of by denial and 
withdrawal, but excludes intercounty transfers. (Note special instructions for 
identifying Old Age Security applicants who applied prior to 65th birthday. ) 


The study plan is described below: 


A. For Old age Security and Aid to Needy Children applications disposed 
of in June 1954, data will be submitted as follows: 


1. Counties having 300 or more dispositions in June 1954 will submit 
data on dispositions with state numbers ending in 2 and 8, 


2. Counties having 50 or more but less than 300 dispositions in 
June 1954 will submit data on the dispositions with state numbers 
ending in 0, 2, 4, 6, and 8, 


3. All other counties will submit data on all applications disposed 
of in June 1954. 


B. For Aid to the Blind (including APSB), data will be submitted as follows: 


1. Counties with dispositions totalling 100 or more in June 1954, will 
submit data on akl dispositions for this one month. 


2. Counties with fewer than 100 dispositions in June 1954, will submit 
data 6n all dispositions made in April, May, and June 1954. 


The data sheets, Form Temp 357 Revised, provide for the entry of pertinent 
dates on the specified cases, Use separate sheets for each kind of disposition (i.e., 
approvals, denials, and withdrawals) and for each program, 




















| 
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A supply of Form Temp 357 Revised and instructions are being forwarded to 
each county, Please address requests for additional forms or questions to the Bureau 
of Research and Statistics, State Department of Social Welfare, 616 K Street, 
Sacramento 14, California, 





Completed Forms Temp 357 Revised showing required data on applications dis- 
posed of as specified above shall be submitted to the State Department of Social 
Welfare, 616 K Street, Sacramento 14, California, on or before July 20, 1954. 


Very truly yours, 


Qharlke, I fete ttind. 


Charles I, Schottland 
Director 


Attachment 
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INSTRUCTIONS 


Use separate form(s) for each program and for each kind of disposition within a program. Designate 


the program and the kind of disposition by checking the appropriate responses appearing in the uppor 
left hand corner, 


Use numerical abbreviations in entering dates on the form, For example, June 1, 1954 use the 
abbreviation 6-151, 


Item 1, 
2e 


3e 


4, 


Se 


be 


Case Name — Enter the last name and first initial of the case. 


State Number - Enter the state number, 


Date of Application - Enter the date on which the application was signed by the recipient. Speoial Notes If OAS applicant applied before 65th birthdey, write "not 65" 
immediately below his "Date Application Signed" entry. 


Date Eligibility Investigation Completed - For approvals and denials, enter the date on which the authorization document wes signed by the oase worker or by the oase 
supervisor, if the latter is required by the county. For withdrawals, enter "N,A,." for Not Applicable. 


Date of Aetion ~ For approvals and denials, enter the date on which action was taken by the board of supervisors or by its delegated agent. For withdrawals enter the 
date on which the withdrawal was signed by the applicant, 


Date of Mailing Check - Enter date on which the first check was mailed to recipient. (Qn oases disposed of by denial or withdrawal, enter "NA." for Not Applicable.) 
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G. Recommendation 


























1. Approval 


ae If the child is found to be a proper subject for adoption 
and the home suitable, the recommendation should be made 
without reservations 


Example: 


"In view of the foregoing facts, the 
name of agency 

finds that the minor is a proper subject for adoption 
and that the home of the petitioner is suitable. It 
therefore accepts the consent of the natural mother 
(or parents), consents to the adoption (if consent 
necessary), and recommends that the petition of 

for the adoption of be granted." 


b. If the minor's background is questionable or undesirable, as 
outlined under Sec. 2680-00, but the petitioners are desirous 
of consummating the adoption, and it has been determined that 
his welfare will be served by the adoption, no statement should 
be made as to the adoptability of the child. 


Example : 


"In view of the foregoing facts, the finds 
name of agency 
that the welfare of the minor will be promoted by the 
adoption and that the home of the petitioners is suitable. 
It therefore accepts the consent of the natural mother 
(or parents), consents to the adoption (if consent 
necessary), and recommends that the petition of 
and for the adoption of be granted." 


ce. If there is question as to the suitability of the petitioners' 
home but removal of the child is not desirable and the 
adoption is being approved, the statement as to the suitability 
of the home should be omitted but the statement should be 
made that "the minor's welfare will be promoted by the adoption." 


DO NOT WRITE IN THIS SPACE 


Example: 
"In view of the foregoing facts, the 
name of agency 
finds that the minor is a proper subject for adoption 
and that his welfare will be promoted by the adoptione 
It therefore recommends that the petition of 
and for the adoption of be grantede" 





2e Conditional Approval 


ae If there is to be action under Sec. 22) in lieu of the 
father's consent. 


Example: 
"In view of the foregoing facts, the 

name of agency 
finds that the home of the petitioners is suitable, but 
that the minor is not legally free for adoption. It 
therefore recommends that the adoption be granted, 
provided necessity for the father's consent is eliminated 
under the provisions of Sec. 22) of the Civil Code." 


(Section Continued on Next Page) 
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b. If action has been initiated, but not completed, to 
have the child declared free from custody and control 
of the parent or parents. 


Example: 


"In view of the foregoing facts, the 
name of agency 

finds that the home of the petitioners is suitable, 
but that the minor is not legally free for adoptione 
It therefore gives its consent and recommends that 
the petition of __—s_—_— and __ for the adoption 

of be granted, provided the minor is declared 
free from the custody and control of his natural 
mother and/or father, or presumptive father, under 
Sec. 701 of the Welfare and Institutions Code." 





c. If necessity for consent of the presumptive father or 
legal father is to be eliminated by court action. 


Example: 

"In view of the foregoing facts, the__ 

name of agency 
finds that the home of the petitioners is suitable, 
but that the minor is not legally free for adoption. 
It therefore consents to the adoption (if consent 
necessary) and recommends that the petition er. 
and___—Cs“séfor the adoption of be granted, 
provided the court determines that the mother is 
entitled to sole custody of the child." 


or 


"In view of the foregoing facts, the 

name of agency 
finds that the home of the petitioners is suitable, 
but that the minor is not legally free for adoption. 
It therefore consents to the adoption (if consent 
necessary) and recommends that the petition of 
and __ for the adoption of __be granted, 
provided the presumption of legitimacy is overcome 
by proper court action." 


DO NOT WRITE IN THIS SPACE 
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COURT PROCEEDINGS 2118-00 
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If any ether legal point is left for the court's deter- 
mination. 


Example: 


"In view of the foregoing facts, the 





name of agency 
finds that the home of the petitioners is suitable 
and that the minor is a proper subject for adoption 
if no further consent is necessary, It therefore 
gives its consent and recommends that the petition 
ef. ee for the adoption of_______.be 
granted, provided the court finds that the minor has 
not been legitimated under the provisions of Sec. 230 
and that the natural father's consent is not necessary.' 





Denial 


The basis for the denial should be outlined carefully in the 
summary paragraph, The recommendation should be in two parts, 
the first recommending that the petition be denied and the 
second recommending a suitable plan for the child. 


Recommendation of Action on the Petition 


(1) If there is any question as to the suitability of 
the home, if the child is not a proper subject for 
adoption, or if the investigation is incomplete in 
any respect. 


Example: 


"In view of the foregoing facts, the , 

name of agency 
recommends that the petition of____ and 
for the adoption of__.__=_be denied." 





or, if the consent of the SDSW is neces- 
sary: 


"In view of the foregoing facts, the. SS 
name of agency 

refuses to give its consent to the adoption of 

PY ReOacaic) Momence | | and recommends that 

the petition be denied." 


or, if the parents have signed consent 
but have not withdrawn it: 





| 


"In view of the foregoing facts, the. Ss 


name of agency 
finds that the home of the petitioners is not 
suitable and recommends that the petition of | 
and for the adoption of be denied." 











or 
"In view of the foregoing facts, the_—_____ 
name of agency 
___ (Section Continued on Next Page) 
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de 


finds that the home of the petitioners is suit- 
able but that the child is not a proper subject 
for adoption. It therefore recommends that the 
petition of and for the adoption of 
be denied." 
or 

"In view of the foregoing facts, the 

name of agency 
finds that the home of the petitioners is suitable, 
but that it has been unable to determine that the 
child is a proper subject for adoption. It there- 
fore recommends that the petition of and 
for the adoption of be denied." 


(2) If the investigation has been completed and the adop- 
tion appears to be socially desirable but there is 
Some obstacle which cannot be cleared at the time, 
denial may be made without prejudice. 


Example : 


"In view of the foregoing facts, the # 
name of agency 

finds that the home of the petitioners is suitable 

but that the minor is not legally free for adoption. 

It therefore recommends that the petition of 

and for the adoption of __be denied with- 

out prejudice to the petitioners." 


Recommendation of Plan for the Child 
This may be a recommendation that the child be returned to 
his parents, or that he be allowed to remain in the home 


of the petitioners, or that he be committed to the agency 
making the report and recommendation. 
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Ae 


Be 


Section 226 of the Civil Code sets forth the basic statutory 
framework under which the SDSW and public adoption agencies are 
given responsibility for the investigation of "independent" 
adoptions. 


Specific Responsibilities of State Department of Social 
Welfare and Public Adoption Agency 


1. To ascertain whether the child is a proper subject for 
adoption. 


2e To ascertain whether the proposed home is suitable for the 
child. 


3. To submit to the court a full report of the facts disclosed 
by its inquiry, with a recommendation regarding the granting 
of the petition. (Sec. 226, Paragraph 4, Civil Code) 


he To submit to the attorney for the petitioner in the pro- 
ceedings, if the petitioner has an attorney, or to the 
petitioner, a copy of any report or findings submitted to 
the court. (Sec. 226, Paragraph 6, Civil Code) 


5- To witness the signature to the consent to adoption by the 
natural parent or parents residing in California on a form 
prescribed by the SDSW. (Sec. 226, Paragraph 1, Civil Code) 


6. To give its consent in cases in which the consent of the 
natural parent or parents is not necessary or has been signed 
outside the state before a notary public, if it finds that 
the child's welfare will be promoted by the adoption. 


7e To recommend a suitable plan for the child and to appear 
before the court to represent the child: ; 


a If the parents have not withdrawn consent but the peti- 
tioners do not wish to proceed with the adoption and 
Wish to have the adoption petition dismissed. 


be If the SDSW or county agency recommends that the peti- 
tion be denied. 


8. To submit a full report to the court and to appear before the 
court to represent the child at the hearing if the natural par- 
ent petitions the court for permission to withdraw consent. 


(Section Continued on Next Page) 
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C. 


De 


9- To accept commitment of the child if the court sustains its 
recommendation that the child be removed from the home of the 
petitioners and does not return him to his parents. 


Time Limit for Investigation 


The investigating agency is allowed 180 days from the date of the 
filing of the petition within which to make its investigation and 
report to the court. The court may grant additional time for the 
filing of the report. (Sec. 226, Paragraph 5, Civil Code) 


Service Which May Be Rendered Prior to Filing of Petition _ 

Prior to receipt by the SDSW of notification of pendency of an adop- 
tion petition in a county, the SDSW and the public adoption agency 
have no legal obligation to render any service on an adoption matter. 
In actual practice, however, they can give considerable service to 
natural parents, prospective adoptive parents, attorneys, physicians 
and other interested persons. Contacts with such persons are gener= 
ally limited to office interviews or correspondence. An opportunity 
is given in these instances to interpret the adoption program and 
the principles of child care and placement. A pamphlet summarizing 
the principle provisions of the Adoption Law is available for dis- 
tribution. A form for guidance in preparing petitions for adoption 
may be given to petitioners or their attorney upon request. 
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COURT PROCEEDINGS 2147-00 
2147-00 (Continued) 2147-00 


C. Setting the Case for Hearing 


It is the responsibility of the petitioners! attorney to set the 
case for hearing, but if the recommendation is denial, the at- 
torney may neglect or refuse to set it. If so, it shall be the 
responsibility of the SDSW or county agency to set it if a hear- 
ing is necessary. 


If notice of hearing is not received within thirty days after the 
filing of the report, and a hearing is necessary, the SDSW or 
county adoption agency should arrange for the hearing. The agent 
should consult with the legal counsel for the agency to determine 
whether the agent or legal counsel will discuss the matter with 
attorney for the petitioners and, if necessary, will contact the 
county clerk requesting that the case be set for hearing, and that 
notice of hearing be given to all parties. 


If the recommendation is that the child be removed from the home 
of the petitioners and the home situation is bad, every effort 
should be made to have the hearing at once. 


If denial is recommended because the child is not legally free 

for adoption but legal action is to be taken, (such as action 

to declare the child free from custody and control of his parents) 
and the SDSW or county adoption agency has recommended as a suit- 
able plan that the child remain in the home of the petitioners, 

it will not be necessary to set the case for a hearing. Instead 
the agency should notify the attorney and the petitioners that it 
will file a supplemental report recommending the adoption whenever 
the legal obstacle has been cleared and it is so notified. 


If denial is recommended because more time is needed to observe 
the development of the child or to determine the suitability of 
the home, decision should be made on the basis of the particular 
situation as to whether or not a hearing is necessary at the time 
in order to carry out the plan recommended for the child. 


In any situation in which the plan is for the child to remain in 
the home, unless the petitioners have guardianship of the child 
or are relatives excluded from boarding home licensing require- 
ments, the petitioners shall be referred to the proper accredited 
agency for boarding home licensing and the accredited agency shall 
be notified. 


DO NOT WRITE IN THIS SPACE . 


D. Court Appearance 


A representative from the SDSW or county adoption agency and/or 
legal counsel for the agency shall appear to represent the child 
at all hearings on adoption petitions where the court report has 
recommended that petition be denied and at all hearings on dismis- 
sals if it is necessary in order to protect the interests of the 
child. 
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“2148-00 COURT PROCEEDINGS 


2148-00 COURT REPORT FOLLOWING DISMISSAL OR PETITIONER'S PLAN 2148-00 
TO DISMISS 


1. Section 226b provides that whenever in any adoption proceeding 
the petitioners desire to withdraw the petition for the adop- 
tion or to dismiss the proceeding, the county clerk shall notify 
the SDSW of the action and the SDSW or county adoption agency 
shall file a full report with the court recommending a suitable 
plan for the child. Notwithstanding dismissal of the petition, 
the court may retain jurisdiction over the child for the purpose 
of making such order for the custody of the child as it deems 
best. 

| 

| 

| 


In actual practice, the notification from the county clerk comes 
after the petition is dismissed. Information that the petitioners 
intend to dismiss the petition usually comes from the attorney. 

A final report to the court shall be filed in either instance, 

but the recommendation will differ according to the circumstances, 


| a. If the child remains in the home, it will be necessary to 

| recommend a suitable plan for him, which will probably in- 
clude referral to the proper agency for a foster home license 
because of the presence of an unrelated child in the home. 
There may be a referral also to some other agency for service. 


(1) If the petition has actually been dismissed, the only 
recommendation necessary will be that of a suitable plan. 


(2) If the petition has not been dismissed, there shall be 
the additional recommendation that the petition be 
denied. 





b. If the child has been placed in another home, the procedure 
in "a" should be followed. 


(Section Continued on Next Page) 
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COURT PROCEEDINGS 2148-00 


2148-00 (Continued) 2148-00 


Co 


If the child has been reclaimed by the parent, the fact that 
the parent who is entitled to the custody of the child has 
reclaimed him should be regarded as a suitable plan. This 
would cover those situations in which no investigation or 
study has been made, but it has been determined that the child 
has been removed from the home. The report should indicate 
the extent of the study or the lack of any study. 


(1) If the petition has been dismissed, a report should be 
filed giving the facts which are known, It will not be 
necessary to recommend denial. 


(2) If the petition has not been dismissed, there shall be 
the additional recommendation that the petition be 
denied, 


If the petition has been dismissed or is to be dismissed, the 
parents have not reclaimed the child and the petitioners have, 
in effect, abandoned him or if their home is found unsuitable, 
the recommendation shall be that the child be committed to the 
agency and if necessary that the petitioners be ordered to 
deliver him to the agency. 


If a parent's petition to withdraw consent has been granted and 
the adoption petition dismissed, as provided for in Section 226a, 
the report on the petition to withdraw will be considered as the 
report on the adoption petition, If the court does not dismiss 
the petition, a brief report should be filed giving the out come 
of the petition to withdraw and recommending that the adoption 
be denied. 
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2175-00 COSTS IN ADOPTION 2175-00 


Ae Court Costs 


There are no filing fees nor court costs in an adoption action. 
There may be costs to the petitioners if other court action 
related to the adoption is necessary as follows: 


1. If the child is declared free from custody and control 
of his natural parents, there may be fees involved for 
service of citation and cost of publication in the news- 
paper of citation. 


2. If the consent of the father is eliminated under Sec. 22h, 
Civil Code, there may be costs for personally serving him 
with the copy of the citation of the hearing, or for 
serving him by publication. 


3. If depositions are necessary under Secs. 227 and 227a, 
Civil Code, there may be fees for taking theme 


(Section Continued on Next Page) 
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2175-08 


COURT PROCEEDINGS 


2175-00 (Continued) 2175-00 


B, 


C. 


D. 


Attorney's Fees 


Petitioners are responsible for any attorney's fees incurred by them. 


Agency Fees - Public Agencies 


There are no fees for the services of the SDSW or county adoption 
agency in investigating an independent adoption, and no fees for 
the services of the county adoption agency to natural parents. 


The county adoption agency after filing its report recommending 
the adoption may require the adopting parents to pay to it, as 
agent of the state, a fee of $300. (Sec. 225p, Civil Code) 
However, the agency may defer, waive, or reduce the fee when its 
payment would cause economic hardship to the adoptive parents 
detrimental to the welfare of the adopted child, 


Since the objective of this provision of the law is to provide reve- 
nue to the state for financing the adoption agency program, the 
agency has the obligation to collect the maximum fee from every 


couple receiving a child for adoption unless the circumstances pro- 


vided for in the law exist. In determining whether or not the 
payment of a fee would cause economic hardship to the adopting 
parents detrimental to the welfare of the adopted child, the 
agency should consider not only the family income but also the 
size of the family, its obligations, and its financial resources 
other than income, 


If the fee is waived or reduced, the agency shall include in the 
case record a statement of the basis for its decision, 


Agency Fees - Private Agencies 


A private agency may charge a fee for service, based upon an actual 
sharing of costs of service, and clearly defined as such at the 
time of the application by the prospective adoptive parents, 





FORM 400A 


DO NOT WRITE IN THIS SPACE - 


2335-00 





CONTINUATION SHEET 
FOR FILING ADMINISTRATIVE REGULATIONS 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 





INVESTIGATION - INDEPENDENT ADOPTIONS 


2335-00 EXTENT OF STUDY 2335-00 


An adequate investigation will include not only the gathering of facts in 
regard to the adoption, but an analysis and evaluation of the facts obtained. 
The value of the recommendation will depend upon the validity of the findings. 
Methods for obtaining and verifying information will vary with the individual 


case. 


A. 


B. 


C. 


If the recommendation is to be approval, the investigation shall be 
complete in every respect. 


If the recommendation is to be denial, the investigation shall be 
completed unless the parents have not consented or have withdrawn 
their signed consent and the child has been removed from the home 
of the petitioners. The fact that the child is no longer in the 
home shall be verified before filing an incomplete report recom— 
mending denial. On all other denials the agent will be responsible 
for making and recommending to the court a suitable plan for the 
child. (See Secs. 2147-00 and 2380-00) 


If the petition is dismissed, the SDSW or county adoption agency 
shall make whatever investigation is necessary to find out what 
disposition has been made of the child and to determine whether or 
not the plan is a suitable one, and shall make a report to the court 
recommending a suitable plan for the child. If it recommends that 
the child be removed from the petitioners home, it shall also recom- 
mend either that he be returned to his parents or committed to the 
agency. (See Secs. 2147-00, 2380-00, and 2382-00) 


Since the court retains jurisdiction over the child, notwithstanding 
the dismissal of the adoption petition and may make such order or 
orders for its custody as it deems to be in the best interest of 
the child, it will be the responsibility of the agency to bring the 
case to the attention of the court, if necessary, and to ask for a 
hearing in order that it may appear to represent the child. 


If the child remains in the home without adoption or without 
guardianship, the agency is responsible for referring the home to 
the proper accredited agency for boarding home license. 
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2340-00 FINDINGS AND RECOMMENDATIONS FOLLOWING THE STUDY 


A. 


Dd. 


Approval 


The recommendation shall be approval if the findings of the 
agency disclose:: 


1. That adoption is for the child's best interest and future 
welfare; or 


2. That adoption will provide legal protection not otherwise 
available for the child, and for this reason should be 
recommended, although unfavorable recommendation might 
otherwise be made on basis of the facts disclosed; or 


3. That favorable factors involved (taking into consideration 
the length of time the child has been in the home, and the 
probable damage to the child by removal from the home) out- 
weigh other unfavorable factors in the situation and merit 
recommendation of petition. 


Denial 


The recommendation shall be denial if the findings of the 
agency disclose: 


1. That the child is not adoptable at the time or that its 
adoptability cannot be determined. 


2. That adoption is not for the best interest of the child. 
Recommendation of Suitable Plan 


The agency shall make a further recommendation of a suitable 
plan for the child: 


1. If it recommends that the petition be denied. 


2. If the petitioners have dismissed their petition or plan 
to dismiss it. 


Recommendation that the Child be Committed to the Agency 


If under either of the circumstances described in "C" above 
the agency recommends that the child be removed from the home 
of the petitioners, it shall further recommend either (1) that 
the child be returned to his natural parents, or (2) that he 
be committed to the agency for adoption placement or other 
planning. 





2340-00 
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2380-00 RESPONSIBILITY FOR PLANNING FOR CHILD PRIOR TO FILING 2380-00 
COURT REPORT 


In addition to its responsibility for investigating and reporting to 
the court with a recommedation as to the granting of the adoption, the SDSW 
or county adoption agency is responsible for making a suitable plan for the 
child in those situations in which, for some reason, a change in the adoption 
plan is proposed, has been made, or, in its opinion, should be made. The 
general objective of the agency in the total process, and its focus in planning 
for the child, should be the welfare of the child. 


The need for the agency to make and recommend a plan for the child 
may arise out of either of the following circumstances: 


1. The agency, as a result of its investigation of the adoption 
petition may find that the adoption should be denied. 


2. The petitioners who have accepted the child may decide not to 
proceed with the adoption and may dismiss or move to dismiss 
the petition even though the parents may have signed consent. 


(Section Continued on Next Page) 
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2380-00 INVESTIGATIONS - INDEPENDENT ADOPTIONS 
2380-00 (Continued) 2380-00 


There can be no set pattern for the plan, as the reason for the denial 
or dismissal, the particular family situation, the whereabouts of the child, 
the age of the child, his special needs, the community resources, and other fac- 
tors, will have to be taken into consideration, 


It should be kept in mind that the parents in an independent adoption 
proceeding retain legal responsibility for and some rights to the child until 
the issuance of the court order granting the adoption, The parents, therefore, 
shall be considered and, if possible, included in making any plans for the child. 
Although they may be unwilling or unable to provide care for the child, they may 
be able to plan for him with the agency, or to bring into the planning other 
members of the family. 


The plans may be as follows: 


1. If the parents are available and wish to regain custody of the 
child, ordinarily the recommended plan should be that the child 
be returned to them, 


2. If the parents are not available or do not wish to regain custody 
of the child, the plan may vary as follows: 


a. If the home appears to be a suitable one and the petitioners 
wish to keep the child, the plan may be that he be allowed to 
remain in the home. The plan may include the recommendation 
that the petitioners apply for guardianship of the child, If 
not, and if the child is not in the home of relatives, there 
shall be the recommendation that the petitioners apply for a 
boarding home license. 


b. If the home of the petitioners is not suitable, or they have 
dismissed their petition or moved to have it dismissed, the 
agency must be prepared to accept commitment of the child and 
to assume responsibility for his care. This will involve 
either arranging adoption placement or making another plan 
for him. It is important that plans be made and set in 

motion as promptly as possible. If it is determined that a 

home is unsuitable for the child, the court report recommend- 

ing denial should be filed at onee and the agency should ask 
for an immediate hearing. 


If the SDSW is making the report and recommendation that the child be 

‘committed to it and it wishes the county welfare department to act as its agent 
in providing care for the child, it should discuss with the county welfare de- 

partment prior to the court hearing the service that it may be asked to give in 
order that the county welfare department may have a home ready for the child if 
it is needed, 
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INVESTIGATION - INDEPENDENT ADOPTIONS 2382-00 
2382-00 PROCEDURE FOLLOWING COMMITMENT OF CHILD TO SDSW OR COUNTY 2382-00 


ADOPTION AGENCY 


If the court’ sustains the recommendation that the child be removed 
from the home of the petitioners and does not return him to his parents but 
commits him to the SDSW or county adoption agency, the procedure will be as 
follows: 


1. If a county adoption agency has made the report and recommenda~ 
tion, it will assume responsibility for the child in the same 
manner that it would accept for study and care any other child 
referred to it who has not been legally freed for adoption. 
This could mean transfer to the adoption placement unit, the 
child welfare unit, or other unit, depending on the plan which 
seems best for the child at that time. (See Fiscal Manual for 
a ai regarding reimbursement for costs of care of the 
child 


2. If the SDSW has made the report and recommendation and if it 
wishes the county welfare department of the county in which 
the petition is pending to act as its agent and provide care, 
it will notify the county welfare department in order that it 
may place the child in foster home care until a permanent plan 
can be worked out. If the permanent plan is adoption, the 
SDSW will refer the child to an adoption agency for placement. 


Whatever the circumstances, the SDSW or the county adoption agency 
will retain jurisdiction ovér the child until it has discharged its respon- 
sibility and made a permanent plan for him. 


The permanent plan may be: (a) Adoption. Since commitment to 
the agency does not terminate the rights of the,parents unless they have 
been deprived of custody and control of the child by Juvenile Court action, 
the parents! relinquishment of the child to an adoption agency or their 
consent if an independent petition is filed will be necessary in order to 
free the child for adoption; (b) Foster home care, placement with relatives, 
return of the child to his parents, or other plan. 
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June 30, 195) 


DEPARTMENT BULLETIN NO. 502 (ANC) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Use of Aid to Needy Children 
Cost Schedules effective 
October 1, 195) 


In accordance with Aid to Needy Children Manual Section C-503, C, Cost 
Schedules reflecting the latest prices for items in the Aid to Needy Children budget 
are issued twice each year by the department immediately prior to January 1, and 
July le 


This year the spring prices for food and clothing show slight drops in 
four pricing areas and slight increases in two pricing areas. The extent of the 
changes was estimated by applying the prices to the food and clothing budget for a 
hypothetical family consisting of a mother, a girl age 8 and a boy age 13. The 
decreases measured in this way ranged from 30 cents to $1.20 monthly and the increases 
amounted to 50 cents and $1.10, respectively. 


In view of these small differences, the State Social Welfare Board 
hereby waives the requirement that the new Cost Schedule allowances be applied to 
all cases at oncee Counties are required to use the new Cost Schedule, effective 
October 1, 1954, only in the following situations: 





1. When aid is initiated or restored. 


2. When there is a change in the family's need or income (however, a 
recomputation need not be made solely because of a change in age). 


DO NOT WRITE IN THIS SPACE 


3. When a redetermination of eligibility is made. 


The provisions of this bulletin shall remain in effect until March 31, 
19556 





Very truly yours, 


Charles I. Schottland 
Director 
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June 30, 195) 


DEPARTMENT BULLETIN NO. 503 (Stat.) 


TO: COUNTY WELFARE DEPARTMENTS 
COUNTY BOARDS OF SUPERVISORS 
COUNTY AUDITORS 


Subject: Submission of Form CA=2h1 on 
Aid to Needy Children 
Permanent Sample Cases not 
Required for October 195) 
Budgets. 


Section C-715 requires submission by May lst and November lst each 
year of Form CA-2)1's (Budget Worksheet) on Aid to Needy Children Permanent 


Sample cases (State number endings 05, 25, 4S) for the budgets which are in effect 
in October and in April. 


Because of the minor changes reflected in the Cost Schedules to be 
effective October 1, 1954, counties will not be required to submit Form CA-2h1's on 


Aid to Needy Children Permanent Sample cases for the October 195) budgets (due by 
November 1). 


The provisions of this bulletin shall remain in effect until 
March 31, 1955. : 


Very truly yours, 


,febeitlhaned 


Charles I. Schottland 
Director 
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AGENCY ADOPTIONS - RELINQUISHMENT PROGRAM 2480-00 
2480-00 MATERIAL TO BE SUBMITTED TO STATE DEPARTMENT OF 2480-00 


SOCIAL WELFARE 


A, Qase Material Regarding the Relinquishment Program 
ie The Child 


Adoption agencies may use assumed names or the given name 
and the initial of the surname for children under their 
care, In submitting the documents listed below, adoption 
agencies shall use the correct name of the child and natural 
parents. Any aliases by which the parents are known shall 
also be shown. 


To be submitted by all agencies: 


&. Notice of acceptance of child by the agency, whether 
for study or for care, (Form AD 550) 


b. A certified copy of the relinquishment or notice of 
procedure in lieu of relinquishment (Form AD 551-A) 
accompanied by a face sheet giving identifying infor 
mation on the child and his family. 


ce. Notification of placement for adoption or replacement 
which shall show the name of the child placed, date of 
placement, and the names of the couple with whom the 
child is placed, (Form AD 558) 


If the adoption of a child placed by the agency has 
been, or is being, completed outside the state, notice 
of the fact. 


To be submitted by county adoption agenejes only (for 
purposes of reimbursemert ): 


DO NOT WRITE IN THIS SPACE .- 
roy) 
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a. A notice of taking relinquishment (Form AD 551) or 
notice of action in lieu of relinquishment (Form 
AD 551-4) if the relinquishment is rescinded before 
it is filed with the SDSW., 


b. A notice of termination of care other than by place- 
ment for adoption, of children for whom the agency 
has accepted a relinquishment or action in lieu of 
relinquishment. (Form AD 559) 

ce. If placement of a child in the home is not satisfactory 


and it becomes necessary to remove the child, a notice 
of removal of the child, Form AD 580, 


2, Applicants 
Notice of application, (Form AD 552-A) 


(Section Continued on Next Page) 
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2480-00 (Continued) 2480~00 


Be Statistical Reports 


The agency shall furnish such statistical information and reports 
as the SDSW requires. 


Ce Action by SDSW on Material Submitted 


l. Notify the agency of cross reference material. 


2. Acknowledge receipt of relinquishment and/or action in lieu of 
relinquishment and issue waiver (Form AD 35). State case 
number will be shown on this document. 


3« Notify public agencies of state case number on Form AD 579, 
Notice of State Case Number, if Form AD 551, Notification of 
Signing Relinquishment or Form AD 551-A, Notification of 
Procedure in Lieu of Signing Relinquishment, and Form AD 559, 
Termination of Care, are submitted to the department. 
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RESOLUTION OF THE 
STATE SOCIAL WELFARE BOARD 


WHEREAS the State Social Welfare Board has directed the staff of the 
department to reexamine the water allowance for Aid to Needy Children 
families to determine whether there should be a standard allowance in terms 
of quantity; and 


WHEREAS the study of the department staff reveals that a minimum 
standard of 800 cubie feet of water per month will meet the general household 
needs of Aid to Needy Children families: Therefore be it 


RESOLVED, That the State Social Welfare Board hereby establishes a 
minimum allowance of 800 cubic feet of water per month in the Aid to Needy 
Children Standard of Assistance; and be it : 


RESOLVED further, That this standard be reflected in the Cost Schedule 
to be effective October 1, 195i. 
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STATEMENT OF FINDING OF EMERGENCY 


The revision in Sections F-810, F850, F~890, F895 and F920 is an 
emergency measure necessary for the immediate preservation of the general welfare 
within the meaning of Section 1121 (b) of the Government Code and shall go into 
immediate effecte 


The facts constituting such necessity are: 


During its 1953 regular session, the Legislature enacted Chapters 
1342 and 1496 which, by their terms, become operative on July l, 


These legislative enactments provide for increased reim 


bursement by the State to accredited public agencies for the 
licensing of boarding homes, increased State reimbursement for 

the cost of care of children relinquished to licensed public adop~ 
tion agencies, an increase in fees which such agencies may charge 
an applicant, the abatement of fees collected to the cost of ad~: 
ministration rather than the cost of care, and the reimbursement 
by the State for the cost of care of certain committed children, 


In order that agencies affected by this legislation may submit claims 
for the increased amounts made available by law, and in accord with all other re~ 
quirements of the amended law, it is necessary that rules promulgated pursuant 
to the amended laws be in effect not later than July 1, 195k. 
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F-810 REPORTING OF ADMINISTRATIVE EXPENDITURES F-810 
(Subsections B and C) 


Be TIMELY REPORTING 


While administrative expenditures are to be reported on the claim for the 
month in which disbursed, items erroneously omitted from any monthly claim will 
be allowed provided claim is made not later than the last month of the calendar 
quarter one year from date of disbursement. 


Items of expenditures made on behalf of a function or activity requiring 
a special plan and which were not previously claimed by a county may be claimed 
retroactively only to the beginning of the calendar quarter in which such expen- 
ditures were initially claimed or, if prior approval by SDSW is required, only 
from the beginning of the quarter in which the required plan is submitted in 
writing to the SDSW. Such a plan, to be effective for a particular quarter, 
shall be submitted not less than 45 days prior to the end of that quarter, 


~ 


Ce REPORTING OF ABATEMENTS 


All refunds received by the county pertaining to expenditures previously 
reported to the state are to be credited on a current claim as received. These 
include refunds of medical or legal fees, tax rebates, and any credits to the 
welfare appropriation resulting from services performed by the welfare depart~ 
ment for other agencies of county government. Sales of property previously 
claimed shall be reported on a current claim in the amount realized from the 
sale. Transfers of property to other agencies of county government, if pre~ 
viously claimed, shall be abated according to the reasonable value of such 
property at the time of transfer. The reasonable value of automotive equipment 
so transferred is the current Blue Book value. (See Sec. F-872, Item A) 


Fees received from adoptive parents under W.IC 161 are reported as 
abatements against current adoption administrative expenditures as provided in 
Secs. F~850 and F~890. 
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F-850 EXPENDITURES CHARGEABLE TO ADOPTIONS, BOARDING HOMES F~850 
AND CHILD WELFARE SERVICES ; 


(Subsections A and B, 1) 


Ae AGENCY AND INDEPENDENT ADOPTIONS 


Certain expenditures incurred by licensed adoption agencies in adminis- 
tration of the agency and independent adoption program are reimbursable upon 
filing proper claims with the SDSW. Claims for administrative expenditures in 
this program shall not include expenditures defined as adoption cost of care 
(See Sec. F=920). Reimbursement is further restricted in accordance with the 
terms of annual budgets approved by SDSWe 


Adoptive fees collected pursuant to Sec. 225p of the Civil Code are to 
be reported on the administrative Expenditure Certification as offsets against 
reimbursable administrative expenditures. Fees collected shall be itemized on 
Form DFA 237 for the month in which such amounts are received by the county. 


(Section Continued on Next Page) 
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1. Method of Claiming 


Prior to the issuance or renewal of a license by the SDSW, an agreement must be 
reached between the licensed adoption agency and the SDSW with respect to the 
sums which may be claimed during the fiscal year, segregated as to expenditure 
category (See Sec, F-~810, Item D). The amounts so budgeted shall be a limita- 
tion, within each category, on reimbursement to the agency during the fiscal 
year, except that subsequent action by the SDSW may modify the budgeted amounts. 


Salaries and wages include only those amounts properly allocable to the adoption 
program, 


Maintenance and operation includes certain professional services, materials, sup- 
plies, communications, travel and space costs. Professional services include 
medical, dental, psychological, or psychiatric examinations made prior to place- 
ment for adoption to determine whether particular children are suitable to place 
for adoption. Materials and supplies include layettes or other clothing, bedding, 
etc., which are not assigned permanently to a particular child but are used re- 
peatedly for relinquished children generally, Space costs include office rent, 
Janitorial services, heat, light, water, power, and maintenance repairs. Claims 
on an amortized basis for building purchase or construction or building altera- 
tions and improvements may be made only upon prior written approval of the SDSW, 


2. Records to be Maintained by Agency 
Fn ail Br Maco eae we nate Wt Dos dtl 


licensed adoption agencies shall maintain such records and accounts as are neces- 
sary to substantiate the correctness of claims for administrative expenditures 
filed with the SDSW, Such records shall be made readily available for state re- 
view and audit. 


B. AGED AND CHILDREN BOARDING HOME LICENSING AND INSPECTION 


Reimbursement from state funds for certain costs of administration is avail- 
able to county and city agencies which have entered into written agreement with the 
SDSW pursuant to which the agencies so accredited inspect and license specified types 
of boarding homes for aged persons and children, Reimbursement is not available to 
agencies accredited to inspect but not to license boarding homes, 


1. Method of Reimbursement 





The amount of state reimbursement is based on the expenditures properly allocable 
and reported on the monthly claim for administrative expenditures as chargeable 
to the aged and children boarding home licensing and inspection program and is 
limited, in any fiscal year, to an amount not exceeding the product of $5 times 
the number of valid licenses in effect on the last day of each month in the 
fiscal year, 


(Section Continued on Next Page ) 
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The agency shall report for each month the number of valid licenses in effect 

- for that month as provided in Section Y of the Administrative Expenditures 
Worksheet, Form DFA 64, Part II. The SDSW, in audit and approval of each 
monthly claim, will certify to the State Controller for reimbursement the 
amount of proper expenditures claimed each month up to the product of $5 times 
the number of valid licenses in effect for that month, plus any expenditures 
claimed in previous months in the fiscal year which were not allowed and which 
may be allowed in accordance with the cumulative license credit for valid li- 
censes for the months to date in the fiscal year, 


wo 
* 


Definition of Valid License Credits 


For purposes of license credits, a license in effect on the last day of the 

month is considered a valid license for that month. Any license discontinued 
prior to the last day of the month, is not considered a valid license for that 
month even though it was in effect every day except the last day of the month, 


Example as A license issued on July 31 is reported as a valid license in effect for the month 
of July. 


Example bs A license expiring on July 31 is reported as a valid license since 1t was still in 
effect on the last day of the month: 


Example os A license expiring on July 30 is not reported as a valid license as it was not in 
effect on the last day of the month. 


A license credit will not be allowed for any month in which the license 
terminates except if the license terminates on the last day of the month. A license 
terminates under any of the following conditions: 


Death of licensee. 


Change of operator, (See Sec. V~630, License Not Transferable, of the Manual Boarding 
Homes for Aged and Children) 


Change of location. (See Soc. V-640, Change of Address, of the Manual Boarding Homes 
fer Aged and Children) 


Lapse of one year after the date of issuance. 


Example: License issued 4~1-50 expires 3-31-51. (See Sec. V-440, Effective Date of License, 
of the Manual Boarding Homes for Aged and Children) 


Change in status of specific person, if license issued for care of specified 
person only: 


(Section Continued on Next Page) 
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Death of person for whose care license was issued. 
Child specified on license reaches 16th birthday. 


Child specified on license is legally adopted by foster parents: 
i.e., decree of adoption is granted by court. (See Sec. I-800, 
Foster Homes for which License is Not Required, Item B, Adoptive 
Homes, of the Manual Boarding Homes for Aged and Children.) 


Revocation of license. (See Sec. V-700, Revocation of License, 
of the Manual Boarding Homes for Aged and Children) 


Voluntary relinquishment of license. (See Sece V-590, Voluntary 
Discontinuance, of the Manual Boarding Homes for Aged and Children) 


3e Records to be Maintained by Agency 


Accredited licensing and inspection agencies filing claims for state 
reimbursement of administrative expenditures shall keep adequate records of 
the expenditures so claimed, maintained in such a manner as to be readily 
accessible to state review and audit. 


Copies of Forms BHA 30.1 and FHC 30.1, Licenses, shall be kept on file 

in the agency subject to inspection or audit by the SDSW. Adequate re- 
cords shall also be maintained of the number of licenses issued and 
terminated in support of the license credits stated on each monthly claim. 
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F-875 EXPENDITURES FOR EXAMINATIONS TO DETERMINE ELIGIBILITY ON F=-875 
DEGREE OF BLINDNESS 


Claims may be made for the cost of any examinations which the SDSW 
requires to determine degree of blindness for ANB. 


In connection with an application for ANB, the SDSW requires the first 
examination. If the applicant is dissatisfied, a second report by another 
examiner is required. If this is in conflict with the first, the SDSW requires 
a third or resolving report. If the SDSW requires a neuropsychiatric examination 
to determine degree of blindness, the cost of such examination may be claimed. 

In connection with reinvestigation, reimbursement may be claimed for required 
examinations to determine degree of blindness. 


Necessary expenses to the county for transporting an applicant for, or 
recipient of, ANB to obtain any required examination are claimable administrative 
expenses, provided: 


1. The applicant or recipient is not financially able to meet such 
costs, and 


2. There is no examiner on the panel or no neuropsychiatrist in the 
county and the person must be transported to another county or 
state, or 


3e Transportation to another county or state is necessary for examinat- 
ion by an examiner in the category chosen by the individual 
(physician or optometrist) or by an examiner who had not previously 
examined the person, or 


lh. The distance to the nearest eye examiner, in the category chosen by 
the individual, on the panel or neuropsychiatrist in the county is 
great and transportation to his office is necessary, or 


5e The blind person is bedfast and the cost of transportation of the 
eye examiner or neuropsychiatrist to the home of the blind person 
is incurred by the county, or 


6. The blind person requires an attendant to accompany him to the 
examiner's office, thus incurring additional expense. 


DO NOT WRITE IN THIS SPACE .- 


(WIC 116, 3075, 3087; FSSA) 
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F-890 INSTRUCTIONS FOR COMPLETION OF CLAIMS F~890 


Ae BY COUNTY WELFARE DEPARTMENTS 


Claims reporting administrative expenditures of county welfare depart- 
ments shall be filed monthly with the SDSW on Forms DFA 222, Administrative 
Expenditures Certification, DFA 64, Parts I and II, Administrative Expenditures 
Worksheet, and DFA 237, Detail of Adoption Fees Collected Pursuant to Section 225 p 
of the Civil Codee (See Sec. F-895 for number of forms required, packaging, 
and transmittal.) Each monthly claim shall include all expenditures made during 
that month from the welfare appropriation plus any amounts to be reported for 
services of other county agenciese 


le Instructions for Completion of Form DFA 64, Part II, Administrative 


Expend. tures Worksheet 


All of the information required on Part II may be included on one page unless 
in rare instances a second page may be required to list employees in Sections 
U, V, and We 


Section Ue Data for Merit System Employees Paid Less Than Full Month's Salary 


This section is to be used by all Merit System Counties whenever less than a 
full month salary is reported for one or more employees. Salaries of county 
civil service employees paid less than full month salary who charge all or a 
part of their time to the CWS program are also to be entered in this section. 


Section Ve CWS — Supplemental to Part I, Col. D 
Enter the names, classifications, and percentages reimbursable according to 


applicable CWS agreements. Prior fiscal year entries need be made only if 
expenditures are claimed currently but are applicable to a prior fiscal year, 


(Section Continued on Next Page) 
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Section W. Adoptions - Supplemental to Part I, Col. F 


Enter for the current fiscal year the amount of the budget approved by the 
SDSW, the amount already claimed in prior months and the amount unencumbered 
prior to application of the current month's claim. Corresponding entries for 
the prior fiscal year shall be entered if the current month's claim includes 
an amount allocable to a prior fiscal year. Enter in the column provided the 
data for employees included in the adoption budget for the current year, stat- 
ing name, classification and monthly salary for each employee. 


Section X. Categorical Aid Percentage Ratios 


To enable verification of the application each month of weights assigned to the 
programs in the categorical aid group (Col, ABC, Form DFA 64, Part I) Sec. X 
shall be completed for each monthly claim. Enter on Line 1 the weights for 
each categorical aid program as assigned by SDSW. Enter on Line 2 by program 
the persons count for the month of claim. Enter on Line 3 weighted persons 
count for each program and the total of the group. Weighted persons counts 
are computed by multiplying each monthly program persons count (line 2) by 
its respective weight (Iine 1), Enter on line 4 the percentage ratio for 
each program. These are computed by dividing the weighted persons count for 
each program (Iine 3) by the total weighted persons count for all programs 

in line 3. The percentage ratios are then used to distribute the expendi- 
tures by category allocated to Col. ABC of Form DFA 64, Part I. (See Item 4, 

2, e, of this Sec.) 


Section Y, Combined Boarding Home License Credits 


This section combines Aged and Children Boarding Home license Credits, since 
it is not necessary to report separately for aged and children for either 
license credits or expenditures. 


Enter in the left column for the current month of claim (1) the number of 
valid licenses in effect on the last day of the previous month, (2) the 
number of new licenses issued since the last day of the previous month, 

(3) the number of licenses terminated since the last day of the previous 
month, and (1) the number of valid licenses in effect on the last day of 
the current month. Entries shall be made in the other columns for prior 
months if there is an adjustment in the number of valid licenses to be re- 
ported for some prior month(s), in which event indicate the month and year 
at the head of each column required to be completed. Enter in any available 
space an explanation of any adjustment included in Section Y in the number of 
licenses. 


DO NOT WRITE IN THIS SPACE - 
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Instructions For Completion of Form DFA 6h; Part I, Administrative 
Expenditures Worksheet : 


Part I of Form DFA 64 provides for the identification and distribution of 

all expenditures claimed in a particular month and is not related by line 

item to Part ID of Form DFA 6. Expenditures are segregated on Part I 
according to expenditure category as described in Section F~810, Item D. 

This segregation may be accomplished by using a separate set of forms for 

each category or if volume permits, one set of forms may be used for all 
categories, provided each category is properly segregated and headed. It 

is also necessary to use separate set of worksheets (Part I) whenever 
expenditures are reported which accrue to a prior fiscal year (AD, BHL &.%, CWS). 
Such prior expenditures shall not be co-mingled with current expenditures. 


Completion of Heading 


In the heading of Part I enter the total number of pages being submitted 
and the number of each page (e.g., Page 7 of 10), the county, the month, the 
name of employee preparing the forms, and the county agency in which he is 
employec. 


identification of Expenditures 


Enter in the identification colums the number and date of the county werrant 
for each expenditure reported. If the expenditure is by intra-county billing, 
enter the amount and date of the purchase order or requisition or other cocu- 
ment involved. If there is neither a warrant or other expenditure document, 
the expense is not claimable wnless there is a secial approval by the SDST, 
In such cases enter in the identification colums "SDSW letter" and the date 
of such letter. 


Description © 


Care shall be taken that al] expenditures are properly and adequately described 
in this colum. If necessary, use more then one line of the worksheet, The 
description should be entered immediately after the warrant number for each 
item. Expenditures shall be listed according to category (See Sec, F-C10, 

Item D). Each category shall be treated as follows: 


(Section Continued on Next Page} 
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Salaries and Wages (S & W) 

Only welfare department salaries and wages shall be listed under this 
category. Salaries and wages claimed for other county agencies are 
treated in the category "Services of Other County Agencies (SOCA)". 


The name of each welfare department employee shall be stated, grouped accord- 


' ing to classification title for all merit system counties and for those civil 


service counties specifically requested to do so by SDSW. 


For all other civil. service counties (excepting for CWS and Adoptions as 


stated below) it is sufficient to list each civil service classification title, 
indicating the number of. employees for each title. For civil service counties 
that are not required to list the names of individual employees, it is never~ 
theless necessary to list the names, warrant numbers, and dates of cach individual 
employee for whtg reimbursement is being claimed in Adoption or CWS agreements, 
in addition to the information required in Sections U, V, and W of DFA 6h; 


Maintenance and Operation (M & 0) 


Included in this category are all expenditures from the welfare department 


- appropriation for materials, supplies, and services, including travel and 


commmication expenditures, equipment and building operation costs, rentals, 
maintenance, upkeep and repair, books and periodicals, small equipment «-: 


| Specs Fyowr issu) and any other expenditures not properly classified in one of 


the four other expenditure categories (S&W, CO, and RP, SOCA). Each item shall 
be adequately described. State the nature of the expenditure, ¢2g., rental 
for typewriters, typewriter service, auto maintenance, building rental, fuel, 
telephone, telegraph, travel expense, office forms, office supplies janitor 
supplies, power, light, water, etc. 


Capital Outlay (CO 


‘Include in this category only expenditures f r movable equipment such as 


office furniture and fixtures, office machinery, automobiles, and truckse 
Po not include, as capital outlay, equipment items of an individual cost of 
$5 or less. These are classified as maintenance and operation. ty, 


(Section Continued on Next Page) 
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Each item of capital outlay shall be adequately described. Give name of 
article such as table, chair, typewriter, addressograph, automobile, etc., 
and state the quantity of each article. Indicate also the make, type, 
style, and serial number, if any. If county inventory number system is 
used, state the county inventory number. 


Real Property Acquisition or Improvement (RP) 


Include in this category amounts being reported as amortization of building 
alterations and improvements or building purchase or construction, Amorti- 
zation of separate projects shall be segregated as to project approval by 
SDSW. The approval letter date(s) shall be given. 


Services of Other County Agencies (SOCA) 


Enter in this category all expenditures for goods, facilities, or services 
from appropriations of other county agoncies including warrant writing 
services which have been given prior written approval by SDSW. Describe each 
item adequately and state the date of the SDSW approval letter. 


Completion of Colums ABC through M 

Enter all direct charges to program in Cols. ABC through H. 

Enter all joint charges in Col. J (2 colums),. In the first colum indicate 
the programs involved for each joint combination by the program colum 
letters, A through H as applicable. Enter the amount for each joint charge 
in the second colum, : ; 


Enter all overall charges in Col. K. 


Enter in Col. L the total of all direct, joint, and overall charges. D 
not include extraneous expenditures 1n Col. L totals. 


Enter in Col. Mall extraneous expenditures. 


DO NOT WRITE IN THIS SPACE - 


Distribution of Joint and Overall Charges to Programs 


a. Sequence of Distriouticn 


(1) The total of direct salaries and wages for each program is first 
determined, (Cols. ABC through H) 


(Secticn Continued on Next Page) 
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(2) All rerees — and wage charges are then distributed to program 
on the basis of total direct salaries and wages. 


(3) .The total overall charge for salaries and wages is sini distributed 
to program on the basis of the sum of all direct and distributed 
. joint charges. 


(4) Joint and overall charges for maintenance and operation, capital 

‘ outlay, real property acquisition and improvements, and services 
of other. county agencies are then distributed to programs on the 
basis of the sum of all direct, plus distributed joint and overall 
salaries and Wages. 





be Method of Piatetbatinn 


- Distribution to program of joint and overall ehabebe is accomplished by the 
computation and application of percentage ratios. 


A separate ratio is required for each of the following: 
qq) Each joint distribution of salaries and wages 
(2) The total charge for overall salaries and ‘emia 
°(3) Each joint ankeninie and operation combination 
(4) The total overall maintenance and operation charge 
(6) Rech Sedat @apabel: Aiblayioontinetson - | 
(6) The total overall capital cugtey charge _ 
(7) Each RP joint combination _ 
(8) The total overall RP charge 


DO NOT WRITE IN THIS SPACE .- 


(9) Each joint SOCA combination 
(10) The total overall SOCA charge 


Ce Computation of Ratios 





(1) For joint charges: Divide the total jcint charge for each joint 
group by the sum of the total distributed salaries and wages of 
each program in the joint group. The result is the ratio for that 
joint charge. Multiply this ratio separately by the total distri- 
buted salary and wage charge for each program in the joint group. 
The result of each multiplication will be the amount of the joint 
charge to allocate to each particular program in the joint group. 


(Section Continued on Next Page) 
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(2) 


Examples Programs E, F, G, and H have total direct, and dis= 
tributed joint and overall se. .ries and wages of $3,000, 
$300, $1,000, and $700 respectively or a total of $5,000 
for the group, A joint charge for maintenance and operation 
allocable to this group is $300. 


$300 + $5,000 = .06, the ratio for that group 
-06 x $3,000 = $180 allocable to Program E 
06 x. $300 = $18 allocable to Program F 
206 x $1,000 = $ 60 allocable to program G 
206 x $700 =: $2 allocable to Program H 


Total Joint Charge = $300-allocated 


Percentage ratios should be carried a sufficient number of digits 
to the right of the decimal to insure correct distribution of 
chargese 


For overall charges: Divide the particular overall charge to be 
allocated, by the sum of the total distributed salaries and wages 

for all programs. The result is the ratio for that overall charge. 
Multiply this ratio separately by the salary and wage charge dis~ 
tributed to each program, Col. ABC through H. The result of each 
multiplication will be the amount of the overall charge to allocate 
to each of the welfare programs, Col. ABC through H. The principle 
here is the same as for joint charges except that all welfare programs 
are affected instead of only two or more but not all, as in a joint 
groups 


d. Recording of Ratios 


To facilitate verification of joint, and overall allocations by county per- 
sonnel as well as by state and federal auditors, the ratios obtained for each 
joint and overall charge shall be entered opposite that charge in Col. L. 

The ratios should, however, be circled or parenthesized to avoid confusion 
with other figures in Col. Le 


Entries on the worksheets effecting distributions of joint and overall 


charges 


shall be at least double spaced to pormit any necessary state 


corrections to be entered above the county computations. 





(Section Continued on Next Page) 
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@e Redistribution of Col. ABC 


Upon completion of the assignment of direct charges and the distribution of 
joint and-overall charges to the programs in Col. ABC thru H, the expenditures 
thus distributed to Col. ABC are redistributed to the programs in the categori- 
cal aid group, (OAS-Eligible, OAS-Ineligible, ANB-Eligible, ANB-Ineligible, 
APSB, ANC-Eligible, ANC-Ineligible) by the weighted persons count method. 


Under this method, distribution is made on the basis of the size of the persons 
count load of each program each month. ince it is known that administrative 
effort varies between the categorical aid programs, weights are assessed to the 
persons count by program. These weights are determined by the SDSW for each 
county fran the actual distribution of charges to the categorical aid programs 
appearing on administrative expenditures claims at periodic intervals (every | 
13th month). The SDSW will request individual counties to conduct and report 
upon time studies of programs in the categorical aid group for a particular 
month. Such studies will be used by SDSW to make any necessary revisions in 


' the weights computed for individual counties. 


Percentage ratios, computed for each categorical aid program on Line 4 of 
Section X of Form DFA 64, Part II, are applied by expenditure category (S&W, 
M&O, CO, RP, and SOCA) to the amounts entered in Col. ABC of Part I. The 
amounts thus redistributed to the categorical aid programs are then brought 
forward by expenditure category to the Administrative Expenditures Certifica- 
tion, Form DFA 222, Lines A-l, A-2, Bel, Be2, Be3, Gl, and C2. 


(Section Continued on Next Page) 
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The following example illustrates the application of the weights: 
(1) Persons Count Data 


OAS~eligible 10,000 
OAS—ineligible 50 
ANB~eligible 1,000 
ANB~ineligible ; 10 
APSB 109 
ANC~eligible 3,000 
. ANC~ineligible | 500 
(2) Assigned Weights 
OAS uh 
ANB-APSB 1.5 
ANC Z 


(3) “Salaries and Wages of $100,000 appear in Column ABC of 
Form DFA 64, Part I. 


(4) Computation of Weights 


: OAS-eligible (10,000 x 1) 10,000 
_ OAS-ineligible(50 x 1) _ 50 
ANB-eligible (1,000 x 1.5) 1,500 
ANB-ineligible(10 x 1.5) 15 
APSB (100 x 1.5) 150 
ANC-eligible (3,000 x 2) 6,000 
ANC-ineligible(500 x 2) 1,000 
0 Total Weighted Persons Count 18,715 
ol. (5) Computation of Percentage Ratios 
: 
x OAS-eligible 10,000 # 18,715 + 253433. 
z OAS-ineligible 50 @18,715 = .00267 
ul ANB~eligible 1,500 # 18,715 = ,.08015 
E ANB ineligible 15 # 18,715 = C0080 
k pottnnee 6,000 # 18,715 = 432060 
8 ANC~ineligible 1,000 ¢ 18,715 = .05343 
8 Total 1.00000 


(6) dasiiibixticn of Percentage Ratios to Expenditures for Salaries and 
Wages in Column ABC 


OAS~eligible $100,000 x .53433 = $ 535433. ; 
OAS~ineligible $100,000 x .00267 = 267 
ANB-eligible $100,000 x .O8015 = 8,015 
ANB-ineligible $100,000 x .00080 = 80 
APSB $100,000 x .00802 = 802 
ANC-eligible $100,000 x .32060 = 32,060 
ANC~ineligible $100,000 x .05343 = 5,343 

Total Salaries and Wages $100,000 


(Section Continued on Next Page) 
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3. Instructions For Preparation of Form DFA 222, 
Administrative Expenditures Certification 


a. Distribution of Expenditures and Shares 


The distribution of all joint and over-all charges on the Administrative 
Expenditures Worksheet (Form DFA 64, Part I) shall be completed and the 
worksheet totals proved before entries are transferred to the Administra- 
tive Expenditures Certification. The data from the worksheets are trans- 
ferred to the Administrative Expenditures Certification in Cols. l 
through 12, the entries being made on Lines A-l through M, as applicable. 
Columnar entries on the certification shall be typed as close to the 
ruled lines as possible to leave space for the state to make any neces~ 
sary corrections immediately above the county figures. Use of a type- 
writer with elite type is recommended. 





Col. 1, County Welfare Programs 


If there are any expenditures to be reported for programs on Lines D, 

E, or F, which are applicable according to established rules to months 
in prior fiscal years, enter the applicable fiscal years in Col. 1 on 

the appropriate lines. 





Cols. 2, 3, 4, 5, 6, and 7 Expenditures According to Category 


Enter in Cols. 2, 3, 4, and 5, on the appropriate lines, from data on 
the Administrative Expenditure Worksheets, the amounts of all welfare 
department salaries and wages, maintenance and operation, capital 
outlay, and real property acquisition and improvements. Enter in Col. 6 
all expenditures to be claimed for services of other county agencies. 
Enter the total expenditures for each line, A-l through M, in Col. 7. 


Col. 8, Nonfederal Expenditures 


From the totals in Col. 7 enter in Col, 8 for each line, as applicable, 
that portion of expenditures which is not subject to federal participa- 
tion. These are OAS-ineligible (Line A, 2), ANB-ineligible (Line B, 2), 
APSB (Line B, 3), ANC-ineligible (Line C, 2), that part of Line D (CWS) 
not reimbursable according to agreement and all of the remaining 
programs,Lines E through H. 


(Section Continued on Next Page) 
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Col. 9, Federally Reimbursable Expenditures 


Enter in Col. 9 for each line, A-1 through D, as applicable, the dif- 
ferences between the amounts entered in Col. 7 and the amounts entered 
in Col. 8. For Line F (current fiscal year) enter in Col. 9, the full 
amount entered on that line in Col. 7, according to the approved adop- 
tion budgets as set forth in Sec. W of Form DFA 64 Part II. 


Col. 10, Federal Shares 


For Lines A-l1, B-l, and C-1l, enter one-half of the amount entered on these 
lines in Col. 9. For Line D, both current and prior fiscal years, enter 
the full amounts in Col. 9. For Line F (current fiscal ane, show the 
total adoption fees collected pursuant to Sec. 225 p of the Civil Code, 
(Total of Col. 4 of Form DFA 237.) 


Col. 11, State Shares 


“In Line E, enter separately by current and prior fiscal year as applicable, 


the amounts entered on that line in Col. 7 but not to exceed $5 times the 
number of valid licenses for each month involved as reported in Sec. Y of 
Form DFA 64, Part II. 


In Line F (current fiscal year) enter the difference between Col.9.and Col. 10, 


In Line F, prior fiscal years, enter the full amount entered on that line in 
Col. 7, according to approved adoption budgets for the fiscal year involved. 


Col. 12, County Shares 


Enter for each line, A~l through H, the differences between the amounts 
shown in Col. 7 and the federal or state shares in Col. 10 or Col. 1l. 


Col. 13, For State Use Only 


- Do not make any entries, 


Calculation of Totals and Cross Balancing 


Enter on Line L, for all columns, except 9 and 10, the totals of Lines A 
through H. In Cols. 9 and 10 show total of all Lines A through H omitting 
the amounts shown in Line F. Check addition and subtraction of all lines 
and columns and the totals on Line L to assure accuracy of all entries, 

The totals on Line L, Cols. 2, 3, 4, 5, and 6 mst agree with the sum of 
the total expenditures for each category as reported in Col. L of Form DFA 6k, 
Part I, Note: While the rules on allocation as to months and fiscal years 
(See Sec. F~830) may require segregation as to specific months on Part I of 
Form DFA 64, such items are segregated only by fiscal year on the claim 
certification. These involve CWS, Boarding Home Licensing and Inspection, 
and Adoption programs since expenditures for the categorical aids are al- 
located on a cash flow basis to the current month of claim, 


(Section Continued on Next Page) 
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c. Signatures on Form DFA 222, Administrative 
Expenditures Certification ~ 


Form DFA 222 is the document which states net amounts claimed by the 

county from state and federal funds. It is the certification of county 
officials that the claim is correct and includes only proper administra~ 
tive expenditures. The certification shall be accomplished by affixing 

the personal signatures of the county welfare director and the county 
auditor or auditor-controller in all cases, except that during the 

absence of such officials, this authority may be delegated by the welfare 
department to an acting welfare director and by the county auditor to a 
deputy county auditor. Such substitute signatures will be accepted, pro- 
vided the SDSW is notified of the persons so authorized to sign. Signatures 
of employees not acting in the capacity of county welfare director or deputy 
auditor cannot be accepted as certifying to county expenditures. 


B. BY OTHER COUNTY AND CITY AGENCIES 

Agencies other than county welfare departments which are licensed or 
accredited to administer the Adoption or Boarding Home Licensing and Inspection 
program for aged and children, shall not use the forms specified in Item A of 
this section but shall use instead the following forms: 
1. For Adoption Administrative Expenditure Claims: 

Form AD 807, Adoption Administrative Expenditure Certification 


Form DFA 237, Detail of Adoption Fees Collected Pursuant to Section 225p of 
the Civil Code 


Form DFA 64c, Administrative Expenditure Worksheet 
2. For Aged and Children's Boarding Home and Licensing Claim: 
Form BH 80, Certification 


Form DFA 64c, Administrative Expenditure Worksheet 


DO NOT WRITE IN THIS SPACE - 


Insofar as the rules on preparation of the claim as set forth in Item A of 
this section apply to the above programs and forms, they also apply for claims 
filed by other county and city agencies. 


(W&IC 116) 
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F-895 PACKAGING AND TRANSMITTAL OF ADMINISTRATIVE EXPENDITURE CLAIMS F-895 


A. BY COUNTY WELFARE DEPARTMENTS 


Monthly claims filed with the state for administrative expenditures shall 
be forwarded by the counties so as to be received by the SDSW not later than the 
LOth of the month immediately following the month of claim. The ability of the 
state to prepare quarterly statements of expenditure for the Federal Government 
within the required deadline, which is necessary to assure timely monthly advances 
of federal moneys to the counties, depends upon prompt transmittal of county claims. 


All administrative expenditure claims shall be addressed to SDSW, 616 K 
Street, Sacramento 14, Attention: Fiscal Services. Statistical reports and 
material for other bureaus or divisions of the Central Office shall not be packaged 
with claims, 


The administrative expenditure claims shall be submitted in the following 
copies: 


1. Administrative Expenditures Certification (Form DFA 222) in 
quadruplicate. 


2. Administrative Expenditures Worksheet, (Form DFA 64 - Parts I and II) 
in quadruplicate. 


3. Detail of Adoption Fees Collected Pursuant to Section 225p of the Civil 
Code (Form DFA 237) in quadruplicate. 


4. Any supplemental county schedules or worksheets in quadruplicate, 
B. BY OTHER COUNTY AND CITY AGENCIES 


Claims for administrative expenditures in the Adoption program and in the 
Boarding Home Licensing and Inspection program, when submitted by agencies other 
than county welfare departments, shall be transmitted to the SDSW in the same 
manner as provided above for county welfare department claims except that they 
shall consist of the following forms. 


DO NOT WRITE IN THIS SPACE - 


1. Adoption Administrative Expenditure claims 


Form AD 807, Certification (in quadruplicate) 

Form DFA 64c, Administrative Expenditures Worksheet (in quadruplicate) 
Form DFA 237, Detail of Adoption Fees Collected Pursuant to Section 225p 
of the Civil Code (in quadruplicate) 


2. Boarding Home Licensing and Inspection claims 


Form BH 80, Certification (in quadruplicate) 
Form DFA 64c, Administrative Expenditures Worksheet (in quadruplicate) 


(WaIC 116) 
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F-920 CLAIMS FOR ADOPTION COST OF CARE SUBVENTION F-920 
A. CLAIMS FROM LICENSED COUNTY ADOPTION AGENCIES UNDER WeIC 1642 


State subvention under WIC 1642 is available to licensed county adoption 
agencies for all or a portion of the cost of care of children accepted for placement 
from the date the relinquishment is signed by the natural parent or parents (whether. 
or not a certified copy has been filed with SDSW), or action is taken in lieu of re-, 
linquishment, until the date of placement for adoption or other disposition, or the 
date the relinquishment is canceled or rescinded. After deducting amounts received 
from persons other than adoptive parents to defray cost of care, subvention is al- 
lowable each quarter for claimable costs in an amount not to exceed $300 multiplied 
by the number of children included on the claim for whom cost of care is claimed. 


1. Claimable Costs Under WIC 1642 


Cost of care is defined as the cost to the county of goods, facilities, and 
services incurred to meet the needs of children accepted for placement, in- 
cluding housing, food, clothing, medical, dental, nursing or psychiatric ser- 
vices, and other personal needs. Claimable costs do not include expenditures 
incurred prior to relinquishment or action in lieu of relinquishment, nor ex- 
penditures incurred subsequent to placement or other disposition, or cancela~ 
tion or rescission of relinquishment. Neither does cost of care include costs 
classified in Sec, F-850, Item Al, as administrative expenditures. 


Amounts paid to meet the needs of children under the ANC law (excepting county 
supplemental aid) are not claimable as adoption cost of care. County supple- 
mental aid in ANC or General Relief paid is claimable. 


2. Deductions From Claimable Costs Under WeIC 1642 


All amounts received by the county from persons other than adoptive parents to 
defray cost of care claimed shall be deducted from the claim of the quarter in 
which such amounts are received or, if no claim is filed for that quarter, from 
the next quarterly claim. All amounts received from adoptive parents as fees 
collected under Sec. 225p of the Civil Code, are abatements to the cost of ad- 
ministration of the agency. (See Sec. F-850, Item A) 


In claiming, an amount received is not necessarily applied in offset to the cost 
of care of the particular child for which received. Such amounts are deducted 
from the total cost of care in the claim for the quarter in which reported and 
may have been paid for children for whom cost of care has been claimed in a pre- 
vious quarter. 


DO NOT WRITE IN THIS SPACE - 


B. CLAIMS FROM COUNTY WELFARE DEPARTMENTS UNDER W&IC 164, 


Reimbursement from state funds is available to each county, including licensed 
county adoption agencies, for the full cost of care of any child placed under the 
custody of the county welfare department pursuant to Sec. 226c of the Civil Code, 
from the effective date of the court commitment until the date of placement for 
adoption, or until another permanent plan is made for the child. 


(Section Continued on Next Page) 


RSG a INAS cE ee Te a nC! Te 
CALIFORNIA-SDSW-MANUAL-FISCAL REVISION 104 Eftootive duly 1, 1964 














. 
FORM 400A 


DO NOT WRITE IN THIS SPACE - 





¢ CONTINUATION SHEET 
’ ruR FILING ADMINISTRATIVE REGULATI una 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 














F-.920 STATE SUBVENTION Fiscal 
pS es Sree oe re Sa or Pe RY eR ent ROAR, Soe St 2p AO AN DO LS 
F-920 (Continued) F~920 


1. Claimable Costs Under WaIC 164. 


Cost of care is defined as the cost to the county of goods, facilities, and ser- 
vices incurred to meet the needs of children placed under the custody of the 
county welfare department, including housing, food, clothing, medical, dental, 
nursing or psychiatric services, and other personal needs. Claimable costs do 
not include expenditures incurred prior to the date of the court commitment to 
SDSW or County Adoption Agency under Sec. 226c of the Civil Code, nor expendi- 
tures incurred subsequent to placement for adoption, nor after another permanent 
plan is made for the child by SDSW or County Adoption Agency. Neither does cost 
of care include costs classified in Section F-850, Item Al, as administrative 
expenditures, 


Amounts paid to meet the needs of children under the ANC law (excepting county 
supplemental aid) are not claimable as adoption cost of care. County supple- 
mental aid in ANC, or General Relief paid is claimable. 


C. SUBMISSION OF CLAIMS 


Adoption cost of care subvention claims shall be filed quarterly on Forms AD 800 
(in triplicate), AD 801 and/or AD 801A (in duplicate), and, if applicable, AD 803 (in 
duplicate), and shall be submitted to the SDSW by the 10th of the month following the 
calendar quarter, 


When licensed county adoption agencies care for children under both W&IC 1642 
and 1641, the cost of care shall be combined in one claim. 


Each item in the cost of care of a child under WeIC 1642 shall be listed on 
Form AD 801. Each item in the cost of care of a child under WeIC 1644 shall be 
listed on Form AD 801A. The county warrant number, or other expenditure document 
number, and the date of disbursement shall be shown, as well as the name (or as- 
sumed name assigned to the child) and "State Case Number" of the child for which the 
cost was incurred. Expenditures claimed as county supplemental aid in ANC or as 
General Relief shall be so identified on Forms AD 801 and 801A. Expenditures in- 
curred, but not disbursed, can not be allowed. Amounts collected from persons other 
than adoptive parents to defray cost of care under WeIC 1642 shall be listed on 
Form AD 803. 


1. Limitations Under WIC 1642 


Claims for individual children under W&IC 1642 will not ordinarily be made until 
after placement. Nevertheless, a county adoption agency may claim reimbursement 
on a quarterly claim for amounts expended for a relinquished child or a child 
freed for adoption by action in lieu of relinquishment who has not yet been 
placed for adoption or other disposition. However, once reimbursement in any 
amount has been claimed and allowed for the cost of care of a particular child, 
no further reimbursement will be allowed for any additional cost of care of that 
child regardless of the additional cost or the length of time the county provides 
the care. Claims for reimbursement for care of a particular child may be in- 
cluded in the claim for any quarter beginning with the quarter in which relinquish- 
ment or action in lieu of relinquishment is effective, but not later than the claim 
for the fifth calendar quarter following the quarter in which placement or other 
disposition, or cancellation or rescission of the relinquishment occurred. 
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2. Continuing Claims Under WeIC 1644 


Claims for individual children under WIC 1644 shall include all children for 
whom care was given under Sec. 226c of the Civil Code during the months in the 
calendar quarter covered by the claim. Unlike children cared for under WIC 
1642 » claims for these children may be filed for each quarter as long as the 
care is given, 


D. PAYMENT OF CLAIMS 


Quarterly claims, upon approval by SDSW, are certified to the State Controller 
for payment to the county by state warrant. 


(W&IC 115, 116, 1642, 1644, cc225p) 
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